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1944  PRODUCTION-CONSERVATION  PROGRAM 


COMMITTEEMAN'S  HANDBOOK 


'SftCULTURE 


The  1944  Farm  Program  is  designed  to  assist  the  farmers  of  Michigan  to  the 
fullest  possible  extent  in  making  their  contribution  to  the  war  effort,  and 
in  protecting  their  soils  against  damage  fr<M  erosion  and  loss  of  fertility. 

The  county  committee,  with  the  approval  of  the  State  committee,  may  designate 
those  practices  which  will  be  approved  for  payment  in  the  county  in  order  that 
the  farm  allowance  will  be  used  most  effectively  to  bring  about  increased  pro- 
duction and  conservation,  or  the  county  committee  may  specify  for  any  group  of 
farms  a  proportion  of  the  farm  allowance  which  may  be  earned  only  by  carrying 
out  certain  designated  practices  which  are  badly  needed* 

A»    Production-Conservation  Practice  Allowance.    The  practice  allowance  is  the 
maximum  amount  of  payment  that  may  be  made  for  carrying  out  approved  production* 
conservation  practices  on  the  farm. 

(1)  The  allowance  for  the  following  special  practices  shall  be  the 
extent  of  such  practices  times  the  approved  rates t  Contouring 
Intertilled  Crops,  Contour  Seeding,  Establishing  Contour  strip- 
cropping.  Field  Stripcropping  not  on  the  Contour,  and  Establish- 
ing Sod  Waterways. 

(2)  The  allowance  for  other  practices^  shall  be  the  sum  of  the  following,  or 
$20.00,  whichever  is  greater j 

(a)  60  cents  times  the  acreage  classified  .as  cropland. 

(b)  12,00  times  the  acreage  classified  as  commercial  orchards. 

B.    Division  of  Practice  Payments*    The  payment  earned  in  carrying  out  produc- 
tion  practices  shall  be  paid  to  the  producer  who  carried  out  such  practices. 
If  more  than  one  producer  contributes  to  the  carrying  out  of  practices,  the 
payment  shall  be  divided  in  the  proportion  that  the  county  committee  deter- 
mines the  producer  contributed  to  carrying  out  of  the  practices.    In  making 
this  determination,  the  county  committee  shall  take  into  consideration  ths 
value  of  the  labor,  equipment,  or  material  contributed  by  each  producer  toward 
carrying  out  each  praxstice  on  a  particular  acreage,  assuuing  that  each  con- 
tributed equally,  unless  it  is  determined  to  the  satisfaction  of  the  county 
committee  that  their  respective  contributions  were  not  equal. 
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C.    Produotion-Conservation  Practioea,    The  practices  available  for  1944  are 
those  which  are  most  needed  in  order  to  oonser-T©  and  improve  soil  fertility, 
improve  pasture  land,  prevent  wind  and  water  erosion,  promote  conservation 
and  better  utilization  of  water,  and  increase  the  production  of  agricultural 
coBimodities  reqiiired  in  the  war  effort*    Assistance  will  be  available  through 
the  production  practice  allowance  for  carrying  out  the  following  practices 
during  the  program  year  January  1,  1944,  through  December  31,  1944,  To 
qualify  for  payment,  each  practice  must  be  carried  out  in  accordance  with  the 
specifications  for  that  practice  and  be  in  keeping  with  good  farming  prac- 
tices for  the  locality. 

The  total  extent  of  any  practice  performed  shall  be  reduced,  for  pxjrposes  of 
payment,  by  not  less  them  the  percentage  of  the  total  cost  of  the  practice 
which  the  county  committee  determines  was  furnished  by  a  State  or  Federal 
agency,  excluding  costs  represented  by  materials  or  services  furnished  by  the 
AAA,  equipment  furnished  by  the  Soil  Conservation  Service,  or  materials  or 
services  fxumished  by  a  State  or  political  subdivision  of  a  ^tate  or  agency 
thereof  to  another  agency  of  the  sane  State,  or  other  costs  designated  by  the 
Chief  of  the  AAA, 

All  special  practices  listed  tmder  this  section  are  designated  by  asterisks  (**)• 
Practices  not  .designated  as  special  practices  yrill  be  considered  as  regular 
practices. 
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(1)  ♦♦Contouring  Intertilled  Crops.    Contour  fanning  of  intertilled  orops, 
provided  th»  crop  stubble  is  left  standing  or  a  good  stand  of  a  winter  cover 
crop  is  obtained.    No  credit  will  be  given  for  this  practice  on  land  which 
has  a  slope  of  less  than  2  percent.     If  there  is  dai  ger  of  erosion  in  water- 
ways, such  waterways  must  be  permanently  established  in  sod.    No  credit  will 
be  given  for  this  practice  for  any  acreage  qualifying  under  the  Contour  Strip- 
o Topping  Praotioe. 

|1»50  per  acre. 

(2)  *»Contour  Seeding*    Contotir  seeding,  by  drilling,  of  small  grain  crops, 
aorghtms,  millet,  and  soybeems.    Credit  will  not  be  given  for  this  practice 

on  land  which  has  a  slope  of  less  than  2  percwit.     If  there  is  danger  of  erosion 
in  waterways,  such  waterways  must  be  permanently  established  in  sod.    No  credit 
will  be  given  for  this  practice  for  ai^  acreage  qualifying  under  the  Contour 
Stripcropping  Practice,    No  payment  will  be  mde  for  this  practice  unless  the 
area  is  seeded  to  adapted  legvmes  or  grasses, 

#0,50  per  acre. 

(3)  ♦♦Establishing  Contour  Stripcropping.    By  growing  alternate  strips  of  in- 
tertilled crops  with  sown,  close-drilled,  or  ^od  crops,  on  the  contour,  pro- 
videdi     (l)  the  strips  are  approximately  the  same  width;  (2)    the  strips  are 
not  less  than  3  rods  nor  more  than  10  rods  in  width;  and  (3)  the  crop  stubble 
is  left  standing  or  a  good  stand  of  a  winter  cover  crop  is  obtained.    No  credit 
will  be  given  for  this  practice  for  any  acreage  qualifying  under  the  praotioe 
for  Contouring  Intertilled  Crops,  or  for  Contour  Seeding.,  Buffer  strips  less 
than  3  rods  in  width  may  be  used  if  necessary. 

$2.  50  per  acre. 

(4)  Maintaining  Contour  Stripcropping.    Maintaining  contotir  stripcropping 
previously  established,  by  growing  alternate  strips  of  intertilled  crops  with 
sown,  close-drilled,  or  sod  crops,  on  the  contour,  provided*    (l)  the  strips 
•re  approximately  the  same  width;  (2)  the  strips  are  not  less  theui  3  rods  nor 
more  than  10  rods  in  width;  and  (3)  the  crop  stubble  is  left  standing  or  a 
good  stand  of  a  winter  cover  crop  is  obtained.    When  in  the  normal  course  of 
crop  rotation  it  is  necessaj-y  to  have  two  adjacent  strips  of  sown,  close- 
drilled,  or  sod  crops,  payment  will  be  made  for  the  entire  field.    No  credit 
will  be  given  for  this  practice  for  any  acreage  qualifying  under  the  practice 
for  Contouring  Intertilled  crops,  or  for  Contour  Seeding,    Buffer  strips  less 
than  3  rods  in  width  may  be  used  if  necessary. 

^^1.00  per  acre, 

(5)  *»Field  Stripcropping  not  on  the  Contour.    Growing  alternate  parallel 
strips  of  intertilled  crops,  sown,  close-drilled,  or  sod  crops,  provided! 

(1)    the  strips  are  approximately  the  same  width;  (2)  the  strips  are  not  less 
than  3  rods  nor  more  than  20  rods  in  width,  and  (3)  the  crop  stubble  is  left 
standing  or  a  good  stand  of  winter  cover  is  obtained. 

$0,75  per  acre. 
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(6)  ♦♦Establishing  Sod  Waterways*     Establishing  a  permanent  sod  waterway  on 
any  cropland  where  a  permanent  vegetative  cover  is  necessan,'-  in  a  waterway 
channel  or  terrace  outlet,  or  in  cultivated  orchards.     The  channel  of  the 
watorway  must  be  sufficiently  wide  to  carry  the  run-off  from  the  drainage 
area  and  must  be  at  least  10  feet  in  width.     The  channel  must  contain  peren- 
nial grasses,  and  a  good  vege-cative  growth  must  be  obtained. 

$;0.75  per  1,000  sq.  ft. 

(7)  Maintaining  Sod  Waterways,    idaintaining  an  established  sod  waterway  at 
least  10  feet  wide  in  a  field  which  is  devoted  to  intertilled  crops,  by  lift- 
ing the  plow  when  the  waterway  is  crossed,  mowing,  removing  all  loose  clippings, 
sodding  or  reseeding  breaks  in  the  sod,  protecting  from  damage  by  live- 
stock, and  by  use  of  other  practices  necessary  to  maintain  a  good  vegetative 
cover.    Ho  credit  will  be  given  for  this  practice  for  any  waterway  for  ;vhich 
credit  is  given  under  practice  (S). 

$0.25  per  1,000  sq.  ft* 

(8)  Go-Down  Crops.    Protecting  the  soil  from  wind  and  /;ater  erosion  by  the 
use  of  go-dcwm  crops,  provided  a  good  vegetative  growth  is  obtained  and  the 
crop  is  not  pastured  or  harvested  for  hay,  grain,  seed,  or  forage,  or  other- 
"'ise  Lnlcen  from  the  land.    This  practice  may  be  used  only  in  comiaercial 
orchards.    The  following  crops  will  qualify  under  this  practice!    Sudan  grass, 
millet,  buckv/heat,  sweet  sorghums,  oats,  barley,  rye,  and  wheat,  or  mixtures 
of  any  of  these  crops» 

^^1.  50  per  acre. 

(9)  'Jrreen  Ilanure  Crops.      Disking  or  plowing  under  a  good  stemd  and  a  good 
growth  of  the  following  crops:    Sweet  clover,  Canadian  field  peas,  cow  peas,  winter 
vetch,  1943  seodings  of  alsike  or  red  clover,'  and  small  grains  in  commercial 
orchards.     If  the  land  is  siibject  to  erosion,  and  the  green  manure  is  plowed 

down  in  the  fall,  the  green  manure  crop  must  be  followed  by  a  winter  cover  crop. 

|1.  50  per  acre  . 

(10)  Winter  Cover  Crops.    Establishing  a  winter  cover  crop  by  seeding  winter 
legumes  or  fall  seeded  rye  after  a  1944  intertilled  orop#     The  cover  crop 
shall  be  seeded  early  enough  to  obtain  protective  cover. 

$1.50  per  acre. 

(11)  Cover  Crops  (Spring  Seed).    Fall  seeded  oats,  spring  barley,  or  a  mix- 
ture of  these  crops,  following  a  1944  intertilled  crop. 

IO.75  per  acre. 

(12)  Farm  Ditches.    With  prior  approval  of  the  county  committee,  construction 
or  cleaning  out  of  farm  ditches,  including  lateral  and  lead  ditches,  for  which 
proper  outlets  are  provided,  and  adequate  provision  is  made  for  entrance  of 
water  into  and  out  of  the  ditches.     The  ditches  must  have  adequate  capacity  to 
remove  the  normal  excess  surface  water. 

$0.08  per  cu.  yd.  of  material  moved,  but 
not  In  excess  of  $3.00  per  100  lin.  ft. 
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(13)  Excavation  of  Pitches  for  Tile  Drainage.     With  prior  approval  of  the 
covmty  oomndttee ,  excavation  for  the  purpose  of  installation  of  tile  drains, 
provided  the  size  of  tile,  outlets,  and  gradient  meets  the  specifications  for 
standard  drainage  procedure  as  recommended  by  the  Department  of  Agriculture; 
not  less  than  75  percent  of  the  area  to  be  drained  is  cropland;  and  no  part 
of  the  tile  lines  is  to  be  used  for  any  other  purpose  than  the  draining  of 
agricultural  land. 

^0.40  per  rod. 

(14)  Harvesting  Hayseed.     Harvesting  for  seed  an  acreage  of  alfalfa,  red 
clover,  alsike  clover,  white  clover,  orchard  grass,  brom© grass.  Reed's  canary 
grass,  and  sweet  clover.     Credit  will  not  be  given  for  more  than  25  acres  per 
famu 

$3,50  per  acre. 

(15)  Weed  Control.    With  prior  approval  of  the  covmty  committee,  eradication 
or  •ffective  control  of  seriously  infested  plots  of  the  following  perennial 
noxious  weeds  I    Canadian  thistle,  creeping  Jenny,  perennial  sow  thistle, and 
qxxack  grass.    Payment  for  this  practice  may  be  approved  only  on  farms  where 
approved  weed  control  measures  are  being  carried  out  on  all  adjacent  infested 
farms  and  contiguous  land,  where  the  infestation  is  limited  to  a  single  farm, 
or  where  the  county  committee  determines  that  there  is  no  likelihood  of  rein- 
festation  from  adjacent  or  contiguous  land. 

(a)  By  use  of  sodium  Chlorate  or  other  ohemicali. 

♦O.  10  per  lb. 

(b)  By  clean  tillage  or  mechanical  burning  (except  quack  grass). 

$10.00  per  SLcre, 

(c)  By  clean  tillage  of  quack  grass. 

$5.00  per  acre. 

(16)  Mulching  Materials.    Application  in  commercial  orchards,  in  vineyards, 
on  commercial  vegetable  land,  on  potato  land,  or  on  strawberries  or  other 
small  fruits,  of  one  ton,  air-dry  weight,  of  straw  or  equivalent  mulching 
materials, exc]uding  barnyard,  stookyard,  or  stable  manure. 

$5.00  per  ton. 

(17)  Fertilixera.    Application  of  superphosphate,  roek  phosphate,  or  colloi- 
dal phosphate,  when  suoh  material  is  applied  (1)  to  old  stands  of  biennial 
and  perennial  legumes,  perennial  grasses,  or  permanent  pasture,  provided  the 
acreage  on  which  suoh  applications  are  made  is  not  devoted  to  or  cultivated 
for  any  other  crop  during  the  program  year;  (2)  to  aew  seedings  of  biennial 
or  perennial  legmes,  perennial  grasses,  winter  legmes,  leepedeia,  or  perma- 
nent pasture  (no  credit  will  be  gi-ren  for  materials  furnished  by  ths  Agricul- 
tural Adjus-taent  Agenoy  applied  to  a  seeding  if  wheat  la  used  as  a  nurse  orop)j 
and  (3)  to  green  maniore  props  in  orchards. 

(a)  Application  of  superphosphate. 

$5.26  per  100  lbs.  of  available  P2O5. 

(b)  Application  of  rook  phosphate  or  colloidal  phosphate. 

$0.66  per  100  lbs* 
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(18)    lAmiag  Materials*    Application  of  the  following  materials! 

(a)    One  ton  of  grotmd  limestone  containing  calcium  and  magnesium 
carbonate  equivalent  to  not  less  than  80  percent  of  oaloivnn 
carbonate.     90  percent  of  the  ground  limestone  must  pass 
through  an  8-mesh  sieve*    If  the  ground  limestone  will  not 
qualify  with  respect  to  either  fineness  or  oalciijn  carbonate 
content,  or  both,  the  county  committee  must  require  a  corre- 
spondingly greater  amount  of  material. 


County 

Rate 

County 

Rate 

County 

Hate 

Alcona 

$1.40 

Gratiot 

13.00 

Missaukee 

$3.00 

Alger 

3.00 

Hillsdale 

2.70 

lionroe 

1.60 

Allegan 

2.80 

Houghton 

3.00 

Man to  aim 

3.00 

Alpena 

1.40 

Hiiron 

2.80 

Montmorency 

2,00 

Antrim 

2.30 

Ingham 

2.50 

Muskegon 

3.00 

Arenac 

2.50 

Ionia 

3.00* 

Newaygo 

2.80 

Baraga 

3.00 

Iosco 

2.00 

Oakland 

2.30 

BsLrry 

2.80 

Iron 

3.00 

Oceana 

3.00 

Bay 

3.  00 

Isabella 

3.00 

Ogemaw 

2.50 

Bensie 

3.00 

Jackson 

2.40 

Ontonagon 

3.00 

Berrien 

2.80 

Kalanaeoo 

2.80 

Osceola 

3.00 

Branch 

2.70 

Kalkaska 

2.30 

Oscoda 

2.00 

Calhoxm 

2.50 

Kent 

3.00 

Otsego 

2.00 

Cass 

2.70 

Keweenaw 

3.00 

Ottawa 

3.00 

Charlevoix 

2.30 

Lake 

3.00 

Presque  Isle  1.20 

Cheboygan 

2.00 

Lapeer 

3.00 

Rosccmmon 

3.00 

Chippewa 

3.20 

Lee lanau 

3.00 

Saginaw 

3.00 

Clare 

3.00 

Lenawee 

2.00 

St.  Clair 

2.70 

Clinton 

2.80 

Livingston 

2.40 

St.  Joseph 

2.70 

Crawford 

2.80 

Luoe 

3.20 

Sanilac 

2.80 

Delta 

3.00 

Uackinao 

3.20 

Schoolcraft 

3.00 

Dickinson 

3.00 

Macomb 

2.50 

Shiawassee 

2.80 

Eaton 

2.80 

Manistee 

3.00 

Tuscola 

2.80 

Bomet 

i.70 

Marquette 

3.00 

Van  Bur en 

2.80 

Genesee 

3.00 

Mason 

3.00 

Washtenaw 

2.30 

Gladwin 

3.00 

Maoosta 

3.00 

Wayne 

1.60 

Gogebic 

3.00 

Menominee 

3.00 

Weacf  ord 

3.00 

Gr.  Traverse 

3.20 

Midland 

3.00 
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(18)  Umlng  MaterlftlB  (Contintwd) 

(b)    One  ton  of  oaloium  carbide  refuse  llmo  oontainlng  at  least 
85  percent  of  oaloium  carbonate,  and  testing  not  more  than 
25  percent  moisture  at  the  shipping  point,    A  correspondingly 
greater  amount  of  material  must  be  required  if  the  material 
does  not  meet  the  specifications. 


County 

Hate 

Comty 

Rate 

County 

Rate 

Alcona 

11.80 

Gratiot 

|1.  80 

Missaukee 

$1.80 

Aleter 

1.80 

Hillsdale 

1.80 

Monroe 

1.80 

Allegan 

1.80 

Houghton 

1.80 

Montcalm 

1.80 

Alpena 

1.80 

Huron 

1.80 

Montmorency 

1.80 

Antrim 

1.80 

Ingham 

1.80 

Muskegon 

1.80 

Aj*enao 

1.80 

Ionia 

1.80 

Newaygo 

1.80 

Baraga 

1.80 

Iosco 

1»80 

Oakland 

1.80 

Barry 

1.  80 

Iron 

1.80 

Oceana 

1.80 

Bay 

1.80 

Isabella 

1.80 

Ogemasr 

1.80 

1.80 

1.  80 

Ontonagon 

1.80 

Berrien 

1.80 

1.80 

Osceola 

1.80 

Branch 

1.80 

Kalkaska 

1.  80 

Oscoda 

1.80 

Calhoun 

1,80 

Kent 

1.  80 

Otsego 

1.80 

Cass 

1.80 

Keweenaw 

1.80 

Ottawa 

1.  80 

CharleToix 

1.80 

Lake 

1.80 

Presque  Isle  1.80 

Cheboygsm 

1.80 

Lapeer 

1. 80 

Roscommon 

1.80 

Chippewa 

1.80 

Leelanau 

1.80 

Saginaw 

1.  80 

Clare 

1.80 

Lenawee 

1.80 

St.  Clair 

1.80 

ClintoQ 

1.80 

Livingston 

1.  80 

St.  Joseph 

1. 80 

Crawford 

1.  80 

Luce 

1.90 

Sanilac 

1. 80 

Delta 

1.60 

Uackinao 

1.80 

Schoolcraft 

1.  80 

Dickinson 

1.80 

Macomb 

1.80 

Shiawassee 

1.  80 

Eaton 

1.80 

Ueuiistee 

1.80 

Tuscola 

1. 80 

Ennst 

1.80 

Marquette 

2,40 

Van  Buren 

1. 80 

Genesee 

1.  80 

Mason 

1.  80 

Washtenaw 

1.  80 

Gladwin 

1.  80 

Uscosta 

1.80 

Wayne 

1.80 

Gogebic 

1.  80 

Menominee 

1.80 

Wexford 

1.80 

Gr.  Trarersel^SO 

Midland 

1*80 

Mlchlg;an 

(18)    Liming  Materials  (Continued) 


(c)    One  oublo  yard  of  marl. 


Covmtjjr 

Rate 

County 

Rate 

County 

Rate 

Aloona 

11.10 

Gratiot 

P  0.90 

Missaukee 

$0. 90 

Alger 

1  Af\ 

1«40 

Hillsdale 

0.90 

Monroe 

1.00 

All— 

Allegan 

0. 90 

Houghton 

1.40 

Montcalm 

0.90 

Alpena 

i*oo 

Huron 

1.00 

Montmorency 

0. 90 

AnT/rm 

Ingham 

1*40 

Muskegon 

0.90 

Arenao 

1  A.(\ 
1*4U 

lonia 

1*  00 

Newaygo 

0,90 

Baraga 

1  Art 

losoo 

l.UU 

Oakland 

1.10 

Barry 

rt  Qrt 

iron 

1.4U 

Oceana 

0.90 

Bay 

1*UU 

Isabella 

0.90 

Ogemaw 

0,90 

Bensle 

Jackson 

I.IU 

Ontonagon 

1.40 

Berrien 

1*10 

Kalamazoo 

0.90 

Osceola 

0.90 

Braneh 

0«  90 

Kalkaska 

0.90 

Oscoda 

1. 10 

Calhoun 

0*90 

Kent 

1.00 

Otsego 

1.10 

Cass 

1*00 

Keweenaw 

1.40 

Ottawa 

0.90 

Charlevoix 

0,90 

Lake 

1.  00 

Presque  Isle 

1.00 

Cheboygan 

1*00 

Lapeer 

0.  90 

Roscosonon 

1.10 

Chippewa 

1»40 

Leelanau 

0.  80 

Saginaw 

0.90 

Clare 

0*90 

Lenawee 

A  OA 

St.  Clair 

1.00 

Clinton 

0,80 

Liyingston 

1.10 

St.  (Joseph 

n  Qrt 

Crawford 

1.10 

Luoe 

1.40 

Sanilac 

1.00 

Delta 

1.40 

Maoklnao 

1.40 

Schooloraft 

1.40 

Dickinson 

1.40 

Maccanb 

1.00 

Shiawassee 

0.90 

Eaton 

1.00 

■wnxs xee 

Tuscola 

1.00 

Insnet 

1.00 

liai*quette 

1.40 

Van  Buren 

1.00 

Genesee 

0.90 

Mason 

1.00 

Washtenaw 

1. 10 

Gladwin 

0. 90 

Meoosta 

0.90 

Wayne 

1.00 

Gogeblo 

1.40 

Menominee 

1«40 

Wexford 

0.90 

Gr.Ti^Terse  0«90 

Midland 

0.90 

One  cubic 

yard  of 

sugarbeet  refuse 

lime. 

County 

Rate 

Coonty 

Rate 

County 

rtate 

Alcona 

11.20 

Chippewa 

$1.20 

InghSB 

$1.00 

Alger 

1.20 

Clare 

1.20 

Ionia 

Allegan 

1.20 

Clinton 

1.00 

Iosco 

1  9A 

Alpezta 

1.20 

Crt-wford 

1.20 

Iron 

1    9  A 

Antrim 

1*20 

Delta 

1.20 

Isabella 

1      1  A 

1.  10 

Arenao 

1.20 

Dickinson 

1.20 

Jacks  on 

1  9rt 

Baraga 

1.20 

Eaton 

1.00 

ITn  1  AmA  C  AA 

1.20 

Barry 

1.20 

1.20 

Kalkaska 

1.20 

Bay 

0.80 

Genesee 

1.10 

Kent 

1.60 

Benzie 

1.20 

Gladwin 

1.20 

Keweenaw 

1.20 

Berrien 

1.20 

Gogeblo 

1.20 

Lake 

1.20 

Branch 

1.20 

Gr.  Traverse  1.20 

Lapeer 

1.20 

Calhoun 

1.20 

Gratiot 

0.  70 

Leelanau 

1.20 

Cass 

1.20 

Hillsdale 

1.20 

Lenawee 

1,20 

CharleTolx 

1.20 

Houghton 

1.20 

Livingston 

1.20 

Cheboygan 

1.20 

Huron 

1.20 

Luce 

1,20 

(18)  Ilminfi  MatTlali  ( Cqnt Inm^i  ), 

(4)  Op>  cubic  yarcL  at  «u^arl)»«t  r«fu««  llw  —  (contlnui»d) 


County 

County 

Rata 

County 

Bats 

Mackinac 

^  1,20 

Muskegon 

$  1.20 

Sacinaw 

$0.70 

Mac  omb 

1.20 

Newaygo 

1.20 

St.  Clair 

1.20 

Manistee 

1,20 

Oakland 

1.20 

St.  Joseph 

1.20 

Marquette 

1,20 

Oceana 

1.20 

Sani lac 

1.20 

Mason 

1,20 

Ogemaw 

1.20 

Schoolcraft 

1.20 

Mecosta 

1,00 

Ontonagon 

1.20 

Shiawassee 

O.dO 

Menoninee 

1.20 

Oscecla 

1.20 

Tuscola 

0.90 

Midland 

0.90 

Oscoda 

1.20 

Van  Bur  en 

1.20 

Missaukee 

1.20 

Otsego 

1.20 

Washtenaw 

1.20 

Monroe 

1.20 

Ottawa 

1.20 

Wayne 

1.20 

ittontcalm 

0.80 

Presque  Isle 

1.20 

Wexford 

1.20 

Montrr^orency 

1.20 

Roscormon 

1.20 

(e)    One  cubic  yard  of  water-softening  process  lime. 


County 

tSmTm 

Bat* 

County 

Bat# 

Alcona 

$1.20 

Gratiot 

$  0.70 

Missaukee 

$1.20 

Alger 

1.20 

Hillsdale 

1.20 

Monroe 

1,20 

Allegan 

1.20 

Houghton 

1.20 

Montcalm 

0.80 

Alpena 

1.20 

Huron 

1.20 

Montmorency 

1.20 

Antrim 

1.20 

Ingham 

1.00 

Muskegon 

1.20 

Arenac 

1.20 

Ionia 

1.20 

Newaygo 

1.20 

Baraga 

1.20 

Iosco 

1.20 

Oakland 

1.20 

Barry 

1.20 

Iron 

1.20 

Oceana 

1.20 

Bay 

0.80 

Isabella 

1.10 

Ogemaw 

1.20 

Benzie 

1.20 

Jackson 

1.20 

Ontonagon 

1.20 

Berrien 

1.20 

Kalamazoo 

1.20 

Osceola 

1.20 

Branch 

1.20 

Kalkaslca 

1.20 

Oscoda 

1.20 

Calhoun 

1.20 

Kent 

1.60 

Otsego 

1.20 

Cass 

1.20 

Keweenaw 

1.20 

Ottawa 

1.20 

Charlevoix 

1.20 

Lake 

1.20 

Presque  Isle 

1.20 

Cheboygan 

1.20 

Lapeer 

1.20 

Roscommon 

1.20 

Chippewa 

1.20 

Lee lanau 

1.20 

Saginaw 

0.70 

Clare 

1.20 

Lenawee 

1.20 

St.  Clair 

1.20 

Clinton 

1.00 

Livingston 

1.20 

St.  Joseph 

1.20 

Crawford 

1.20 

Luce 

1.20 

Sanilac 

1.20 

Delta 

1.20 

Mackinac 

1.20 

Schoolcraft 

1.20 

Dickinson 

1.20 

Macomb 

1.20 

Shiawassee 

0.90 

Eaton 

1.00 

Manistee 

1.20 

Tuscola 

0.90 

Emmet 

1.20 

Marquette 

1.20 

Van  Buren 

1.20 

Genesee 

1.10 

Mason 

1.20 

Washtenaw 

1.20 

Gladwin 

1.20 

Mecosta 

1.00 

Wayne 

1.20 

Gogebic 

1.20 

Menominee 

1.20 

Wexford 

1.20 

Gr. Traverse 

1.20 

Midland 

0.90 

^0- 


t/lichigan 


(f 


0n6  cubic 

ard 

lime « 

Coonty 

County 

Bat» 

Alcona 

^1.00 

Gratiot 

$  1.00 

Missaukee 

$-  1.00 

Aiger 

1,00 

Hillsdale 

1.00 

Monroe 

1.00 

Allegan 

1.00 

Houghton 

1.00 

Montcalm 

1.00 

Alp  ens. 

.  1.00 

Huron 

1.00 

Montmorency 

1.00 

i«00 

Ingham 

1.00 

Muskegon 

1.10 

Arenas 

i.OO 

Ionia 

1.00 

Newaygo 

1.00 

Baraga 

1.00 

Iosco 

1.00 

Oaicland 

1.00 

Barry 

1*00 

Iron 

1.00 

Oceana 

1.00 

Bay 

1.00 

Isabella 

1.00 

Ogemaw 

1.00 

Benzie 

1,00 

Jackson 

1.00 

Ontonagon 

1.00 

Berrien 

1.00 

Kalamazoo 

1.00 

Osceola 

1.00 

Branch 

1.00 

Kalkaska 

0,90 

Oscoda 

1.00 

Calhovm 

1.  00 

Kent 

1.00 

Otsego 

1.00 

Cass 

1.00 

Keweenaw 

1.00 

Ottawa 

1.10 

Charlevoix 

1.00 

Lake 

1.20 

Presque  Isle 

1.00 

Cheboyfian 

1.00 

Lapeer 

1,00 

Rosccsnmon 

1.00 

Chippowa 

1.00 

Leelanau 

1.00 

Saginaw 

1.00 

Clare 

1.00 

Lenawee 

1.00 

St.  Clair 

1.00 

Clinton 

1,00 

Livingston 

1.00 

St.  Joseph 

1.00 

Crawford 

1.00 

Luce 

1.00 

Sanilao 

1.00 

Delta 

1.00 

Mackinac 

1.00 

Schoolcraft 

1.00 

Dickinson 

I.OO 

MacOTttb 

1.00 

Shiawassee 

1.00 

Eaton 

1.00 

Manistee 

1.00 

Tuscola 

1.00 

Eniiiet 

1.00 

Marquette 

1.00 

Vaa  Buren 

1.00 

Genesee 

1.00 

Mason 

1.20 

Washtenaw 

1.00 

Gladwin 

1.00 

Mecosta 

1.00 

Wayne 

1.00 

Gogebic 

1.00 

Menominee 

1.00 

Wexford 

1.00 

Gr.  Traverse*  1,00 

Midland 

1.00 

(g)    One  ton  of  hyd rated  lime, 


$4.00  per  ton. 


CUT-OVER  AREA  PRACTICES 

The  cut-over  area  includes  the  following  counties i    Alcona,  Alger,  Alpena, 
Antrim,  Aronac,  Baraga,  Benzie,  Charlevoix,  Cheboygan,  Chippewa,  Clare, 
Crawford,  Delta,  Dickinson,  Emmet,  Gladwin,  Gogebic,  Grand  Traverse,  Houghton, 
Iron,   Iosco,  Kalkaska,  Keweenaw,  lake,  Leelaiiau,  Luce,  Mackinac,  Manistee, 
Marquette,  Mason,  Menominee,  Midland,  Missaukee,  Montmorency,  Mecosta,  Muskegon, 
Newaygo,  Oscoda,  Otsego,  Oceana,  Ogera^aw,  Osceola,  Ontonagon,  Presque  Isle, 
Roscommon,  Schoolcraft,  and  Wexford. 
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(19)  Clearing  Farm  Land  Now  Unsuited  for  Tillage^  on  Farms  with  Less  than  60 
Acres  of  CroplajKi,     All  loose  stcne,  stumps,  underbrush,  and  Torost  tree  growth 
must  be  removed  and  humnocks  leveled,     Ko  credit  will  be  given  for  clearing  land 
which  is  nov/  sufportinf  a  stand  of  narchtxntable  tim''-'er.     Prior  approval  by  the 
^ourtty  commttee  must  be  obtained  in  all  cases.     iJ. owvivtir,  approval  nust  \:ct  be 
given  where  it  is  clear  that  water  erosion  hazards  -/rill  result  or  where  the 
soils  of  the  land  to  be  cleared  are  not  equal  to  or  superior  to  the  soils  now 
under  cultivation  on  the  fai^n.     Land  on  .Yhich  it  appears  that  it  would  be  neces- 
sary to  remove  stones  annually  in  large  quantities  should  not  receive  the 
a'-oroval  of  the  committee.     Land  which  must  be  drained  before  being  put  into 
cultivation  must  not  be  approve!  unler.c  the  county  committee  is  assured  that 
adequate  draining  facilities  will  be  provided  by  the  farmer  before  the  end  of 
the  prorran  year. 

$10.00  per  acre. 

(20)  Improving  Pastures.    Withj)rior  ^pp_rova_l__of_jthe  coijnty  coiijnittee,  im- 
provement of  noncrop  open  pasture  land  which  the  county  commctee  detarmines 
will,  rrhen  improved,  be  capable  of  carrying  at  least  one  animal  unit  for 

each  two  acres  during  a  pasture  season  of  at  least  4  months.     Improvement  shall 
include  uprooting  and  removal  of'  shrubs,  leveling  liui.uaocks,  carrving  out  an 
adequate  system  of  mowing,  and  removing  loose  stones.     Payment  will  not  be  made 
unless  sufficient  lirir.p  materials,  fertilizers,  and  seed,  where  needed,  are 
applied  to  obtain  a  good  stand, 

^5.00  per  acre, 

D.     Conservation  Materials.     Any  farmer  who  intends  to  participate  in  the 
Agricultural  Conservation  Program  and  who  is  "ot  indebted  for  conservation 
materials  furnished  under  a  previous  program. may,  upon  his  request,  be  fur- 
nished conservation  materials  in  lieu  of  part  or  all  of  his  payment. 

(1)    Amount  of ,  Materials.     The  total  value  of  the  materials  furnished  to  any 
person  shall  not  exceed  the  payment  which  the  county  committee  believes 
v.lll  be  earned  by  such  person  by  the  performance  of  regular  practices, 
minus  the  amount  of  such  payment  which  has  been  assigned,  and  the  amount 
of  such  person's  indebtedness  appearing  in  the  register  of  indebtedness. 

^inds  of  l-^aterials,     A  producer  m.ay  be  furnished  more  than  one  kind  of 
material,  provided  the  total  value  of  the  materials  furnished  is  not 
m  excess  of  the  limitations  set  forth  in  this  section. 

All  Materials  Farms,     The  filing  of  an  application  for  payment  will  not 
be  reouireo  for  any  farm  with  respect  to  which  the  maximum  payment  for 
regular  practices,  without  including  the  small  payment  increase,  is  not 
m  excess  of  $.40,00,  provided: 

(a)  No  person  who  has  an  interest  in  the  payment  for  the  farm  has 
assigned  his  payment  or  is  indebted  to  the  United  States  as 
indicated  by  the  register  or  indebtedness. 

(b)  The  request  for  materials  indicates  that  the  materials  are  to 
be  fiu-nished  in  lieu  of  all  pajTnent  on  the  farm. 
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(c)  The  materials  furnished  are  not  misused, 

(d)  uo  claim  will  be  made  by  the  producer  for  payment  for  the  per- 
formance of  any  special  practice o 

(4)    Deductions  for  Materials*    Wherever  materials  are  furnished,  a  deduction 
shall  be  made  in  en  amount  determined,  by  the  Agricultural  Adjustment 
Agency.     If  the  producer  misuses  any  such  material,  an  additional  deduc- 
tion for  the  m.aterial  misused,  equal  to  the  amount  of  the  ori^:inal  deduo- 
ticii  lor  the  material,  shall  be  made.     The  deduction  for  materials  shall 
be  made  from  eaiy  payment  to  the  person  v.lio  cblained  the  materials,  but 
if  the  ar.cunt  of  the  materialFj  exceeds  the  amount  of  paym.ent  for  the 
producer,  the  ar.cunt  of  the  difference  shall  be  paid  by  the  producer  to 
the  V/ar  Feed  A'lTni-nistruticn. 

E.  Definitions. 

(1)  Farms.    Farm  means  all  adjacent  or  nearby  farm  land  under  the  same 
ownership  which  is  operated  by  one  person,  including  alsoj 

(a)  Any  other  adjacent  or  nearby  farm  land  which  the  county  committee, 
in  accordance  with  instructions  issued  by  the  Agricultural  Adjust- 
ment Agency,  determines  is  operated  by  the  same  person  as  part  of 
the  same  unit  with  respect  to  the  rotation  of  crops  and  with  work- 
stock,  'farm  machinery,  and  labor  substantially  separate  from  that 
for  any  other  lands;  and 

(b)  Any  field-rented  tract  (whether  operated  by  the  same  or  another 
person)  which,  together  with  any  other  land  included  in  the  farm, 
comstitutes  a  unit  with  respect  to  the  rotation  of  crops, 

(c)  A  farm  shall  be  regarded  as  located  in  the  county  in  which  the 
principal  dwelling  is  situated,  or  if  there  i  s  iTo  dwellin.-  thereon, 
it  shall  be  re^^arded  as  located  in  the  county  in  which  the  major 
portion  of  the  farm  is  located. 

(2)  Cropland.     Cropland  means  farm  land  v^ich  in  19^3  '^^^  tilled  or  was  in 
rep;ular  rotation,  excluding  any  land  which  constitutes,  or  will  consti- 
tute if  such  tillage  is  continued,  a  wind-erosion  hazard  to  the  community, 
aiid  excluding  also,  any  land  in  ccmxiieroial  orchards. 

(3)  Commercial  Orchards.    Commercial  orchards  means  the  a  creage  on  the  fam 
in  planted  or  cultivated  fruit  trees,  nut  trees,  vineyards,  hops,  or 
bush  fruits  (excluding  nonbearing  orchards  *\r\d  vineyards),  from  which 
the  major  portion  of  the  production  is  normally  sold. 

(I4.)     Person.  Person  means  .an  individual,  partnership,  association,  corpor- 
.  at  ion ,  estate,  or  trust,  or  other  business  enterprise  or  other  legal 
entity,  and,  wherever  applicable,  a  State,  a  political  subdivision  of 
a  State,  or  any  agency  thereof. 


(5) 


Producer.  Producer  means  any  person  who  as  landlord,  tenant,  or  share- 
cropper, participates  in  the  operation  of  a  fam. 


NCR-801-I.Iiruiesota 


Issued    January  1,  19^4 


mR  FOOD  ADKINISTRf.TIOK 
Af^ricultuTRl  Adjustment  Agency 
Vi'ashin^^ton,  j.  C. 


L  1  B  R  A  n  Y 
if^aEfiT  r^Hi/L  HtCOHD 


19kl^  FRODUCTION-CONSERVATIOIJ  PROGRAJ.l 


COMJ.'I  TTKRI.'AN '  S  IIANDBOOK 


U.  c:  "AHi 


The  Farm  Pro.n;reTn  is  designed  to  assist  the  farmers  of  Minnesota  to  the 

fullest  poss.'ble  extent  in  making  their  contribution  to  the  war  effort,  and 
in  protecting  tneir  soils  against  deunage  from  erosion  and  loss  of  fertility. 

The  county  coiuaitteo,  with  tne  approval  of  the  State  committee,  nay  designate 
those  practices  which  will  be  approved  for  payment  in  the  county  in  order  that 
the  farm  allowance  will    be  used  most  effectively  to  bring  about  increased  pro- 
duction and  conservation,  or  the  county  committee  may  specify  for  any  group  of 
farms  a  proportion  of  the  farm  allowance  which  may  be  earned  only  by  carrying 
out  certain  designated  practices  wiiich  are  bpdly  needed. 

A.  Production-Conservation  Practice  Allo-'.ve.nce.     The  practice  allowance  is  the 
maximum  amount  of  pa^Tuent  that  may  b©  made  for  carrying  out  approved  produc- 
tion-conservation practices  on  the  farm. 

(1)  The  allowance  for  the  following  special  practices  shall  be  the 
extent  of  such  practices  times  the  approved  rates:  Contouring 
Intertilled  Crops,  Contour  Se-^ding,  Establishing  Contour  Strip- 
croppiag,/ield  Stripcropping  to  Control  Water  Erosion,  Field 
Stripcropping  to  Control  Wind  Erosion,  and  Establishing  Sod 
Waterways. 

(2)  The  allov;ance  for  regular  practices  shall  be  the  sum  of  the  folloitfing, 
or  ^-20,00,  whichever  is  greater: 

(a)  55  cents  tines  the  acreage  classified  as  cropland. 

(b)  The  county  rate  per  acre  for  noncrop  op?n  pasture  times  the 
acreage  classified  as  noncrop  open  pasture. 

(c)  55  cents  tines  the  acreage  classified  as  commercial  orchards. 

B.  Division  of  Practice  Payments.  The  payment  earned  in  carrying  out  produc- 
tion practices  shall  be  paid  to  the  producer  who  carried  out  such  practices. 

If  more  then  one  producer  contributes  to  the  carrying  out  of  practices,  the 
payment  shall  be  divided  in  the  proportion  that  the  county  committee  determine* 
the  producer  contributed  to  carrying  out  of  th©  practices.     In  making  this  do- 
termination,  tne  county  com^-^jittee  shall  take  into  consideration  the  value  of 
the  labor,  equipment,  or  material  contributed  by  3ach  producer  toward  carrying 
out  each  practice  on  a  particular  acreage,  assuming  that  each  contributed 
equally,  unless  it  is  determined  to  the  satisfaction  of  the  county  committee 
that  their  respective  contributions  wore  not  equal. 


Minnesota 
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C.       Production-Conservation  Practioos.     The  practices  available  for  19^  a-re 
those  which  are  most  needed  in  order  to  conserve  and  inprove  soil  fertility, 
improve  pasturn  land,  prevent  v/ind  and  water  erosion,  promote  conservation 
and  better  utilization  of  water,  ard  increase  tne  production  of  agricultural 
commodities  required  in    the  war  effort.    Assistance  will  bo  available  tiu-ough 
the  production  practice  allcArance  for  carrying  out  tne  following  practices 
during  the  pro?;ram  year  January  1,  19^,  through  December  Jl,   19^*-'  To 
qualify  for  payment,  each  practice  must  be  carried  out  in  accordance  with  the 
specifications  for  that  practice  and  be  in  keeping  v/ith  good  farming  prac- 
tices for  the  locality. 

The  total  extent  of  any  practice  performed  slmll  be  reduced,   for  purposes  of 
payment,  by  not  less  than  the  percentage  of  the  total  cost  of  the  practice 
v;hich  the  county  committee  determines  was  furnished  by  a  State  or  Federal 
agency,  excluding  costs  represented  by  materials  or  services  furnished  by  the 
AAA,  equipment  furnished  by  the  Soil  Conservation  Service,  or  materials  or 
services  furnished  by  a  State  or  political  subdivision  of  a  State  or  agency 
thereof    to  another  agency  of  the  same  State,  or  other  costs  designated  by  the 
Chief  of  the  A/J\.. 

All  special  practices  listed  under  this  section  are  designated  by  asteri  sk:s(  ♦*)  , 
Practices  not  designated  as  special  practices  will  be  considered  as  regular 
practices. 
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(1)  »*Contourin^^  Intertilled  Crops.     Contour  farming  of  intertilled  crops, 
provided  the  crop  stubhle  is  left  standing  or  a  good  stand  of  a  winter  cover 
crop  is  obtained.     Credit  will  not  be  given  for  this  practice  on  land  wiiich 
has  a  slope  of  lass  than  2  percent.     If  tliere  is  danger  of  erosion  in  water- 
ways, such  waterways  must  be  permanently  established  in  sod.     No  credit  will 
be  ;^iven  for  this  practice  for  any  acreage  qualifying  under  the  Contour  Strip- 
cropping  Practice. 

:';1.50  per  acre. 

(2)  **Contour  Seeding.     Contour  seeding,  by  drilling,  of  small  grain  crops, 
sorghums,  i,\illot,  axid  soybeans.     Credit  will  not  be  given  for  this  practice 
on  land  vmich  lias  a  slope  of  less  than  2  percent.     If  there  is  danger  of 
erosion  in  v/atsrways,  such  waterways  must  be  permanently  established  in  sod. 
No  cred:t  will  be  given  for  this  practice  for  any  acreage  qualifying  under 
the  Contour  Stripcropping  Practice. 

vO.50  per  acre. 

(3)  **Kgtablishiag  Contour  Stripcropping.     By  growing  alternate  strips  of 
intertilled  crops  v;ith  sown,  close-drilled,  or  sod  crops,  on  the  contour, 
provided  I     (1)  the  strips  are  approximately  the  same  width;  (2)  the  strips 
are  not  less  than  3  rods  nor  more  than  9  rods  in  width;  and  (3)  the  crop 
stubble  is  left  standing  or  a  good  stand  of  a  winter  cover  crop  is  obtained. 
No  credit  will  be  givan  for  this  practice  for  any  acreage  qualifying  under 
the  practice  for  Contouring  Intertilled  Crops,  or  for  Contour  Seeding.  Buffer 
strips  less  tnan  3  rods  in  width  may  be  used  if  necessary. 

$2.50  per  acre. 

(U)     Maintaining  Contour  Stripcropping.    Maintaining  contour  stripcropping 
previously  established,  by  growing  alternate  strips  of  intertilled  crops  with 
sown.,  close-drilled,  or  sod  crops,  on  the  contour,  provided:     (l)  the  strips 
ere  approximately  the  same  width;  (2)  the  strips  are  not  less  than  3  rods  nor 
more  than  9  rods  in  ividth;  and  (3)  the  crop  stubble  is  left  standing  or  a  gor.d 
stand  of  a  winter  cover  crop  is  obtained.     Vrfhen  in  the  norraal  course  of  crop 
rotation  it  is  necessary  to  ho-re  two  adjacent  strips  of  sown,  close-drilled, 
or  sod  crops,  payment  will  be  made  for  the  entire  field.     No  credit  will  be 
given  for  this  practice  for  ajiy  acreage  q'ualifying  under  the  practice  for  Con- 
touring Intertilled  Crops,  or  for  Contour  Seeding.     Buffer  strips  less  than  3 
rods  in  ■'vidth  may  be  used  if  necessary. 

01.00  per  acre. 

(5)     ♦♦Field  Stripcropping  to  Control  Vdnd  Erosion.     By  growing  alternate  strips 
of  intertilled  crops  with  sov.-n,  close-drilled,  or  sod  crops,  provided:  (1) 
the  strips  are  approximately  parallel  and  are  laid  out  at  right  angles  to  the 
prevailing  winds  or  in  a  continuous  "S"  so  that  winds  cannot  blow  parallel  to 
the  rows  of  crops;  (2)  the  strips  ere  not  less  than  3  rods  nor  more  than  20 
rods  in  width;  and  (3)  the  crop  stubble  is  left  standing  or  a  good  stand  of  a 
winter  cover  crop  is  obtained.     Buffer  strips  less  than  3  rods  in  width  may  be 
used  if  necessary, 

;JO,75  acre. 
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(6)  ffField  Stripcroppir.[;  to  Ccntrol  'r^;'ater  Erosion.     By  growing  alternate 
strips  of  intertilled  crops  v-dth  sown,  closo-^drill«d,  or  sod  crops,  pro- 
vided:    (1)  the  strips  are  approximately  parallel  and  are  laid  out  across 
the  general  slope;  (2)  the  strips  are  approximately  the  secne  width;  (3)  tne 
strips  are  not  less  than  3  rods  nor  more  than  9  rods  in  vd.dth;  and  {I4)  the 
crop  stubble  is  left  stejiding  or  a  good  stand  of  a  vdnter  covsr  crop  is  ob- 
tained.    Buffer  strips  less  than  3  rods  in  v/idth  may  be  used  if  necessary. 
No  credit  will  be  given  for  this  practice  on  land  which  has  a  slope  cf  less 
than  2  percent. 

^O.'J^  per  acre. 

(7)  Standard  Terraces.     Construction  of  standard  terraces  for  which  proper 
outlets  are  provided.     The  terraces  should  be  constructed  to  conform  with 
specifications  for  standard  terraces  for  the  area  as  reconmended  by  the  Soil 
Conservation  Service. 

;i.OC  per  100  lin.  ft. 

(8)  ^^Establishing  Scd  Waterways,     Establishing  a  pemanent  sod  waterv/ay  on 
any  cropland  where  a  permanent  vegetative  cover  is  necessary  in  a  waterway 
channel  or  terrace  outlet,  or  in  cultivated  orchards.     The  channel  of  the 
wB.terway  must  be  sufficiently  wide  to  carry  the  run-off  from  t!ie  drainage 
area  and  must  be  at  least  one  rod  in  v/idth.     The  channel  must  contain  peren- 
nial grasses,  and  a  good  vegatative  growth  must  be  obtained. 

;0,73  per  1,000  sq.  ft. 

(9)  ^Maintaining  Sod  Waterways,    Maintaining  an  established  sod  waterway  at 
least  one  rod  wide  in  a  field  which  is  devoted  to  intertilled  crops,  by  lift- 
ing the  plow  when  the  -waterway  is  crossed,  mowing,  removing  all  loose  clipping 
sodding  or  reseedir.g  breaks  in  the  sod,  protecting  from  damage  by  livestock, 
and  by  use  of  other  practices  necessary  to  maintain  a  good  veg3tati"<re  cover. 
YiO  credit  will  be  given  for  thi*6  practice  for  any  waterway  for  which  credit 

is  given  under  practice  (8). 

00.25  per  1,000  sq..  ft, 

( 10)  Seeding  of  Depleted  Pasture  on  Land  Designated  as  Noncrop  Open  Tasture. 

(a)  Seedings  consisting  solely  of  timothy,  red  top,  sweet  clover,  or 
a  mixture  of  such  crops. 

^0.10  per  lb, 

(b)  Seedings  consisting  of  adapted  pasture  grasses,  perennial  or 
biennial  legunes  (except  sweet  clover),  or  approved  pasture 
mixtures. 

00.25  per  lb. 

(11)  Mowing.     Mowing  weeds  on  noncrop  open  pasture  land  a  sufficient  number 
of  times  during  the  growing  season  to  prevent  weed  seed  formation  and  improve 
the  stand  of  grasses  or  legunes,  and  by  carrying  out  such  other  pasture  im- 
proveiient  practices  as  the  county  committee  may  require.     No  hey  or  seed  crop 
iMiy  be  taken  from  the  acreage. 

5pO,50  per  mowing  per  acre. 
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(12)  Green  Manure  Crops,     Diskin,'^  or  plowin2  under  a  good  stand  an  d  a  good 
growth  of  the  following:    Alsike  or  red  clover  seeded  in  19il3#  sweet  clover, 
or  buckwheat.     If  the  land  is  subject  to  erosion  and  the  green  manure  is 
plowed  do^ra  in  the  fall,  the  green  manure  crop  must  be  followed  by  a  winter 
cover  crop. 

^1.^0  per  acre 

(13)  Vtinter  Cover  Crops.  Esteblishing  a  winter  cover  crop  by  seeding  winter 
rye  after  a  I9IJ4  intertilled  crop.     The  cover  crop  shall  be  seeded  early  enough 
to  obtain  protective  cover, 

$1.50  per  acre. 

( 14)  Protected  Surmer  Fallow.     Protecting;  summer  fallowed  acreage  from  wind 
and  water  erosion  by  contour  listing,  pit  cultivation,  contour  cultivation* with 
a  shovel-type  implement,  cultivation  with  a  rod  weeder,  or  any  other  implement 
approved  by  the  county  conmittee,  incorporating  stubble  and  straw  into  the 
soil.     In  approval  of  this  practice  for  payment,  the  county  committee  shall  con- 
sider, on  the  basis  of  fallow  operations  most  successfully  used  in  the  area, 

(a)  whether  the  cultivations  were  started  in  reasonably  good  tine,  and  (b) 
whether  the  cultivations  were  continued 'through  the  season  in  a  manner  that  pre- 
vented weed  growth  ano  secured  a  maximum  amount  of  moisture  conservation.  No 
credit  will  be  given  for  tiiis  practice  for  any  acreage  qualifying  under  the 
practices  for  etripcropping.     No  credit  will  be  given  for  this  practice  if  the 
acreage  to  be  sumifier  fallowed  has  been  burned. 

$1.?5  psr  acre. 

(15)  Farm  Ditches.    With  prior  approval  of  the  county  committee,  construc- 
tion or  cleaning  out  of  farm  ditches,  including  lateral  and  lead  ditches,  for 
which  proper  outlets  are  provided,  and  adequate  provision  is  made  for  entrance 
of  water  into  end  out  of  the  ditches.     The  ditches  must  have  adequate  capacity 
to  remove  the  normal  excess  surface  water, 

;^0.08  per  cu.  yd,  of  material  moved,  but 
not  in  excess  of  $3.00  per  100  lin.  ft. 

(16)  Excavation  of  Ditches  for  Tile  Drainage.     Yfith  prior  approval  of  the 
county  committee,  excavation  for  the  purpose  of  installation  of  tile  drains, 
provided  the  size  of  tile,  outlets,  and  gradient  meets  the  specifications  for 
standard  draina^^e  procedure  as  recommended  by  the  Department  of  Agriculture; 
not  less  than  75  percent  of  the  area  to  be  drained  is  cropland;  and  no  part 
of  the  tile  lines  is  to  be  used  for  any  other  purpose  than  the  draining  of 
agricultural  land. 

$0.i|0  per  rod. 

(17)  Harvesting  Hayseed.     Harvesting  for  seed  an  acreage  of  alfalfa,  red 
clover,  alsike,  sweet  clover,  bromegrass.  Reed's  canary  grass,  white  clover, 
and  wheat  grasses.     Credit  will  not  be  given  for  more  than  25  acres  per  farm. 

$3»50  pQi*  acre. 
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(18)      V/eed  Control.     With  prior  approval  of  trie  county  committee,  eradication 
or  effective  control  of  seriously  irJ'ested  plots  of  approved  perennial  nox- 
ious v/eeds. 


In  all  counties,  Canadian  thistle,  creeping  Jenny,  bindweed,  Australian 
field  cress,  perennial  sow  thistle,  leafy  spurge,  perennial  pepper  gTess,  and 
Russian  knapweed. 

Flowering  catchfly  will  qualify  only  in  the  following  counties:  Becker, 
Beltrami,  Clearwater,  East  Otter  Tail,  East  Polk,  Hubbard,  Itasca,  Koochiching, 
Lake  of  the  "kioods,  Liahnomen,  i/'arshall.  North  St.  Louis,  South  St.  Louis, 
Pennington,  Red  Lake,  Roseau,  and  Vifadena. 

Hoary  alyssum  will  qualify  only  in  the  following  counties:     Anoka,  Becker, 
Beltrami,  Cass,  Clearwater,  Douglas,  East  Otter  Tail,  Vtfest  Otter  Tail,  East 
Polk,  Grant,  Hubbard,  Itasca,  Koochiching,  Lake  of  ti\e  Woods,  Mahnomen, 
Marshall,  North  St.  Louis,  South  St.  Louis,  Pennington,  Red  Lake,  Roseau, 
Todd,  and  Wadena. 

Quack  grass  will  qualify'-  in  all  counties  except:  Becker,  Big  Stone,  Blue 
Earth,  Brown,  Chippewa,  Clay,  Cottonwood,  Douglas,  Faribault,  Grant,  Jackson, 
Kittson,  Lac  qui  Parle,  Lincoln,  Lyon,  Liahnomen,  Marshall,  Martin,  Murray, 
Nobles,  Norman,  Otter  Tail,  Pennington,  Pipestone,  Polk,  Pope,  Red  Lake,  Red- 
wood, Rock,  Rose9u,  Stevens,  Swift,  Traverse,  Vilatonwan,  Wilkin,  and  Yellow 
Medicine. 


Payment  for  this  practice  may  be  approved  only  on  farms  where  approved  weed 
control  measures  are  being  carried  out  on  all  adjacent  infested  farms  and 
contiguous  land,  where  the  infestation  is  l^mitGd  to  a  single  farm,  or  where 
the  county  committee  determines  that  there  is  no  likelihood  of  reinf estation 
from  adjacent  or  contiguous  land. 

(a)  By  use  of   sodium  chlorate  or  other  chemicals,   (except  borax) 

$0.10  per  pound. 


(b)  By  use  of  borax 


^0.03  per  pound. 


(c)  By  clean  tillage  or  mechanical  burning  (except  quack  grass). 

:];10.00  per  acre 

(d)  By  clean  tillage  or  mechanical  burning  of  quack  grass. 

P6i*  acre 

(19)      Mulching  Materials.    Application  in  commercial  orc^prds,  in  vineyards, 
on  commercial  "veget'e'ble  land,  on  potato  land,  or  on  strawberries  or  other 
small  fruits,  of  one  ton,  air-dry  weight,  of  stra:v  or-  equivalent  mulching 
materials,  excluding  barnyard,  stockyard,  or  stable  manure. 

^.00  per  ton. 
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(20)  Liming  Materials.    Application  of  the  following  materials: 

(a)  One  ton  of  ground  limestone  containing  calcium  and  magnesium 
carbonate  equivalent  to  not  less  than  80  percent  of  calcium 
carbonate.    90  percent  of  the  ground  limestone  must  pass 
through  an  8-nesh  sieve.     If  the  ground  limestone  will  not 
qualify  with  respect  to  either  fineness  or  calcium  carbonate 
content,  or  both,  the  county  committee  must  require  a  corre- 
spondingly greater  amount  of  material. 


Rate 

County 

Rate 

C  oxixity 

Rate 

Aitkin 

$3.00 

Itasca 

$3.00 

Polk 

$5. SO 

Anoka 

1.70 

Jackson 

^.00 

Pope 

3.00 

Becker 

Kanabec 

2.50 

Ramsey 

2.00 

Beltrami 

Kandiyohi 

3.00 

Red  Lake 

^.SO 

Benton 

2.  SO 

Kittson 

^.  SO 

Redwood 

3.00 

^  00 

^  so 

Rnnvi 1 1 n 

AXOll  V  X  X  X  0 

3.00 

Blue  Earth 

2.  ^ 

Lac  qui  Parle 

3.00 

Rice 

1.60 

3.00 

Lake 

14,06 

Rock 

3.00 

Carl  ton 

3.00 

Lake  of  Woods 

^  SO 

Ro  seau 

^.  SO 

Carver 

2.00 

Le  Sueur 

2.00 

Scott 

2.00 

Cass 

3.00 

Lincoln 

3.00 

Sherburne 

2.20 

Chippewa 

3.00 

Lyon  . 

3.00 

Sibley 

Chisago 

2.00 

McLeod 

2.t?0 

South  St.  Louis 

3.bO 

Clay 

3.bO 

Mahnomen 

3.^ 

Stearns 

2.i?0 

Clearwater 

3.50 

Marshall 

3.5?o 

Steele 

Cook 

U.oo 

Martin 

2.U0 

Stevens 

3.00 

Cottonwood 

3.00 

Meeker 

3.00 

Sv;ift 

3.00 

Crow  Wing 

3.00 

Mi lie  Lacs 

2.50 

Todd 

3.00 

Dakota 

1.70 

Morrison 

3.00 

Traverse 

3.00 

Dodge 

1.^ 

Mower 

1.50 

Wabasha 

1.70 

Douglas 

5.00 

Mu  rr ay 

3.00 

Wadena 

3.00 

Faribault 

1.80 

Nicollet 

2.:?o 

Waseca 

2.00 

Fillmore 

1.50 

Nobles 

3.00 

Washington 

1.80 

Freeborn 

1.60 

Norman 

3.50 

Watonwan 

3.00 

Goodhue 

1.60 

North  St.  Louis 

U.oo 

Wilkin 

3.50 

Grant 

3.00 

Olmsted 

1.60 

Winona 

1.70 

Hennepin 

2.00 

Otter  Tail 

3.50 

Wright 

2.50 

Houston 

1.50 

Pennington 

3.i?o 

Yellow  Medicine 

3.00 

Hubbard 

3.^ 

Pine 

2.!70 

Isanti 

2.00 

Pipestone 

3.00 

-8- 


lUnnesota 

(20)  Llmirxg  Materials  (Continued) 
(b)  One  cubic  yard  of  narl. 


County 

Rate 

County 

Rate 

Benton 

$1.00 

Pine 

Chisago 

0.90 

Sherburne 

1.00 

Crow  V/ing 

i.Uo 

Stearns 

1.20 

Isantt 

1.00 

Todd 

1.20 

Kanabec 

I. ha 

Vrright 

1.20 

Morrison 

1.20 

(c)  One  cubic 

yard  of 

water-softening  process  lime. 

C  ounty 

Rate 

County 

Ka  ue 

County 

Rate 

Aitkin 

$1.00 

J- 1  as  c  a 

>#± .  uu 

Polk 

$1.00 

Anoka 

0.90 

(Jackson 

J.  .  uu 

Pope 

1.00 

Becker 

1.00 

Kanabec 

1 .00 

Ramsey 

1.00 

Beltrami 

1 .00 

Kandiyohi 

1  .UU 

Red  Lake 

1.00 

Benton 

1.00 

Kittson 

1 .00 

Redwood 

1.00 

Big  Stone 

1.00 

Koochiching 

i .  uu 

R  e  n  V  i  1 1  e 

1 .00 

Blue  Earth 

1.00 

Lac  qui  Parle 

1  AA 
1  •  UU 

Ri  c  e 

0.90 

Brown 

1.00 

Lake 

X .  uu 

Rock 

1.00 

Carlton 

1.00 

Liaice  01  wooos 

T  AA 
i  .UJ 

Ros  eau 

1.00 

Carver 

1.00 

Le  Sueur 

1  AA 
i  .UU 

Scott 

1 .00 

Cass 

1.00 

Linco In 

1.00 

Sherburne 

1.00 

Chippewa 

1.00 

Lyon 

1.00 

Sibley 

1.00 

Chisago 

1.00 

McLeod 

1.00 

South  St.  Loui 

si. 00 

Clay 

1.00 

Mahnomen 

1.00 

Stearns 

1.00 

Clearwater 

1.00 

Marshall 

1.00 

Steele 

0.90 

Cook 

1.00 

Martin 

1.00 

Stevens 

1.00 

Cottonwood 

1.00 

Meeker 

1*00 

Swift 

1.00 

Crow  Wing 

1.00 

Mille  Lacs 

1.00 

Todd 

1.00 

Dakota 

0.90 

Morrison 

1.00 

Traverse 

1.00 

Dodge 

0.90 

Mower 

0.90 

Wabasha 

0.90 

Douglas 

1.00 

Murray 

1.00 

Wadena 

1.00 

Faribault 

0.90 

Nicollet 

1.00 

Waseca 

1.00 

Fillmore 

0.90 

Nobles 

1.00 

V/ashington 

0.90 

Freeborn 

0.90 

Norman 

1.00 

Watonwan 

1.00 

Goodhue 

0.90 

North  St.  Louis 

1.00 

Wilkin 

1.00 

Grant 

1.00 

Olmsted 

0.90 

Winona 

0.90 

Hennepin 

1.00 

Otter  Tail 

1.00 

Wright 

1.00 

Houston 

0.90 

Pennington 

1.00 

Yellow  Medicine 

.  1.00 

Hubbard 

1.00 

Pine 

1.00 

Isanti 

1.00 

Pipestone 

1.00 
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(20)  Liming  L'aterlals  (Continued) 


(d)  One  cubic  yard  of  paper-mill  refuse  lime. 


County 

Rate 

County 

■ 

Rate 

County 

Rate 

Aitkin 

51.20 

Itasca 

$1.20 

Polk 

n.2o 

Anoka 

1.00 

Jackson 

1.20 

Pope 

1.20 

Becker 

1.20 

Kanabec 

1.20 

Ramsey 

1.20 

Beltrami 

1.20 

Kandiyohi 

1.20 

Red  Lake 

1.20 

Benton 

1.20 

Kittson 

1.20 

Redwood 

1.20 

Big  Stone 

1.20 

Koochiching 

1.20 

Renville 

1.20 

Blue  Earth 

1.20 

Lac  qui  Parle 

1.20 

Rice 

1.00 

Broi^'n 

1.20 

Lake 

1.20 

Rock 

1.20 

Carlton 

1.20 

Lake  of  Woods 

1.20 

Roseau 

1.20 

Carver 

1.20 

Le  Sueur 

1.20 

Scott 

1.20 

Cass 

1.20 

Lincoln 

1.20 

Sherburne 

1.20 

Chippewa 

1.20 

Lyon 

1.20 

Sibley 

1.20 

Chisago 

1.20 

McLeod 

1.20 

South  St.  Louis 

1.20 

Clay 

]  .20 

Mahnomen 

1.20 

Stearns 

1.20 

Clearwater 

1.20 

Marshall 

1.20 

Steele 

1.00 

Cook 

1.20^ 

Martin 

1.20 

Stevens 

1.20 

Cottonv/ood 

1.20 

Meeker 

1.20 

Swift 

1.20 

Crow  T«ing 

1.20 

Mi lie  Lacs 

1.20 

Todd 

1.20 

Dakota 

1.00 

Morrison 

1.20 

Traverse 

1.20 

Dodge 

1.00 

Mower 

1.00 

Wabasha 

1.00 

Douglas 

1.20 

Murray 

1.20 

Wadena 

1.20 

Faribault 

1.00 

Nicollet 

1.20 

Yfaseca 

1.20 

Fillmore 

1.00 

Nobles 

1.20 

Washington 

1.00 

Freeborn 

1.00 

Norman 

1.20 

Watonwan 

1.20 

Goodhue 

1.00 

North  St.  Louis 

1.20 

Wilkin 

1.20 

Grant 

1.20 

Olmsted 

1.00 

Winona 

1.00 

Hennepin 

1.20 

Otter  Tail 

1.20 

Wright 

1.20 

Houston 

1.00 

Pennington 

1.20 

Yellow  Medicine 

1.20 

Hubbard 

1.20 

Pine 

1.20 

Isanti 

1.20 

Pipestone 

1.20 

(e)  One  ton  of  hydrated  lime. 

^k»00  per  ton. 

(f)  One  ton  of  eggshells. 

^l.UO  per  ton. 
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(21)  Fertilizers.    Application  of  superphosphate ,  rock  phosphate,  or  colloi- 
dal  phosphate,  when  such  material  is  applied  (1)  to  old  stands  of  biennial 
and  perennial  legumes,  perennial  grasses,  or  permanent  pasture,  provided  the 
acreage  on  v/hich  such  applications  are  made  is  not  devoted  to  or  cultivated 
for  any  other  crop  during  the  program  year;  (2)  to  new  seedings  of  biennial 
or  perennial  legumes,  perennial  grasses,  winter  legumes,  lespedeza,  or  perma- 
nent pasture  (no  credit  will  be  given  for  materials  furnished  by  the  Agricul- 
tural Adjustment  Agency  applied  to  a  seeding  if  wheat  is  used  as  a  nurse  crop); 
and  (5)  to  green  manure  crops  in  orchards, 

(a)  Application  of  superphosphate. 

$5.75  per  100  lbs,  of  available  ' 

(b)  Application  of  rock  phosphate  or  colloidal  phosphate, 

$0.75  per  100  lbs. 

(22)  Gypsum.    Application  of  100  pounds  of  gypsum  containing  at  least  18  per- 
cent sulphur  (or  its  equivalent). 

(a)  In  Clearwater,  Itasca,  and  Koochiching  Counties. 

■$0.70 

(b)  In  Lake  of  the  Yfoods  County. 

(c)  In  all  other  counties. 

$0.60, 

CUT -OVER  AREA  PRACTICES 

The  cut-over  area  includes  the  following  counties:     Aitkin,  Anoka,  Becker, 
Beltrami,  Benton,  Carlton,  Cass,  Chisago,  Clearwater,  Crow  Wing,  Douglas, 
East  Otter  Tail,  East  Polk,  Hubbard,   Isanti,  Itasca,  Kanabec,  Koochiching, 
Lake,  Lake  of  the  Woods,  Mahnomen,  Mille  Lacs,  Morrison,  North  St.  Louis, 
South  St.  Louis,  Pennington,  Pine,  Ramsey,  Red  Lake,  Rouseau,  Sherburne,  Todd, 
and  Wadena, 

(25)  Clearing  Farm  Land  Now  Unsuited  for  Tillage,  on  Farms  with  Less  than  60 
Acres  of  Cropland.    All  loose  stone,  stumps,  underbrush,  and  forest  tree 
grovrth  must  be  removed  and  hummocks  leveled.    No  credit  will  be  given  for 
clearing  land  which  is  now  supporting  a  stand  of  merchantable  timber.  Prior 
approval  by  the  county  committee  must  be  obtained  in  all  cases.     However,  appro- 
vsl  must  not  be  given  where  it  is  clear  that  water  erosion  hazards  will  result 
or  where  the  soils  of  the  land  to  be  clea^'ed  are  not  eoual  to  or  superior  to 
the  soils  now  under  cultivation  on  the  farm.     Land  on  which  it  appears  that 
it  would  be  necessary  to  remove  stones  annually  in  large  quantities  should  not 
receive  the  approval  of  the  comnittee.     Land  which  must  be  drained  before  being 
put  into  cultivation  must  not  be  approved  unless  the  county  committee  is  assured 
that  adequate  draining  facilities  will  be  provided  by  the  fanner  before  the  end 
of  the  program  year. 


$10.00  per  acre. 
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(2U)  Improving  Pastures .    With  prior  approval  of  the  county  comriittee,  improve- 
ment of  noncrop  open  pasture  land  wliich  the  county  coniaittee  determines  will, 
when  improved,  be  capable  of  carrying  at  least  one  animal  unit  for  each  two 
acres  during  a  pasture  season  of  at  least  four  months.     Improvement  shall 
include  uprooting  and  removal  of  shrubs,  leveling  hummocks,  carrying  out  an 
adequate  system  of  mowing,  and  removing  loose  stones.     Payment  will  not  be 
made  unless  sufficient  liming  materials,  fertilizers,  and  seed,  where  needed, 
are  applied  to  obtain  a  good  stand. 

•3 5 '00  per  acre. 

D.  Conservation  Materials.    Any  farmer  who  intends  to  participate  in  the 
Agricultural  Conservation  Program  and  who  is  not  indebted  for  conservation 
materials  furnished  under  a  previous  progrem  may,  upon  his  request,  be  fur- 
nished conservation  materials  in  lieu  of  part  or  all  of  his  payment. 

(1)  Amount  of  Materials.    The  total  value  of  the  materials  furnished  to  any 
person  shall  not  exceed  the  payment  which  the  county  committee  believes 
will  be  earned  by  such  person  by  the  performance  of  regular  practices, 
minus  the  amount  of  such  payment  w*\ich  has  been  assigned,  and  the  amount 
of  such  person's  indebtedness  appearing  in  the  register  of  indebtedness. 

(2)  Kinds  of  Materials.    A  producer  may  be  furnished  more  than  one  kind  of 
material,  provided  the  total  value  of  the  materials  furnished  is  not 
in  excess  of  the  limitations  set  forth  in  this  section. 

(3)  All  Materials  Farms.    The  filing  of  an  application  for  payment  will  not 
be  required  for  any  farm  with  respect  to  which  the  maximum  payment  for 
regular  practices,  without  including  the  small  payment  increase,  is  not 
in  excess  of  JUO.OO,  provided: 

(a)  No  person  who  hes  an  interest  in  the  payment  for  the  farm  has 
assigned  his  payment  or  is  indebted  to  the  United  States  as 
indicated  by  the  register  of  indebtedness. 

(b)  The  request  for  materials  indicates  that  the  materials  are  to 
be  furnished  in  lieu  of  all  payment  on  the  farm, 

(c)  The  materials  furnished  are  not  misused, 

(d)  No  claim  will  be  made  by  the  producer  for  payment  for  the  per- 
formance of  any  special  practice, 

(U)  Deductions  for  Materials,    Wherever  materials  are  furnished,  a  deduction 
shall  bo  made  in  an  amount  determined  by  the  Agricultural  Adjustment 
Agency.     If  the  producer  misuses  any  such  material,  an  additional  deduc- 
tion for  the  material  misused,  epual  to  the  amount  of  the  original  deduc- 
tion for  the  material,  shall  be  made.    The  deduction  for  materials  shall 
be  made  from  emy  payment  to  the  person  who  obtained  the  materials,  but 
if  the  amount  of  the  materials  exceeds  the  amount  of  payment  for  the 
producer,  the  amount  of  the  difference  shall  bo  paid  by  the  producer  to 
the  War  Food  Administration. 


V  Minnesota 
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E.  Definitions. 

(1)  Farms .    Farm  means  all  adjacenT;  or  nearby  farm  land  under  the  same 
ownership  which  is  operated  by  one  person,  Including  also: 

(a)  Any  other  adjacent  or  nearby  farm  land  which  the  county  committee, 
in  accordance  with  Instructions  issued  by  the  Agricultural  Adjust- 
ment Agency,  determines  is  operated  by  the  same  person  ae  part  of 
the  same  unit  with  respect  to  the  rotation  of  crops  and  with  work- 
stock,  farm  machinery,  and  labor  substantially  separate  from  that 
for  any  other  lands;  and 

(b)  Any  field- rented  tract  (whether  operated  by  the  same  or  emother  per- 
son) which,  together  with  any  other  land  incltided  in  the  farm,  con- 
stitutes a  unit  with  respect  to  the  rotation  of  crops. 

(c)  A  farm  shall  be  regarded  as  located  in  the  coiinty  in  which  the  prin- 
cipal dwelling  is  situated,  or  if  there  is  no  dwelling  thereon,  It 
shall  be  regarded  as  located  In  the  county  in  which  the  major  portion 
of  the  farm  is  located, 

(2)  Cropland.    Cropland  means  farm  land  which  in  19^3  was  tilled  or  was  In 
regular  rotation,  excluding  any  land  which  constitutes,  or  will  consti- 
tute if  such  tillage  is  continued,  a  wind-erosion  hazard  to  the  community, 
and  excluding  also,  any  land  In  commercial  orchards. 

(3)  Noncrop  Open  Pasture  Land.    Noncrop  open  pasture  land  means  pasttire  laJid 
(other  than  rotation  pastiire  land)  on  which  the  predominant  growth  Is 
forage  suitable  for  grazing  anion  which  the  number  or  grouping  of  any 
trees  or  shrubs  is  such  that  the  land  could  not  fairly  be  considered  as 
woodland. 

(U)  Commercial  Orchards.     Commercial  orchards  means  the  acreage  on  the  farm 
in  planted  or  cultivated  fruit  trees,  nut  trees,  vineyards,  hops,  or 
bush  fruits  (excluding  nonbearing  orchards  and  vineyards),  from  which 
the  major  portion  of  the  production  is  normally  sold. 

(5)  Person.    Person  means  an  individual,  partnership,  association,  corpor- 
ation, estate,  or  trust,  or  other  business  enterprise  or  other  legal 
entity,  and,  wherever  applicable,  a  State,  a  political  subdivision  of 
a  State,  or  any  agency  thereof. 

(6)  Producer.    Producer  means  any  person  who  as  landlord,  tenant,  or  share- 
cropTDer,  participates  in  the  operation  of  a  farm. 
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This  "bulletin  contains  general  instructions  for  county  and  State 
offices  relative  to  liming  material  to  be  furnished  under  the  1944 
Agricultural  Conservation  Program.    It  contains  the  general  regional 
policies  and  limitations  governing  the  issuance  of  this  material  in 
all  Ste.tes.    Any  State  committee,  or  any  county  committee  with  the 
approval  of  its  State  committee,  may  establish  more  restrictive 
limits  if  they  so  desire.  - 

Operating  instructions  for  community  committeemen  shall  be  prepared 
\inder  the  direction  of  each  State  office.     If  these  instructions  vary 
from  this  bulletin  NER-811,  three  copies  shall  be  foirwarded  promptly 
to  the  regional  office  for  review  and  approval. 

Section  A.    LIMING  MATERIAL  TO  BE  FUHTISHED 

I.  Period.    Orders  for  liming  material  may  be 
accepted  froia  farmers  any  time  after  the  applicable  instructions  have 
been  issued  but  not  later  than  one  month  prior  to  the  closing  date 
established  for  the  1944  progran  in  each  State. 

II.  Eligibility.    Liming  material  may  be  furnished  to 
any  person  who  is  eligible  to  participate  in  the  1944  Agricultural 
Conservation  Program  and  will  use  such  material  to  carry  out  approved 
soil-building  practices,  except  a  person: 

a,  17hose  name  appears  on  the  Register  of  Indebted- 
ness.   He  will  become  eligible,  however,  upon  discharge  of  the  debt, 

b,  Those  request  for  such  materiaJ  or  service  is 
not  "approved  by  the  county  committee,    llo  request  shall  be  approved  in 
excess  of  the  "amount  which  will  be  used  consistent  with  good  faming 
practice, 

III.  Amount,    The  maximum  amount  of  liming  raatorial 
which  may  be  furnished  for  use  on  any  farm  will  be  tiie  amount  which 
the  county  committee  determines  can  be  used  consistent  with  good 
farming  practice  on  the  farm  and  determined  as  follows: 

a.  Minimum.  Farmyard  delivery  orders  for  liming 
material  must  be  at  least  two  tons  for  bagged  material  and  five  tons 
for  bulk. 

b.  Maximum,    Eac'n  farm  allowance  will  be  determined 
in  terms  of  tons  of  farmyard  delivered  liming  material  according  to 
the  plan  developed  by  the  State  Committee  to  alloca,te  the  liming 
material  available  for  distribution  in  their  State. 

c.  Type  of  delivery.    The  following  ta'ble  will  be 

used  to  convert  the  farm  allowa.nce  of  liming  material  to  other  tnan  farm- 
yard delivered  standard  ground  limestone  which  is  listed  in  Column  1, 
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1,  Col.  (1)  includes  farraycxd  delivery  of 

(a)  Basged  ground  linestone  at  least  90^ 
•  of  Standard 

(b)  '   Burned  lurjp  liiae 

2,  Col.  (2)  includes  farmyard  delivery  of 

(a,)    Bagged  ground  limestone  less  than  SOfi 
Standard 

(Td)    Bulk  gro-und  limestone  at  least  90fo 
Staiidard 

and  (c)    Bagged  ground  line  stone  at  least  90^ 

Standard  delivered  to  sidings, 
(d) •  Burned  lump  lime  F.O.B.  plant. 

3,  Col.  (3)  includes  fa:.myard  delivery  of 
and  (a)    Bulk  ground  limestone  less  than  90^ 

Standard 

and'      '  C°)    Material  less  fnaji  90fj  Standard  delivered 

to  sidings  in  "bags, 

(c)  Bagged  naterial  at  least  90^  StfJidard 

F.O.B.  pl£>jit 

4,  Col.   (4)  includes  all  t'Tes  of  lining  naterial 
furnished  by  MA  F.O.B.  plant  in  bulk  except  burned  lump  or  hydrated. 

5,  Col,  (5)  for  farmyard  delivery  of  hydrated 
lime  delivered  to  farms  in  bags. 

.  .d.     Small  Payment  Increase,     Separate  instractions  will 
be  issued  outlining  the  procedure  to~¥e  followed  in  corrputing  and  raaking 
the  small  payment  increases  available  to  participating  farmers, 

e.  Cash  Collections,    I'To  cash  collections  will  be 
made  from  a  farmer  in  connection  with  his  order  for  naterial  under  the 
1944  Program. 

f.  Spread  Service.     Tne  service  of  spreading  line  on 
fields  can  not  be  offered  under  the  1944  progra.n.     If  any  farmer  desires 
this  service,  he  shall  make  the  necessa-r^r  arrangements  and  pay  for  it  him- 
self. 
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.    Section  B.    AVAILA3ILITY  OF  Llliim  laTERIAL 

I.     Invitations  to  "bid  on  linirg  nateri?!  vill  be  issued 
and  awards  made  by  the  Washington  office,    Stzte  offices  will  be  furnished 
with  copies  of  abstracts  of  all  bids  in  their  State  and  contracts  which 
are  applicable. 

Section  0.    USE  OF  LVJilW.a  laTERIAL 

I .  Purposes  for  which  materi  al  may  Joe  jos  ed .    L  ini  ng 
material  may  be  used  to  carry  out  an  approved  soil-bnil(? ing  practice  as 
determined  by  each  respective  State  Committee  and  approved  by  the  Agri- 
cultural Adjustment  Agency. 

II.  Conditions  under  wnich  material  is  furnished.    It  is 
the  responsibility  of  each  county  coiimittee  to  make  sure  that  any  person 
applying  for  liming  material  understaiids  that  this  material  is  furnished 
for  use  under  the  conditions  contained  on  the  blue  copy  of  form  AOP-64, 
Revised  August  1943. 

Section  D.    PESPAMTIOIT  OF  F.'J^vITR'S  05D5H 

I.    Preparation  of  Form  ACP-64-I'^R.     These  instructions 
are  on  the  basis  of  Form  ACP-54  Revised  August  1943,  and  anyone  using 
another  Form  ACP-64  should  adapt  it  to  tnis  Revision  as  nearly  as 
possible.    An  ACP-64  should  be  prepared  by  an  Agricultural  Adjustment 
Agency  committeeman  o  r  other  representative  for  each  t:'pe  of  liming 
material  or  delivery  ordered  as  follows: 

a.  Enter  in  the  spac3  provided  in  the  upper  right- 
hand  corner  tne  State  and  county  code  n\ambers  sJid  the  farm  serial  nvunber. 
For  example,  John  Jones'   farm  in  Knoz  County,  Maine,  will  be  11-007-123, 
Enter  also  the  program  year  (1944)  under  which  the  material  is  being 
furnisned. 

b.  Fill  in  Section  I  as  follows i 

1.  Naire  of  Applicant  —  Print  name.     This  must 
agree  with  the  name  under  which  this  farm  is  enrolled, 

2.  Telephone  —  G-ivo  telephone  nur.be r  and 
exchange  on  any  orders  where  the  fiirier  is  to  be  notified  of  the  arrival 
of  his  material. 

3.  I/Iail  Address.     Give  the  farmer' s  complete 

mail  address. 

c.  Fill  in  Section  II  as  follows: 

1.  I)escj2^tion_of  Hat  Enter 
here  bag  ground  limestone,  bulk  groiand  limestone,  burned  lump  lime,  or 
any  other  tjrpe  of  liming  material  which  is  being  requested. 


-  5  - 


2.  Quantity.    Enter  tons  of  line  (for  example, 

5  T). 

3.  Columns  3,  4,  5  and  6.    Make  no  entry  in  these 

columns. 

4.  Allowance.    Enter  the  maxirauE  tons  of  "bag 
ground  limestone  delivered  to  the  farm  wnich  may  "be  furnished  as  con- 
servation material  to  that  farm  in  accordance  with  Section  A  item  III, 

If  material  other  than  that  included  in  Col.  (1)  of  the  tahle  on  Page  3  as 
defined  in  item  "C,  1"  on  Page  2  is  being  ordered,  enter  in  Col,  7  in 
parenthesis  immediately  "below  the  previous  entry,  the  maximum  amount  of 
that  type  available, 

d.    Fill  in  Section  III  being  sure  that  the  farmer  will 
accept  the  material  prior  to  the  time  specified  and  give  a  detailed  de- 
scription of  the  farm  and  its  location  in  the  case  of  farmyard  delivery 
by  eitner  the  supplier  or  consignee.    In  case  of  siding  delivery  give  the 
name  of  the  siding  at  v'hich  delivery  will  be  accepted,     (A  county  may  ask 
for  a  second  choice  of  siding  if  it  is  deened  advisable,)    If  the  material 
it  to  be  delivered  from  the  siding  to  the  farmyard  by  a  person  '^ho  has  an 
agreement  to  perform  the  service  T7ith  the  county  committee,  both  the  name 
of  the  siding  and  tne  location  of  the  farm  nill  be  entered  in  this  section. 
Also  the  word  "Or"  which  precedes  the  figure  (2)  will  be  changed  to  "And" 
in  order  to  clearly  disting^aish  between  siding  end.  farmyprd  delivery.  The 
term  "fall"  or  "spring"  should  be  used  to  designate  the  tine,  and  if  de- 
sired, name  the  month  preferred.    Earners  must  be  informed  that  it  is  im- 
possible to  guarantee  the  date  of  delivery. 

e.  Give  a  brief  description  in  Section  IV  of  the 
practice  to  be  performed,  and  acres  to  be  covered.    The  description  of  the 
practice  need  not  be  any  more  complete  than  to  list  the  practice  number, 
shown  in  the  approved  State  bulletin  or  m©;,'-  be  as  complete  as  required  by 
the  State  or  county  committee. 

f.  In  Section  V  enter  the  date  and  secure  the  appli- 
cant' s  signature  (see  Item  K  below  for  acceptable  signatures). 

g.  In  Section  VI  the  person  taking  the  order  shall,  if 
he  approves  it,  enter  his  initials  in  the  space  provided.     If  he  does  not 
initial  it  he  snould  submit  in  writing  his  reasons  for  not  approving  the 
order.     In  addition  to  approving  the  order,  nis  initials  will  signify 
that  the  material  furnished  under  the  1943  program  :iias  b.^en  used  or  will 
be  used  by  the  close  of  the  program  year  in  a  manner  consistent  with  the 
provisions  of  the  program, 

h.  No  entry  should  be  made  in  Section  VII. 

i.  The  blue  copy  should  be  detached  and  given  to  the 

farmer, 

j.    The  white  copies  of  Eorm  ACP-54  should  be  turned 
over  to  the  county  office  at  least  once  a  week. 
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k.    List  of  accepta'ble  signatures. 


Name  under  which  the 
farm  is  enrolled 


Si-^nature  required  in  Sections 
IV  and  VI  of  ACF-64 


John  Henry  Doe 


J.  Doe,  H.  Doe,  J.  H.  Doe, 

John- Doe,  Henry  Doe,  John  H.  Doe, 

J.  Henry  Doe,  or  John  Henry  Doe 


Mrs.  Vera  Ann  Adams 
Brovm  Bros. 


Mrs,  Vera  A.  Adams 
Ero^  Bros,  "by  Joe  Eroivn,  a 
partner  ■ 
or 

Brovm  Bros,  "by  Joe  Brown,  Agent 


John  Doe  Estate 


The  estate  of  John  Doe  "by 
P.i chard  Hoe,  Executor 
Richard  Roe,  Executor  of  tne 
estate  of  John  Doe ,  deceased 


PART  II 


Section  A.    RESPONSIBILITY  OE  ASSOCIATIOF  TREASURER  IK 

COITI.^EOTION  WITH  COLIJIGTIOIIS  EOR  COITSEr.VATIO" 
MATERIALS 

I,     Receipt  for  collections.     The  treasurer  will  "be 
responsilile  for  the  collection  of  all  funds  to  cover  any  extraordinary 
charges  in  connection  with  the  iiandling  of  the  materials  program. 
These  include,  "but  are  not  restricted  to,  demurrage  charges  ^Jid  extra 
"handling  cliarges  in  connection  with  siding  delivery.     These  will  "be 
reported  and  receipted  for  "by  representatives  of  the  Association  on 
Eorm  AOP-93  and  the  treasurer  will  acfe.owled.:e  receipt  of  the  funds  in 
the  space  provided.     The  original  ACP-93  will  "be  given  to  the  farmer, 
and  the  first  copy  turned  in  to  the  treasurer  with  the  money.    He  will 
receipt  this  copy  in  the  space  provided  and  file  it  with  the  (duplicate 
deposit  slip  as  provided  in  the  Handhook, 


II.    Reporting  Collections.    The  association  treasurer 
will  prepare  duplicate  deposit  slips  nnd  deposit  tne  monies  which  he 
"ha,s  received  in  connection  witn  conservrtion  materirls  in  tne  hank  to 
the  credit  of  tne  association  '--ithin  twentj^'-f our  hours  or  rs  soon 
thereafter  as  possi"ble.     The  first  copy  of  ACP-93  snould  "be  filed  with 
tne  duplicate  deposit  slip  as  provided  in  the  Hand'book. 
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III.  Incorrect  cash  collection.    If  the  cash  collected 
is  too  small  to  cover  the  fanner's  share  of  the  additional  expense 
tne  treasurer  will  arrange  to  make  an  additional  collection.    If  the 
cash  collection  is  in  excess  of  the  farmer's  share  of  the  additional 
expense  the  treasurer  will  arrange  to  .refund  the  excess  collected  in 
accordance  witn  instructions  contained  in  the  Handhook, 

Section  B.     COUKTY  OFFICE  PROGEDUEE  IN  C0:-31TEOTIO^T  WITH 
yjLTERIALS 

I.  Each  ACP-64  will  he  reviewed  for  accuracy  as  follows: 

a.    Verify  each  entry  in  the  upper  rigiit-hand 
comer, 

"b.    See  that  entries  in  Section  II,  Columns  1  and  2, 
are  adequate  to  describe  the  type  and  quantity  of  liming  material 
requested. 

c.  Check  the  entry  in  Column  7  with  the  Revised 
lIED-100  series  to  determine  that  the  farmer  is  eligihle  to  receive 
the  amount  of  material  requested. 

d.  See  that  Section  III  is  complete,  particularly 
in  case  of  farmyard  delivery  hy  either  the  supplier  or  consignee, 

e.  Check  the  use  of  the  material  in  Section  IV 
with  the  list  of  approved  practices  for  the  State. 

f.  Check  signature  ^ith  najne  of  applicant  which 

is  printed  in  Section  I,    The  applicant's  name  must  he  the  same  as  the 
name  \inder  Tvhich  the  farm  is  enrolled.     If  they  do  not  agree,  a  state- 
ment signed  hy  the  person  taking  the  order  must  he  submitted  to  the 
county  office  ^ith  the  order  authorizing  them  to  change  the  name  on 
tneir  records  to  a^ree  with  that  of  the  new  enrollee.    The  statement 
may  cover  all  of  the  orders  being  turned  in  at  that  particular  time. 

g.  Initial  the  Form  ACP-64  in  the  space  provided 
if  the  order  is  approved. 

II.  Have  the  order  signed  hy  a  member  of  the  county 
committee  in  Section  VI  if  it  is  approved.    A  county  committee  may  de- 
signate a  person  in  the  county  office  to  sign  these  requests  for  them, 
but  the  responsibility  will  remain  with  the  .county  committee  even  though 
they  do  not  actually  sign  the  ACP-64. 

III.  Prepare  lIED-44  as  shown  below  when  ACP-64' s  have  been 
received  for  material  to  be  furnished  during  the  same  program  year  to  be 


supplied  by  any  one  contractor  (1)  in  a  reasonable  anount  for  delivery 
to  farmyards  (at  least  a  truckload)  V7ithin  any  area  at  approximately 
the  same  time,  or  (2)  for  carload  shipment  of  liming  material  (40  tons) 
to  any  one  siding.    A  request  for  carload  shipment  should  not  exceed 
this  figure  "by  more  than  10  tons,  i.e.,  a  single  carload  of  liming 
material  should  not  exceed  50  tons.    l'TED-44' s  requesting  more  thaJi 
these  ajnounts  should  he  in  multiples  of  these  figures,    A  set  of  Form 
NED-44  Revised,  July  1943,  consisting  of  an  original  and  four  copies 
will  he  prepared  in  the  county  office  for  each  shipment,  as  follows: 
(These  forms  will  not  he  ready  at  the  he-rinning  of  tne  program  year 
and  until  such  time  as  they  arc,  county  offices  will  continue  to  use 
the  forms  now  on  hand  and  adapt  them  as  nearly  as  possible  to  the 
revised  form.)     In  the  event  that  more  thari  one  set  of  Form  NFD-44 
is  used  for  a  shipment  it  will  not  be  necessary  to  complete  the  head- 
ings on  the  additional  sets  further  tnan  to  list  the  Aaa  number,  the 
program  year.  State  and  county  and  the  sheet  number. 

a.  On  the  line  below  tne  vords  "Request  for  Ship- 
ment and  Deliveries"  enter  in  capital  letters  the  type  of  material 
being  ordered  as  shown  on  the  Form.  ACP-64  which  will  be  listed  on  the 
NED-44  (for  example  -  Bulk  Ground  Limestone). 

b.  Assign  an  Aaa  number  to  the  shipment  and  enter 
it  in  the  space  provided.  Tnis  number  shall  be  determined  as  follows, 
and  shell  also  be  entered  on  eacn  Form  AGP-64  listed  in  the  shipment. 

1.    Each  county  sha.ll  assign  an  Aaa  number  to 
Forms  NED-44  prepared  in  its  office,    Jhis  Aaa  number  shall  start  with 
the  next  higher  number  than  a.ssigned  under  the  1943  Materials  Program 
and  progress  arithmetically.     If  orders  are  being  taken  under  botn 
the  1943  and  1944  prograjns,  the  county  office  should  estimate  the  num- 
ber of  44' s  wnicn  will  be  prepared  under  the  1943  program  and  start 
the  1944  number    series  with  such  a  number  as  will  permit  the  1943 
series  to  be  unbroken.    Each  number  sha.ll  be  preceded  by  the  State 
and  county  code  numbers  of  the  State  and  county  in  v/hich  the  Forms 
NED-44  are  being  prepared.     For  instance,  the  tenth  set  of  Form  ^TBlD-44 
prepared  in  Franklin  County,  Massachusetts,  would  bear  Aaa  number 
14-6-10,     It  is  suggested  tnat  a  number  sheet  Form  l-TED-74  should  be 
used  in  order  to  avoid  duplicate  numbers, 

c.  Enter  in  the  space  provided  the  program  year 
for  which  the  material  is  being  furnished. 

d.  Enter  name  of  St'-^te  in  the  space  provided, 

e.  Enter  name  of  county  in  the  space  provided. 


f,    TJTG  of  delive  y  -  Enter  F.O.B.  plant,  siding, 
or  farmyard,  whichever  is  applicable. 
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g.  Date  desired  -  Enter  name  of  month  only. 

h.  Sheet  nurater  -  Enter  in  the  space  provided 
nvunber  of  sets  of  lJSD-44  comprising  one  request  for  shipment  ?nd  the 
number  of  eacn  set,     (For  example,  if  three  sets  of  Form  ITED-44  are 
used  for  one  Aaa  number,  the  second  set  will  be  number  2  or  3.) 

i.  Consignee's  name  and  address  -  This  is  re- 
quired for  siding  delivery  and  for  farmyard  delivery  'vhen  the  consignee 
is  employed  b^  the  association  to  deliver  the  material  to  farms.  In 
case  of  F.O.B.  plant  delivery  -  enter  name  and  location  of  plajit  at 
v/hich  material  is  desired. 

j.     Siding  -  The  n?me  of  the  railroad  point  to 
which  the  material  rill  be  delivered.     In  the  event  there  are  two  or 
more  sidings  at  this  point,  specify  which  siding  is  desired. 

k.    Enter  in  numerical  sequence  the  serial  number 
of  each  fa.rm  in  Column  1, 

1,    Enter  opposite  his  serial  number  the  name  of 
each  farmer  in  Column  2. 

Tnen  a  farmer  Ims  submitted  a    request  aiid  his 
name  has  been  entered  on  the  lJED-44,  ?jid  the  completing  of  the  request 
is  deferred  to  a  later  date,  the  farmer's  name  and  related,  entries  on 
all  available  copies  of  lJSD-44  '^dll  be  lined  through  a,nd  a  notation 

made  opposite  his  name  "Transferred  to  Aaa  ",     The  new  Form  NED- 

44  on  v'hich  this  transfer  is  entered  should  also  be  cross-referenced 
to  the  original  from  which  the  farrjer  was  trajisferred  by  this  entry 
rfter  his  name:     "Transferred  fron  Aaa  ". 


m.    Enter  opposite  the  name  of  the  fa,rmer  the 
amount  of  his  request  in  Column  3  or  7.     This  will  be  taken  from 
Section  II,  Column  2,  of  the  ACP-64  signed  by  the  farmer.    Above  the 
word  "requested"  in  columns  3  and  7  type  the  word  "tons." 

n.  Leave  blank  Columns  4  and  8  also  the  spaces 
provided  for  tne  bill  of  lading  number,  total  amount  delivered,  ajid 
the  other  spaces  provided  for  State  office  use. 

0,    Enter  the  total  number  of  requests  in  the 
shipment,  in  the  space  provided.     If  more  than  one  set  of  NED-44  is 
used  for  a  shipment  the  grand  totals  should  appear  on  the  first  set 
and  the  entries  carried  forward  from  succeeding  pages  should  appear 
in  parenthesis.     (For  example:    If  10  names  appear  on  the  second 
set  of  Form  ^lED-44  in  the  same  shipment  the  number  10  will  appear  in 
parenthesis  to  the  left  of  tne  total  under  Column  4.) 


-  10  - 


p.    Enter  tne  total  amount  .snd  unit  (tons) 
i*equested  in  the  spaces  provided.    Tne  entry  "brought  forward  from 
succeeding  pages  should  be  shown  in  parenthesis  as  in  "o"  above. 

q.    The  person  authorized  h;/-  the  county  comiaittee 
to  sign  the  NjSD-44  shall  sign  and  date  the  original.    His  signature 
will  appear  on  the  blue  and  yellow  copies  as  a  carbon  signature. 

r.    rone  NED-44  vill  be  conpleted  at  a  later  date 
in  accordance  with  Item  XI  of  this  section. 

IV.  Enter  the  quantity  requested  and  Aaa.  number  in 
the  appropriate  Columns  of  N3D-100  Revised,  before  transmitting  the 
requests  to  the  State  Office. 

V.  Distribution  of  NED-44  and  ACP'-64. 

a.    For  all  t:,TDes  of  delivery. 

1.  Transmit  tne  ^^hite  original  ACP-64  and 
all  copies  of  KED~44  intact  except  the  last  (green)  copy  to  the 
State  Office. 

2.  Pile  the  county  office  copy  of  NED-44 
in  a  special  file  pending  State  office  approval. 

VI .  Qgncellation  of  Individual  Requests  after  I-TED-44 
has  been  traoismitted. 

a.    A  new  set  of  l'iSD-44'  should  be  prepared  for 
each  cancelled  order  and  transmitted  through  the  regular  channels. 
The  lvIED-44  should  bear  the  same  Aa?  number  as  that  under  which 
the  order  was  placed.     Only  the  individual  request  or  requests  w hich 
are  being  cancelled,  need  to  be  listed.    All  the  entries,  name, 
serial  n-umber  and  amount  of  request,  should  be  entered  in  their  re- 
spective columns  aaid  a  notice  to  the  effect  tnat  this  order  is  being 
cancelled,  should  be  shown  in  a  prominent  position,  preferably  in 
capital  letters  if  being  typed,  and  opposite  the  preceding  entries 
for  the  same  farm.     It  is  necessary  that  a  complete  set  of  l\[ED-44 
be  prepared  in  order  that  there  be  sufficient  copies  to  notify 
the  State  office  and  the  supplier  of  the  cancelation. 
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VI I .    Handling  of  Forms  Returned  "by  State  Office  Prior 
to  Delivery  of  the  Material. 

a.    County  offices  will  proceed  as  follows  in 
handling  forms  returned  "by  the  State  Office, 

1,  Make  corrections  which  have  "been  made  "by 
the  State  office  on  the  county  office  copy  of  NED-44.  This  form 
will  he  placed  in  a  file  pending  delivery  of  the  material, 

2,  ^  Make  any  necessary  changes  on  ^lED-lGO 

Revised. 

3,  In  the  case  of  farmyard  delivery,  file  the 
approved  county  office  copy  of  form  lJED-44  in  a  folder  pending 
further  use. 


4.     In  the  case  of  siding  delivery,  file  white 
copies  of  ACP-64  and  the  approved  county  office  copy  of  NED-44  in  a 
folder  to  he  given  to  the  consignee. ■ 

VIII.     Siding  Delivery  of  Conservation  Material. 

a.    The  county  committee  will  designate  a  consignee 
to  Handle  the  unloading  of  shipments  moving  on  G-ovemment  Bill  of 
Lading.     In  so  far  as  practicahle  they  will  designate  a  person  who 
is  not  otherwise  employed  "by  AAA  to  perform  this  service. 


IX.    Duties  of  the  Consignee. 


a.    As  soon  as  a  snipment  of  material  moves,  the 
consignee  will  he  f orwarded  t  he  original  (1058)  and  first  copy  (1058a) 
of  the  Government  Bill  of  Lading.    Upon  receipt  of  these  forms  he  shall 
notify  the  county  office  of  the  date  the  car  was  shipped. 

h.    When  the  consignee  is  notified  hy  the  freight 
agent,  or  Icnows  that  a  cf^rload  of  material  has  arrived,  he  should 
notify  each  farmer  having  material  in, the  car  that: 

1.    His  material  will  he  ready  for  distrihution 
at  siding  on    dates. 


2.    Failure  to  secure  the  material  at  the  specified 
time  will  result  in  demurrage  and  hajidling  charges  for  which  he  will 
he  held  responsihle. 


c.    Papers  needed  hy  a  consignee  for  unloading  a  car; 
1,    Original  Government  Bill  of  Lading 
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Pom  1060. 


ACP-64 

Report"  -  Form  ACP-67 

d.    The  consignee  shall  not: 


Blaiok  "Temporary  Receipts"  -  St^r.da.rd 
Copy  of  and  related  original  Jonns 

Blank  set  of  "Receivin^r  and  Inspection 


1 ,  Sign  or  surrender  the  original  "bill  of 
lading  to  freight  agent  prior  to  unloading  the  ■material.     If  tnis  is 
requested,  a  Temporary  Receipt,  Form  1060,  should  be  issued  in  duplicate. 
The  original  should  "be  given  to  the  freight  agent  and  the  duplicate  re- 
tained "by  the  consignee.     If  porrn  1060  is  not  acceptable  to  him,  telephone 
the  state  office  giving 

(a)  Aaa  number  of  shipment. 

(b)  Name  of  freight  agent, 

(c)  Car  n-umber. 

2,  Accept  car  if  a  seal  is  broken  without  first 
notifying  the  freight  agent.  ' 

e.    The  consignee  shall; 

1.  ?7hen  ready  to  start  unloading  the  material, 
present  the  original  bill  of  lading  to  the  freight  agent  (not  sign  or 
surrender  it)    for  identification. 

2.  Arrange  v?itn  freight  agent  to  reseal  car  at 
night,  if  unloading  is  exfiected  to  take  more  than  one  day. 

3.  Secure  from  the  freight  agent  tne  date  and 
number  of  the  railroad  way  bill  and  the  date  and  number  of  the  delivery 
agent's  freight  bill.    These  must  be  recorded  on  Form  ACP-67  in  the 
spaces  provided, 

4.  Under  "Remarks"  enter  the  bill  of  lading 
number.    Complete  all  other  items  as  indicated  on  Form  ACF-67,  except 
qu;yatity  received, 

5.  Proceed  to  car  and  record  seal  number  in 

the  spaces  provided  on  Form  ACP-67  'vith  the  notation  "Shipper's  seals"  or 
"Carrier's  seals",  -whichever  is  applica-ble. 

6.  Check  the  original  bill  of  lading  to  see  that 
the  following  inform.^tion  is  noted.     If  it  is  not,  the  consignee  shall 
complete  tne  items: 
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(a)  Size  of  car  ordered, 

("b)  Size  of  car  furnisned. 

(c)  Date  furnished, 

(d)  Car  initials. 

(e)  Car  number. 

7,  If,  on  opening  the  car  doors,  any  damage 
is  apparent,  notify  the  freight  agent  at  once  and  also  list  tne  dama.:5e 
on  Fom  ACF-57. 

8,  Deliver  to  each  f?rmer  the  amount  of  mat- 
erial listed  opposite  nis  nane  on  Form  NED-44,.  secure  his  signature  on 
the  wnite  copy  of  Form  AGP-64  and  enter  the  date  of  delivery  in  Column  4 
of  Form  KED-44r  opposite  the  farmer's  name.     The  fanner's  personal  sig- 
nature snould  "be  secured,  except  that  the  farmer's  agent  may  accept 
delivery  of  the  material.    When  this  is  done,  the  agent  will  she?  the 
name  of  the  applicant  and  also  write  his  o^m  name,  giving  the  capacity 
in  ^hich  he  is  acting,  such  as  wife,  son,  hired  man,  or  agent.  For 
example,  Jonn  Jones,  by  Paul  Jones,  Son.     (Note  -  A  truckman  may  sign 

as  agent  for  a  farmer  if  the  farmer  has  given  him  this  authority,  but 
never  as  truckman.) 

9,  In  case  of  a  small  overage,  arrange  ^ith 
some  farmer  who  has  not  previously  placed  orders  to  the  full  extent  of 
his  allowance  and  ^ants-  the  material  to  accept  the  excess  material.  If 
the  overage  is  of  such  magnitude  that  it  cannot  bp  disposed  of  in  tnis 
manner,  contact  the  county  office. 

10,  In  case  of  a  snortage,  adjust  some  .farmer' s 
order  by  the  amount  of  the  shortage.    The  farmer  may  reorder  this  mat- 
erial if  additional  shipments  are  to  be  made  into  the  locality.     If  this 
is  done,  the  Forms  ACF-64  and  N3D-44  should  be  clearly  cross-referenced. 

11,  'Then  itll  the  material  is  unloaded,  complete 
Form  ACP-67  by  inserting  the  quantity  actually  received,  and  in  the  remarks 
section  show  the  farm  serial  number,  the  name  of  the  farmer  and  the  amount 
by  wnicn  his  order  as  listed  on  IIED-44  has  been  changed  followed  by  the 
word  snortage  or  overage  whichever  is  applicable.     In  case  of  any  short- 
Sf--:©  each  item  on  tne  reverse  side  of  this  forr.  must  be  completed  in  detail. 
The  report  must  fix  the  responsibility  for  any  shortage  or  damage  on 
either  the  carrier  or  vendor,  as  provided  in  this  Section,  and  the  form 
must  also  be  executed  by  a  Notary  public,  who  has  affixed  nis  seal,  or 

a  Justice  of  the  Peace. 


(a)    The  responsibility  for  the  shortage 
or  damage  will  be  that  of  the  shipper  whenever: 
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(1)  Une  consitTnee's  count  or  reight 
does  not  agree  with  that  sho'ni  on  the  bill  of  Igding  (except  losses  re- 
sulting from  iDag  damaf^e)  unless  (1)  no  ser-ls,  or  "broken  seals  are  on 
the  car  upon  arrival  at  the  destination,  or-  (2);  the  niiE"ber3  on  the  seals 
at  the  destination  do  not  agree  v/ith  those  which  the  hill  of  lading 
indicates  were  on  the  car  when  it  left  the  shipping  point. 

(2)  A  substantial  numoer  of  "bags  are 
"broken  throughout  the  car  and  the  condition  of  the  hags  generally  is 
sucn  that  ofners  hreak  easily  when  heing  handled.     This  includes  tre  cost 
of  hags  and  tagging  as  well  as  the  value  of  the  material, 

(3)  A  weight  shortage  is  found  in 
shipments  made  in  open-top  cars  and  no  seals  are  involved,  except  when 
"shipper's  load  and  count"  is  indicated  or  a  carrier's  weight  slip  for  the 
correct  amount  is  attached, 

(h)     The  responsibility  for  freight  on 
vmatever  material  is  not  accounted  for  at  the  destination  vill  he  that 
of  the  carrier,  '"ho  -vill  also  he  responsible  for  dana^'e  or  shortage  of 
material  whenever: 

(1)  Tiie  consignee's  count  or  'veight 
does  not  agree  with  that  shoT«;n  on  the  bill  of  lading  and  (1)  no  seals, 

or  broken  seals  are  on  the  car  upon  arrival  at  the  destination,  or  (2)  the 
numbers  of  the  seals  at  the  destination  do  not  agree  v^itn  those  which  the 
bill  of  lading  indicates  ^^ere  on  the  car  ^'hen  it  left  the  shipping  point. 

(2)  A  few  baijs  are  broken  upon  arrival 

at  the  destination  in  and  around  the  doors,  at  the  ends  of  the  car,  or  on 
the  bottor.i  tier  -vhile  the  bags  in  general  are  intact  and  in  good  condition. 
This  induces  tne  cost  of  bags  and  bagging  as  -^ell  as  the  value  of  the 
material. 

12.    Execution  and  disposition  of  the  Bill  of 

Lading. 

(a)  Fill  out  consignee's  Certificate  of 
Delivery  at  the  bottom  of  the  original.     If  there  is  more  tnan  one 
carrier  at  tne  destination,  make  sure  that  the  correct  one  is  listed. 

(b)  Strike  out  the  ^"ord  "T.ras"  in  "Delivery 
SerA^ice  at  Destination  (wa.s,  ^i^as  not)  by  C-overnment" . 

(c)  Actual  ^-'eight  received  snail  be  shown 
as  given  in  the  body  of  the  bill.     This  must  be  adjusted  for  any  short- 
age or  overage. 

(d)  The  date  of  receipt  of  shipment  shall 
be  tne  date  tne  car  is  placed  and  made  available  for  unloading,  not  the 
date  of  notice  of  arrival. 

(e)  In  the  event  of  loss,  damage,  s^.ort- 
age  or  overage,  a  complete  report  of  such  condition  should  be  made  on  the 
reverse  side  of  the  bill  of  lading.     The  consignee  shall  mak:e  sure  that 
his  name  appears  above  his  title. 
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(f)  Surrender  original  to  the  carrier's 
agent  and.  pick  up  Standard  Form  1060  if  one  ivas  previously  issued.  This 
1050  snoulc.  be  destroyed  gt  once,  tOf:;ether  with  the  copy  retained  "by  the 
consignee  at  time  of  issuance. 

(g)  Complete  Form  !3ED-44  "by  entering  the 
date  of  delivery  in  Column  4  or  S  opposite  the  farmers  name  and  the  total 
amount  delivered  in  the  space  provided. 

(h)  Mail  lIED-44's,  receipted  ACP-64' s 

and  all  ACP-67's  to  the  county  office  for  transmission  to  the  State  office, 
This  should  be  done  within  24  hours  after  completion  of  unloading  in  order 
to  prevent  loss  of  discount.     Failure  to  do  this  may  result  in  fixing  the 
res  onsibility  for  the  loss  of  the  discount  on  the  consignee  aJid  a  deduc- 
tion of  an  equal  amount  from  a  subsequent  payment  d.ue  him, 

(i)  Retain  the  memorandum  copy  of  the  Bill 
of  La.ding.    Tnis  copy  should  be  completed  just  as  the  original  copy,  i.e., 
it  will  show  any  shortages,  overages    or  dam?^?:e  to  the  shipment. 

X.     Special  Instructions. 

a.     Lost  Bill  of  Lading. 

1.  If  the  consignee  is  notified  by  the  carrier 

of  the  arrival  of  a  shipment  prior  to  his  receipt  of  the  original  bill  of 
lading,  a  "Temporary  Receipt",  Standard  Form  1061,  ^ill  be  furnished  to 
the  carrier's  agent  for  property  actually  received.     The  State  office 
should  be  notified  at  once  that  shipment  number  Aaa  has  been 

received,  but  that  the  original  bill  of  lading  h^-S  not.     The  State  office 
will  initiate  a  tracer  in  an  attempt  to  find  the  lost  bill  of  lading. 

2.  If  the  bill  of  lading  cannot  be  fnund.  in  a 
reasonable  time,  the  State  office  -^rill  issue  a  certificate  in  lieu  of 
txie  lost  bill  of  lading.  Standard  Form  1060.     T^-is  certificate  will  be 
routed  txirough  the  sajne  channels  as  the  original  bill  of  lading,  and  on 
recei,:t  of  the  original  copy  by  the  consignee ,  . he  T^ill  execute  the 
consignee's  certificate  of  delivery  and  surrender  this  to  the  delivering 
carrier's  agent,  picking  up  the  Temporary  Receipt  and  destroying  it. 

3.  Should  the  original  bill  of  lading  be 
located  after  notifying  the  State  office  to  initiate  a  tracer,  and  prior 
to  the  issuance  of  a  certificate  in  lieu  of  it,  the  State  office  should 
be  advised  of  this  fact  immediately,  in  order  that  the  tracer  may  be 
suspended.     If,  however,  the  original  bill  of  lading  is  located,  after 
issuance  of  the  certificate  in  lieu  of  the  lost  bill  of  lading,  the  bill 
of  lading  should  not  be  executed  but  a  notation  mra.de  on  the  face  of  it  to 
the  effect  that  a  certificate  in  lieu  thereof  has  been  issued,  and  both 
the  original  and  memorandim  copies  of  the  bill  of  lading  should  be  for- 
war-^ed  to  the  77ashington  office  through  the  State  office  with  a  letter 

of  explanation. 
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4.     If  no  pert  of  e  shipment  is  received  • 
at  the  destination  and,   if  after  checking  through  the  State  office, 
it  has  "been  determined  that  the  shipment  ^as  lost,  the  local  agent 
of  the  Irst  carrier  shall  be  notified  in  writing.    The  original 
unaccor-iplished  bill  of  lading  together  with  a  copy  of  tne  notice 
to  the  freignt  agent  ^'ill  be  forwarded  through  the  State  office  to 
the  Washington  office. 

b.    Reconsigmnent  and  Diversion 

A  snipraent  may  be  reconsigned  or  diverted 
to  a  new  consignee  or  another  destination  'vhen  the  snipment  is 
still  in  traiisit,  or,  if  the  shipment  has  arrived  at  its  destination 
and  has  not  yet  been  removed  from  the  carrier's  possession. 

Carriers  allow  24  hours  free  time  in  which 
to  f-ccomplish  a  reconsignioent  or  diversion  and  rction  must  there- 
fore be  tai:en  promptly  in  order  to  avoid  demurrage  and  storage 
charges. 

If  it  becomes  necessary  beoause  of  error 
or  other  circumstances  to  divert  a  shipment  fron  one  destination  to 
aaiother,  written  instructions  directing  the  reconsignment  or  diversion 
must  be  given  the  proper  agent  of  the  carrier  who  has  physical  charge 
of  the  snipment  at  the  time.     The  State  office  directing  a  recon- 
signment or  division-  of  a  snipment  will  cor.^jnunicate  with  the  original 
consignee  and  secure  the  original  bill  of  lading  and  note  on  the 
original  bill  of  lading  the  following:     "This  snipment  reconsigned 

to   on  this  bill  of  lading.    ITo  other  bill  of  lading 

issued  to  cover  haul. from  to  v  .    Authority  for 

reconsigning.  (Signed) 


The  original  bill  of  lading  endorsed  as 
shown  above  should  then  be  forwarded  at  once  to  the  new  consignee 
at  the  new  destination. 

In  the  event  a  reconsignment  or  diversion 
is  instigated  by  a  State  office,  a  full  written  report  of  the 
transaction  should  be  made  at  once  to  the  Wasnington  office. 

XI .     County  office  procedure  after  return  of  Forms 
ACF-64,  ACF-67,  and  N;I)-44  by  the  consignee . 

a.     Correct  their  N31D-100  Revised  in  accordance 
with  the  amounts  shown  in  secti'n  VII  of  the  -'hite  copies  of  ACP-64 
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eftev  hsvin^:  verified  that  the  entries  on  1T3D-44  9.gr-e  with  those  on 
the  ACP-S4's.     Corrections  in  ColuEn  3  or  7  on  NED-44  sr.ould  'oe  ra?de 
"by  drawing-:  a  single  line  through  tne  original  entry  and  entering  the 
amoimt  actually  received  irjnediatelj'  atove.     The  total,  amount  delivered 
will  also  "be  verified. 

■fa.    Check  the  c'ate  of  delivery  shown  on  the  ACP-64 
to  Column  4  or  8  of  Form  ITED-44  wnich  was  returned  "by  the  consignee. 

c.  Transmit  the  white  ACP-64' s  attached  to  the  green 
copy  of  ITSD-44  together  v/ith  the  white,  pink  and  "blue  copies  of  ACP-67  to 
the  State  office  witnin  24  hours.     In  cases  where  an  overage,  snortage, 

or  da-nage  is  "being  reported  in  a  shi^^ment  "by  the  consignee,  the  county 
of'^ice  ''ill  d6tenaine  that  the  Forti  ACP-57  has  "bpen  properly  completed, 

d.  File  the  completed  county  office  copy  of  NED-44 
and  the  yellow  ACP-57  in  the  premanent  file  of  Aaa  num"bers. 

XI I .  Handling  of  Forms  returned  "by  the  State  office  after 
the  delivery  of  the  material. 

a.     Siding  delivery. 

1.  File  white  copies  of  ACP-64  in  the  farm 

folders. 

2.  Destroy  green  copy  of  ir3I'-44  after  verifying 
that  all  of  the  related  ACP-54' s  have  "been  returned. 

.    "b .    Farmyard  delivery. 

1,  Make  any  necessary  corrections  on  the 
approved  copy  of  lIEI)-44  in  the  amount  delivered  and  post  the  date  of 
delivery  in  Column  4  or  8  as  sho^vn  in  Section  VII  of  ACP-64. 

2,  Destroy  the  green  copy  of  l'TFD-44  pt  this 

time . 

3,  File  the  w^ite  copies  of  ACF-S4  in  the  farm 

folders. 

XIII,  Correspondence  With  Suppliers. 

Coiinty  offices  or  personnel  are  not  in  a.  position  to 
make  definite  decisions  or  commitments  to  a  supplier,  since  most  sup- 
pliers furnish  material  in  more  than  one  county.    However,  in  cases 
wnere  a  State  office  has  authorized  connunication  tetv/een  a  county  office 
and  a  supplier,  t'^o  extra  copies  of  all  correspondence  shall  "be  trans- 
mitted to  the  State  office,  one  of  ^-'hich  will  be  fonvarded  to  the  regional 
office. 
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XIV    Entries  on  ACF-B,  9  md  10  in  connection  with  ms.teriels. 
a..    Entries  on  ronus  ACF-9  and  ACP-10. 

1.  Ref\mds.     See  refand  procedure  outlined  on  Pa^es 
38  and  38a  of  the  County  Association  Eandtook. 

2.  Consignee.     If  a  consi.Tnee  is  otherv/ise  employ- 
ed h"  the  association  and  acts  as  consignee,  his  claim  should  he  s.iovm 
under  txie  same  title  by  which  he  is  otherwise  employed.    The  claim  does 
not  nrve  to  he  identified  hy  the  Request  for  Shipment  ntunbor.    The  rate 
of  pay  for  such  a  person  while  serving  as  a  consignee  may  not  exceed 
the  maximum  approved  rate  for  the  title  under  wnich  the  claim  is  m?de. 

If  a  consignee  is  not  otherwise  employed  "by 
the  association,  hut  is  eaployed  only  for  the  purpose  of  acting  as  con- 
signee, r.is  claim  should  he  submitted  as  a  "Iliscellaneous"  claim  on 
Form  ACP-9  under  the  title  of  "Consignee".     The  rate  of  pay  for  such 
consignee  nay  not  exceed  $5.50  per  day.     Sxicn  a  claim  must  be  supported 
by  a  certified  true  copy  of  an  invoice  made  out  to  the  association  end 
signed  by  the  claimant  showing  the  amount  due,  how  the  expense  was 
incurred  and  the  amount  chargeable  to  each  Reques-t  for  Shipment  mmber. 

l>Totwithstanding  any  of  the  foregoing  provisions, 
in  areas  approved  in  advance  by  the  Regiona.1  Director,  arrangements  may 
be  made  whereby  the  duties  of  a  consic^nee  may  be  performed  on  a  per  ton 
basis  but  at  a,  rate  not  to  exceed  50  cents  per  ton.    However  the  rate 
of  pay  in  any  one  day  shall  not  exceed  $7.00.     If  the  tonnage  involved 
multiplied  by  tne  rate  per  ton  is  in  excess  of  $7.00  for  an,y  one  day 
tne  actual  toimage  and  approved  rates  should  be  listed  in  Columns  7  and 
8  of  the  ACP-9  but  the  entry  in  Column  9  should  be  $7. CO.    This  figure 
will  be  supported  by  a  statement  that  it  is  the  maximim  allo^-'able.  Such 
claims  should  be  submitted  under  "Miscellaneous"  on  Forms  ACF-9  and  the 
invoices  substantiating  these  claims  should  indicate  the  correct  Request 
for  Snipment  niambers. 

3.  Laborers.     If  it  becomes  necessary  for  the 
association  to  engage  laborers  to  assist  consignees,  then  such  claims 
should' be  sho-^vn  under  "Miscellaneous"  on  Forms  ACP-9  at  a  rate  not 

to  exceed  $4.00  per  day.     These  claims  must  be  supported  by  true  copies 
of  invoices  identified  by  the  proper  Request  for  Shipment  number. 

4.  Bxtra  Charges.     Demurrage  or  extra  charges 
should  be  paid  by  the  persons  responsible  for  the  delay  in  unloa.ding  . 
the  snipment.     In  case  there  is  a  demurrage  or  extra  charge  properly 
payable  by  th-^  association,  then  such  claim  should  be  shown  under 
"Hiscellaneous"  on  ACP-9  in  the  name  of  the  claimant  ejid  should  be 
accompanied  by  certified  true  copies  of  an  invoice  on  wnich  -is  shown 
the  proper  Aaa,  number. 
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Should  there  "be  an  extra  l^oor  chrr:;p 
incident  to  the  demurra^-e,  such  extra  labor  charge  niay  be  sncm 
as  a  "I/[i8cellaneous"  claim  on  ACP-9  in  the  n?me  of  tne  claimant, 
end  shoTold  be  supported  by  true  copies  of  en  invoice  identified 
by  the  correct  Request  for  Shipment  (Aea)  number, 

b.     Entries  on  ACP-8 


1.    Reporting  Collections  of  Charges  Paid  by 

F=|_rmers . 

In  the  event  tne  demurrs^e  or  extr.?  charrre 
is  paid  by  the  association  and  later  collected  from  the  individual 
responsible  for  the  charge,  such  collection  must  be  reported  rs  a 
collection  in  Line  1(c)  of  the  first  ACP-8  submitted  by  the 
association  after  such  collection  has  been  made.    The  collections 
reported  in  Line  1(c)  of  the  ACF-6  must  be  supported  by  a  statement 
signed  by  the  treasurer,  listin-g;  the  man's  name  from  wnora  the 
collection  ^'as  made,  the  amount,  the  reason  for  the  chsr,5:e,  a:ad  the 
Aaa  number  involved.     The  copies  of  the  accounts  that  are  sent  to 
the  Treasury,  State  office,  V7ashin;-^ton  office  aiid  the  one  that 
remains  in  the  county  office  should  be  accompanied  by  one  of  these 
statements, 

XV.    Transferring  Material 

a.    This  section  provides  instructions  for:  (1) 
Transferring  material  from  one  farmer  to  another  witnin  the  same 
program  year  after  the  original  farmer  has  receipted  for  the 
delivery  of  such  material;  (2)  and  from  one  prorraB  year  to  another 
to  the  same  or  a  substitute  farmer  or  farmers.    County  com.mittees 
must  ijinderstand,  however,  that  it  is  clearly  and  definitely  their 
responsibility  to  see  that  all  material  is  finally  used  to  carry  out 
soil-building  pr=ictices  or  that  the  proper  entries  are  made  on  an  ap- 
plication for  pa;i,'ment  which  is  filed  shovring,  in  the  proper  majmer, 
that  sucn  material  ^''as  not  properly  applied,  or  if  no  application  is 
filed,  that  the  proper  pajment  is  made  to  AAA  by  the  farmer, 

1 ,    Transferring  material  within  the  program  year. 
If,  prior  to  the  closing  date  for  carrying  out  soil-biiildiag  practices 
for  the  program  year  under  v/hich  the  material  is  furnished,  it  is 
determined  that  the  material  furnished  will,  in  all  probability,  not 
be  properly  used  by  the  person  to  '--uom  it  '-'as  issued,  such  material 
may  be  transferred  to  one  or  more  other  farms  or  fanners  in  tnp 
following  manner: 
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(a)    Forms  ACP-64  shall  bo  executed  ?^nd. 
distri'Diited  in  the  usual  manner  for  tne  n-^-.-'  farmer  or  farmers  to 
whom  it  is  to  he  transferred.     If  the  material  is  to  be  physically 
transferred  from  one  farm  to  ajiother,  the  county  comiiittee  should 
tr^''  to  have  the  ne-'  farmer  a><;ree  to  transfer  tne  material  to 
nis  farm  r,t  his  o^n  expense. 

(h)     Form  IISD-90  shall  he  prep.-^red  in 
duplicate  hy  the  county  office  ano  signed  by  a  member  of  tne 
county  comiHittee  after  he  h^^s  satisfied  himself  t;iat  the  ne"' 
fanner  is  eligible  to  receive  the  material  and  th=!,t  the  transfer 
vdll  be  made  in  the  best  interests  of  the  ACP-pro<3;ran.     Iteus  1  ajid 
2  of  Form  -vill  be  completed  by  striking?  out  the  i7ords  xrhich 

are  in  parentheses  and  do  not  apply.     The  original  of  this  statement 
will  he    forwarded  to  the  State  office,  pjid  -^111  be  the  authority 
of  that  office  to  change  its  records  as  indicated.    Tnen  the 
I'.aterials  Unit  has  corrected  its  records,  the  lT3r-90  '^ill  be  filed 
'vitlx  the  original  KSD-44  for  tha.t  shipment.     The  copy  of  this  form 
retained  in  the  county  office  will  bp  filed  in  the  folder  of  the 
fariiier  fron  Vnom  the  transfer  '"as  made, 

2,    Material  transferred  from  a  preceding  pro-.ram 

year. 

If,  after  the  closing  date  for  carr;'-ins:  out 
soil-building  practices  under  the  1943  program  year,  it  is  determined 
that  material  furnished  Jaas  not  beer,  used,  such  material  may  be 
transferred  to  the  same  or  another  farmer  or  farmers,  vmder  the  1944 
Prograra  as  provided  in  (1)  above  except  that  the  cash  paid  for 
association  expenses  by  the  original  recipient  'vill  be  declared  to 
be  in  default, 

(a)     If  the  original  recipient  has  been  placed 
on  the  Register  of  Indebtedness  by  reason  of  an  application  for 
payment  filed  'wnich  indicates  that  material  furnished  was  not  used, 
and  sucn  material  is  later  transferred,  and  the  county  committee 
desires  tnat  the  original  recipient  be  removed  from  the  Register 
of  Indebtedness,  a  supplemental  application  shall  be  prepared  in. 
the  usual  manner  and  accompanied  by  a  statement  signed  by  one  or 
rove  members  of  the  county  committee,  to  the  effect  th^^t  the  farmer 
should  be  removed  from  tne  Register  for  the  re-ison  tnat  the  county 
co-u.ittee  xia.s  taken  the  material  back  and  reissued  it  to  another 
farmer.     It  'vill  not  be  necessary  to  nama  the  ne"'  farner  in  such 
statenent.     If  the  county  conjnittee  determines  that  the  additional 
pa^n^eat,  if  any,  computed  and  offset  by  th':^  deduction  for  m-^terials 
furnished  on  the  original  application  should  not  be  made  to  the 
applicant  because  of  the  transfer  of  the  m'>terial,  ti-e  sui-pla-ncntal 
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application  snould  "be  subnitted  "by  the  countjr  committGe  without 
the  signrture  of  the  applicant. 

3,    Efndling  charges  incurred  in  connection  ^ith 
transferring  material. 

'In  those  cases  i)i  ^nicn  material  is  physically  transferred 
from  one  farm  to  anotner  axid  such  transfer  is  not  made  "by  the  new 
recipient  of  the  material,  the  co\inty  comnittees  are  authorized  to 
nake  sucxi  arrangements  to  accomplish  the  transfer  as  are  necessary. 
While  it  n-ill  not  be  necessary  to  solicit  "bic's  to  secure  trucicing, 
it  is  pointed  out  that  officers  and  regular  employees  are  not  eligible 
to  perform  such  trucking  services  and  receive  compensation  therefor, 
and  that  expenses  incurred  in  this  connection  should  be  kept  as  low 
as  jjossible.    Any  claims  incurred  for  such  trucking  should  be  shown 
as  a  miscellaneous  claim  on  ACF-9  and  the  body  of  the  invoice  sup- 
porting such  claim  should  be  prepared  as  follov7s:  "Hauling  

tons  of   from   farm  to  farm  under  Af^a  ". 

Certified  true  copies  of  this  invoice  must  accompany  tne  account  to  sub- 
stantiate, the  claim.     In  all  other  respects  such  claims  shall  be 
handled  in  accordance  ^ith  standing  instructions  for  miscellaneous 
claims. 

PART  III 

Section  A.     5UFFLI3P.S'  PROCBimE 

I,    Responsibilities  uoon  receipt  of  orders  frora 
State  "Office'sT" 

a .    Material  to  be  delivered  to  farms  or  at  plant . 
1.     The  contractor  ?all: 

(a)  Arren^e  to  hrve  the  material  delivered  to 
the  farmer  in  the  manner  specified  upon  presentation  (but  not  sur- 
render) by  t:ie  farmer  of  his  ACP-64. 

(b)  Tj-,on  delivery  of  the  material  to  the 
farmer  secure  his  signature  or  that  of  his  authorized  agent  in 
the  receipt  section  of  the  white  ACP-54.     The  following  signatures 
will  be  considered  by  this  office  to  be  acceptable  signatures  for 
the  receipt  section  of  ACP-64: 
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1,  The  personal  signature  of  the  applicant,  or 

2,  If  the  applicant  himself  is  not  e.vs.ila'ble ,  then 
nis  representstive  nay  execute  the  receipt  section  for  nim  by  "writing 
the  atjplicant's  nane  in  the  proper  space  and  immedla.tely  ■belor;  it 

the  word  "by",  the  representative's  signature,  r-nd  his  identification, 
such  as  Tvife,  son,  hired  man,  etc,  in  addition  to  his  o'vn  signature, 
Trucknan  cannot  sign  the  farmer' s  name  or  as  tmclor.aJi  but  nay  sign 
as  agent  for  the  fanner,  if  the  farmer  has  given  him  this  authority, 

3,  In  the  event  that  there  are  any  farmers  ^ho 
requested  ma.terial  at  a  plant  who  n  ave  not  picked  up  their  riaterial 
as  called  for  on  the  individual  Forms  ACF-64  ?7ithin  -10  da^'^s  after 
receipt  of  the  Form  JIED-44  by  the  supplier,  notify  the  State  office 
of  the  names  of  such  farmers.     The  State  office  shall  then  investi- 
ga.te  these  cases,  taking  what  action  it  deems  necessary,  but  in  any 
event  siiall,  ^rithin  15  days  from  date  of  notice  by  the  supplier, 
give  tne  supplier  disposition  of  the  case. 

b.  Material  to  be  shipped  to  sidings, 

1.     Tne  contractor  vill  order  p  c?r,  taking  into 
consideration  the  type  of  material  to  be  shipped  and  must  not  order 
a.  car  above  standard  dimensions  unless  such  cars  are  --.ct^'ally 
needed.     It  is  important,  therefore,  that  t^ae  size  of  tiy-^  car  order- 
ed and  the  size  of  the  car  furnished  be  noted  on  the  bill  of  lading 
in  spaces  provided  for  this  information.     The  description  of  tiie 
property  snipped  will  be  entered  on  the  bill  of  lading  by  the  con- 
tractor and  it  T^ill  bs  incumbent  upon  him  to  classify  material 
shipped  in  accordance  witn  freignt  classifications  in  effect  at  that 
time  on  tne  basis  of  the  cheapest  comm.odity  rate.     In  order  to 
obtain  the  benefit  of  the  lo^^est  commercial  rates,  commercial 
najoes  yill  be  used  corresponding  to  those  sho^n  in  the  "Consolidated 
Freignt  Classification", 

c.  Distribution  of  bills  of  lading. 

1.     Then  the  car  is  lo-r.ided  an^d  S'^aled  and  ready 
for  surrender  to  the  initial  carrier,  the  contractor  will  enter  on 
the  bill  of  lading  (1)  the  size  of  the  car  orc'ered,  (2)  the  size  of 
the  car  furnished,   (3)  the  initials  of  the  car,  and  (4)  the  car  num- 
ber in  the  spaces  provi'.''ed  for  this  information.    He  will  then  sub- 
mit the  Government  Bill  of  Lading  and  all  copies  to  the  carrier's 
agent  for  execution.    Upon  execution  by  the  carrier's  agent,  the 
contractor  v.dH  surrender  to  the  carrier  the  shipping  order.  Standard 
Form  1C59,  which  is  the  salmon  copy  of  the  Speedi-Set,  and  will 
forv?ard  to  tne  consignee  the  original  and  first  Memorandum  copy 
of  the  Govprnment  Bill  of  La-ding.    Ee  will  forward  tie  copy  marked 
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"Forward  this  copy  to  Audit  Section,  Agricultural  Adjustment  AA:ency, 
'^psnington,  L.  C."  to  Control  Accounts  and  Audit  Section,  A^:ricultural 
Adjustment  Agency,  103?  North  High  Stre.et,  Columlsus,  Ohio.    All  other 
copies  v;ill  be  forwarded  to  tne  State  office  which  issued  tne  "bill 
of  ladinr,  except  the  fourth  copy  v/nich  is  his  file  copy. 

d.    Weights  of  bulk  material 

1.    Any  supplier  who  is  delivering  neterial  in  bul:.c  to 
the  farm  must  leave  the  fanner  a  weight  slip  Wiiich  has  "been  signed 
by  the  person  wno  \7eighed  the  loa.d.    This  slip  will  give  the  .?:ross 
weight  of  the  truck  and  the  material,  the  tare  and  the  net  weight  of 
the  material  delivered. 

II.    BILLING  FP.OCEIXJRE 

a.    All  Liming  Materials  Suppliers  will  bill  on  For;;i  IBD-69, 
Altiiough  no  space  is  provided  it  is  reouested  that  persons  having  tiore 
than  one  source  of  supply  indicate  in  the  space  below  the  words" Contract- 
or' s  Delivery  Sumriary"  tne  source  from  which  the  ma,terial  listed  on  the 
form  was  secured.     In  the  blank  space  above  the  words  "Kind  of  Material" 
enter  the  Frogram  Year,  1943  or  1944,  whichever  is  applicable.    This  is 
shown  on  each  Fonr.  ACP-S4  and  the  IT3D-44, 

1,  Use  of  Jorm  IT5S-69.    A  separa.te  form  will  be  prepared 
each  ^eek  for  each  county  and  each  Program  Year  for  which  the  material 
was  furnished.     Suppliers  snould  itenize  on  this  form  all  ACP-54' s  by 
kind  of  material  for  farm  or  f.o.b.  truck  delivery  and  list  Aaa  numbers 
for  f.o.b,  car  shipments.     Suppliers  should  list  Aaa  numbers  and  farm 
serial  numbers  under  each  Aaa  number  numerically, 

2.  Instructions  for  Preparation  of  Form  ITgD-SQ.     In  the 
heading  of  Form  E2D-69  should  be  entered  the  kind  of  ma'terial,  i.e., 
ba5;ged  ground  limestone,  bulk  burned  lump  lime,  etc.,  except  as  provided 
in  "4"  below,  the  contract  number,  and  the  State  and  county  supplied.  Uo 
entr^f  will  be  made  by  the  contra.ctor  on  the  line  in  the  upper  right  hajid 
corner  entitled  "Bureau  Voucher  Vo." 

In  the  columns  immediately  below  the  heading,  enter 
from  left  to  right,  the  following: 

1,  Column  her.ded,  "Aaa  >To."  (in  numerical  order):  the 
Aaa  number  shown  on  each  Form  ACP-54, 

2,  Column  headed  "Farm  ITo.  the  farm  serial  niimber 
entered  on  tne  first  line  in  the  upper  right  hand  corner  of  each  Form 
ACP-64  (do  not  enter  State  and  county  code). 
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3.  Coltunn  headed  "Delivery  Date":  .the  date  tne  material 
iTps  delivered,  as  indicated  "by  the  date  entered' in  the  space  provided 
in  Section  VII  of  Form  ACP-64, 

4,  Colunns  headed  "Tons  Delivered"  -  Columns  1,  2,  3,  and 
4:  the  tenis  plant,  farn,  or  abbreviations ,  should  "be  ins -rted.  3a.ch 
supplier  should  only  use  one  l\ED-69  per  county  per  reek  unless  he  is  fur- 
nishing more  tnan  four  kinds  of  material  or  more  thaji  four  t^^jes  of  de- 
livery.    If  the  space  provided  st  the  heading  of  the  colxunns  is  not  suf- 
ficient to  descrroe  the  material  fully,  tne  code  shcxO.d  "be  typed  in  the 
space  lander  the  number  of  the  form.     Tor  example: 

Col.  1  -  Plant,  haeeed  g:round  limestone. 
Col.  2  -  Farm,  "ba^sS"ed  ground  limestone. 
Col.  3  -  Frrr'i,  "bulk  "burned  lump.  lime. 
Col,  4  -  Farm,  hulk  ground  limestone 

Tne  nup.her  of  tons  of  each  kind  of  nrterial  for  each 
type  of  delivery  should  "be  entered  in  the  appropriate  col^xnms. 

If  delivery  is  made  on  Government  Bill  of  Lading, 
enter  in  the  colximn  "headed  "Farm  ITo."  the  nord  "car",  and  enter  the  num- 
"ber  of  tons  under  ti^e  column  headed  "plant"  for  the  sane  kind  of  material 
if  the  vi-ice  is  the  sajne.     If  the  price  of  material  f.o.h.  truck  and 
f.o.b.  c-i'^  is  different,  tr/o  columns  will  "have  to  "b^  utilized  if  both 
types  of  delivery  are  "bein,^  reported. 


All  tonnages  listed  in  one  cc^l-'omn  must  "be  for  the 


sajae  unit  cost. 


5,     In  the  lower  part  of  Form  1C;D-69,  'belo'^/  tne  ^^ords 
"Total  Delivered"  enter  the  f ollo'-'ing: 

a.    Unoer  "Tons"  -  Col.  1;  tne  tot^.l.  of  the  entries 
in  the  coliuiins  needed  "Tons  deliv'^-red  -  Col.  1". 

"b.    Under  "Tons"  -  3ol.  2:  the  total  of  tne  entries 
in  the  colunns  headed  "Tons  delivered  -  Col.  2", 

c.    Under  "Tons"      Col.  3:  tne  tot^l  of  the  entries 
in  the  columns  headed  "Tons  delivered  -  Col.  3". 


d.    Under  "Tons)'  -  Col.  4:  the  total  of  t:\e  entries  in 
the  columns  "neaded  "Tons  delivered  -  Col.  4". 
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e.  Under  "Unit  Cost":  the  gross  contract  price  per 
ton  for  each  type  of  delivery. 

f.  Under  "Total";  the  number  of  tons  entered  under 
"Tons"  tines  the  "Unit  Cost"  for  each  type  of  delivery. 

g.  On  the  line  entitled  "Total  Cost":  the  total  of 
the  coltunn  headed  "Total". 

6.  Ifech  set  should  "be  ntimbered  in  the  space  provided  in 
the  lower  right-hand  corner  indicating  the  individual  sheet  number  and 
the  total  number  of  sets  for  each  county.  (For  exsjnple,  Sheet  2  vrill  be 
labeled  Sheet  2  of  3,  if  there  are  three  sheets  used  for  a  particular 
T'^eek) . 

7.  On  the  line  in  the  lor^er  right-hand- corner,  enter  the 
date  representing  the  end  of  the  period  covered  by  the  Form  NEI>-69. 
(Hote:    All  ACP-64' s  included  in  the  bill  should  bear  a  delivery  da.te 
previous  to  the  date  shov-n  on  this  line.) 

8.  In  the  indicated  spaces  in  the  lo^er  left  portion  of 
Form  NED-69  there  should  appear  the  naine  of  the  contractor,  the  signa- 
ture of  the  contractor  or  his  authorized  agent,  and  his  title,  and  the 
date  the  bill  was  prepared. 

9.  No  entries  are  to  be  made  by  the  contractor  in  the 
spaces  on  the  last  line  of  the  form  above  the  words  "Approved  for  State 
Committee"  and  "Date". 

b.  Distribution  of  Form  M)-69 

1.     Detach  two  copies,  mail  the  balance  to  the  State  office 
with  the  related  ACF-64' s,  mail  the  Washington  office  copy  to  the  Con- 
servation Materials  ar.d  Services  Unit,  Northeast  Division,  Agricultural 
Adjustment  Agency,  Washington,  D.  C. ,  and  retain  the  copy  labeled  "Sup- 
plier's Copy".     The  supplier's  copy  is  the  pink  sheet  in  each  set  and  the 
Washington  office  copy  is  the  green  sheet.     In  some  sets  they  are  the 
last  two  copies  and  in  others  they  are  the  first  and  last  copies. 

c.  In  cases  where  Form  pTED-69  is  returned  to  the  supplier  by 
the  State  office  for  correction  and  the  supplier  prepares  a  new  set  of 
the  form,  he  will  write  the  word  "Corrected"  in  the  space  below  the 
amount  of  "Total  Cost"  on  the  Washington  office  copy  only. 

d.  Prepare  one  form  AD-105  each  ^eek  for  each  State  and  trans- 
mit it  to  the  State  office  'vith  the  related  NED-69's.     This  form  will 
show  the  contract  number,  name  and  address  of  the  firm  exactly  as  they 
appear  on  the  contract.     In  the  space  for  payee's  account  number  enter 
such  information  as  will  assist  in  identifying  the  check  when  received. 


\ 
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Part  IV 

Section  A.     STATZ  OFFICE  HA:-^DLI:'G  0?  HSquSSTS  FOR  MATSRIAL 
I.  Receiving 

a.  Verify  that  each  set  of  Form  lJSD-44  consists  of  an 
original  and  3  copies,  and  that  the  county  office  has  completed  each 
item  as  required. 

b.  Verify  that  there  is  an  original  of  each  ACP-64 
properly  completed  for  each  name  listed  on  Form  lTSD-44. 

II.  Audit 

a.  Ea.ch  ACP-64  to  determine  th=i-t; 

1.  The  Aa,a  number  shown  on  the  KEn}-44  has  been 
assigned  to  each  ACP-64. 

2.  The  material  requested  ^ill  be  used  for  an 

approved  practice. 

3.  The  signature  of  the  applicant  in  Section  V 

is  acceptable. 

4.  The  order  has  been  initialed  by  the  persons  ap- 
proving and  checking  the  order  and  also  that  it  has  been  signed  in 
Section  VI  by  a  county  committeeman  or  his  authorized  representative 
who  has  no  interest  in  the  order, 

5.  Verify  that  the  name  of  the  applicant  does  not 
appear  on  the  latest  revision  of  the  Register  of  Indebtedness. 

6.  Verify  tlmt  the  amount  requested  does  not  exceed 
the  maximum  amount  available. 

b.  I^ch  NED-44  to  see  that; 

1.  The  county  has  an  allocation  for  that  type  of 
material  large  enough  to  fill  the  request. 

2.  Verify  tha.t  the  proper  entries  have  been  made, 
in  the  headings  of  the  form. 

3.  Verify  that  entries  on  10]I>-44  agree  with  those 
on  the  related  ACP-64  or  make  the  necessary  corrections  on  Form  OT]>-44. 
All  corrections  and  changes  shall  be  initialed  by  the  person  rho  makes 
them  in  the  State  office. 

4.  The  NED-44  is  dated  and  has  been  approved  for 
the  county  committee. 
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III.  Computing 

a.     Check  each  NE]>-44  to  verify  tha.t; 


1.  The  total  number  of  requests  is  correct. 

2.  The  total  amount  requested  is  correct. 


IV .     State  office  record  of  requests 

a.    Each  State  office  will  maintain  currently  by  pro- 
gram year  the  following  informtion  concerning  each  request  for  ship- 
ment.   The  record  of  deliveries  vill  be  maintained  by  HED-69's  rather 
than  Aaa  numbers.     The  information  Till  be  maintained  on  the  visible 
index  cards  furnished  by  the  Regional  office.     Separate  cards  vill 
be  ma.intained  for  each  supplier  in  ea,ch  county  and.  for  each  type  of 
ma.terial  and  each  type  of  delivery.     Items  8  through  13  ^ili  be  com- 
pleted from  the  contractor's  weekly  reports  of  deliveries.    The  post- 
ing should  be  made  in  pencil  to  facilitate  corrections  for  any  shortages 
reported  by  consignees  on  Torm  ACP-67  and  also  any  deletions  because  the 
ACP-64  vas  returned  by  the  State  office  for  correction. 


1.  Complete  each  heading  as  indicated 

2.  Aaa  number 

3.  Date  received  in  State  office 

4.  Date  forwarded  to  contractor 

5.  Humber  of  individua.l  requests 

6.  Q,uantity  ordered  on  this  request 

7.  Cumulative  total  requested 

8.  HED-59  or  voucher  received 

9.  Date  of  delivery  or  closing  date  of  period  on 

N3D-69 

10.  Quantity  delivered,  as  shown  on  NED-69  or  cor- 
rected if  necessary. 

11.  Total  delivered  to  date 

12.  DB.te  ACP-67  received 

13.  Date  ACP-67  forwarded 

14.  Date  voucher  certified 


b.    The  following  minimum  information  will  be  maintained 
for  each  supplier  for  each  kind  of  material  he  ie  furnishing  in  the  State 
as  shown  on  NEH-805.     Items  6  through  13  ^^ill  be  completed  ^hen  the  in- 
formation is  available. 


1.  Complete  each  heading  as  indicated 

2.  The  code  number  of  the  counties  supplied 

3.  Inter  last  day  of  the  week  covered  by  the  report 

4.  Quantity  ordered  this  week 

5.  Quantity  ordered  to  date 

6.  Date  of  KSD-69  or  voucher 

7.  Deliveries  this  week  as  indicated  on  l'!SD-69 

8.  Deliveries  to  date 

9.  Date  sample  taken 

10.  Date  sample  forwarded  to  Dr.  Jacob  for  ana.ly«4s 
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11.  In  the  "blank  headings  under  "Specified" 

and  "Foujid"  write  in  the  vords  "Chemical"  or  "Mechanical",  '-'hich- 
ever  is  applicable  and  make  the  necessar;''  entries  when  the  completed 
report  is  received. 

12.  Weight  specified  in  the  "betg  or  truckload 

13.  V^eight  found  in  this  container 

V.     Completing  3.nd  approving  of  requests  for  shipment 

a.     Enter  in  the  spaces  provided  on  Form  l:ED-44  for  each 
Aaa  number  (except  continuation  sheets): 

1.     The  name  and  address  of  the  supplier 

?.     Th?  contract  number  under  which  the  material  is 

to  be  furnish3d. 


3.  The  bill  of  lading  number  in  cases  where  the 
shipment  is  to  move  on  Govornment  Bill  of  Lading. 

4.  Enter  on  the  State  Accountant's  (pink)  copy; 

a.  The  value  of  the  material.  -  This  is  the 

net  cost, 

b.  The  value  of  the  Bill  of  Lading.  -  This  is 
the  freight  rate  furnished  by  the  V<ashington  office  times  the  tonnage. 

5.  The  person  designated  by  the  State  Committee  to 
approve  requests  for  shipment  shall  sign  and  date  the  original 
(supplier's  copy)  of  Form  iraD-44.     The  carbon  signature  will  appear  on 
thi;^bluo  and  yellovi  copies. 

VI.     Placement  of  orders  with  suppliers 

a.  Th:;  State  office  must  write  to  each  supplier  at  the 
time  of  placing  the  first  order  and  notify  him  that  his  receipt  of  Form 
NSD-44  signed  by  (give  a  list  of  all  authorized  to  sign  NSD-44's  for 

the  Statj  office)  is  his  authority  to  make  deliveries  in  accordance  with 
the  instructions  on  irar)-44  and  any  attached  ACP-64's.     It  will  not  be 
necessary  to  have  letters  of  transmittal  with  any  subsequent  orders. 

b.  The  copies  of  lIED-44  and  ACP-64  (as  set  forth  in  Item 
VII  of  this  section)  will  be  transmitted  to  the  suptilier  holding  the 
contract  for  the  kind  of  material  and  tjrpe  of  delivery  desired,  unless 
the  supplier  is  not  in  a  position  to  complete  delivery  in  sufficient 
time  to  moot  the  requirements  of  the  program  because  of  previous  orders 
sent  to  him  as  indicated  by  his  vreekly  delivery  record, 

c.  If  the  primary  source  is  not  in  a  position  to  m,ake 
delivery  within  the  desired  time,   the  Washington  office  should  be  request- 
ed  to  approve  the  use  of  secondary  source.     This  approval  will  be  readily 
granted  if  the  cost  is  reasonable  and  the  supplier  is  not  needed  in  other 
areas  where  his  use  may  be  more  advantageous  to  the  Program. 
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VII.    DlspoBition  of  Forms  and  ACP-64       tho  State 

office  g-fter  approving  the  order. 

*     a.    For  farmyard  or  1.0.11.  plant  delivery 

1.  Transmit  the  v^hite  copies  of  ACP-54  and  the  orig- 
inal lISD-44  to  the  supplier, 

2.  File  the  "blue  K3ID-44  in  a  folder  ponding  cornplotion. 
5.     Transmit  the  yellow  copy  of  WSD-4A  to  the  county 

office. 

4.    Trf?jisnit  the  pink  copy  of  N3D_44  to  the  State 

Account?nt. 

b.  For  Biding  delivery 

1.  Transmit  the  original  lNfSD-44  to  the  supplier 
with  th-  Goverumont  Bill  of  Lading. 

2.  Filo  tho  blue  1J3D-44  in  a  folder  pending  completion. 

3.  Transmit  the  yollon  copy  of  NED--44  and  white 
ACP-64' s  to  tho  county  office. 

4.  Transmit  the  pink  copy  of  HED-44  to  the  State 

Accounta::t. 

VIII.    Preparation  of  Government  Bills  of  Lading 

a.     The  Government  Bill  of  Lading  consists  of  three  parts: 

1.  The  original,  Standard  Form  1058 

2.  Five  memorandu-m  copies,  Standard  Form  1053-a 

3.  Tho  shipping  order,  Standard  Form  1059 

"b.    These  forms  are  to  "be  used  only  for  shipments  to  Tdo 
transported  at  Government  expense. 

c.  In  the  heading  of  the  "bill  of  lading,  the  issuing 
officer  should  enter  on  the  following  line  above: 

1.  (Appropriation  chargeable):  The  appropriation 
symbol,  the  allotment  code  8;<mbol,  the  State  end •  County  code,  and  the 
Aaa  n\iraber. 

2.  (Issuing  Office):  The  name  of  the  State  office 

and  the  address. 

3.  (Name  and  Title  of  Issuing  Officer):  The  name 
and  the  title  of  the  officer  who  executes  the  certificate. 

4.  (Date  issued):  The  date  the  bill  of  lading  is 

prepared. 
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5.  (Ccnsigncr):  The  name  and  address  of  contractcr. 

6.  (Fane  of  transportation  company);  The  najne  cf 
the  railroad  acting  as  originating  carrier, 

7.  (Shipping  point)  and  (Destination):  The  point 
from  which  the  material  is  shipped  and  the  location  of  the  siding  a.t 
final  destination. 

8.  (Consignee);     The  name  and  address  of  the  person 
to  whom  the  shipment  is  consigned. 

f»<  9.     (Route  journey  only  when  some  sulDstantial  in- 

terest of  the  Government  is  served  thereby);  l\o  attempt  should  be  mad^ 
to  route  the  bill  of  lading  except  to  state  —  "A  shipment  shc^old  rnove 
over  cheapest  route  to  protect  the  lowest  published  rate". 

10.  In  the  box  entitled  "Certificate  cf  Issuing 
Officer"  there  should  be  entered  in  the  indicated  spaces,  the  contract 
number  the  date  and  the  shipping  point  named  in  the  contract.     The  issuing 
officer  should  then  sign  in  the  space  a.bove  (issuing  officer), 

11.  The  consignee's  name  and  address  sho'jld  be  en- 
tered in  the  lov;er  left-hand  corner  of  the  first  memorandum  copy, 

d.  The  issuing  officer  should  detach  only  the  last  mem- 
orandim  copy,  forwarding  the  bill  of  lading,  with  carbons  intact,  to  the 
supplier , 

1.     See  chart  on  page  58  for  complete  distribution, 

e.  All  original  bills  of  lading  mutilated  in  preparation 

or  issued  in  error  should  be  marked  "canceled"  and  returned  promptly  to 
the  JTortheast  Division  in  "Washington,  since  these  forms  are  negotiable 
and  must  be  strictly  accounted  for. 

f.  ^vTien  a  shipment  is  moved  by  G-cvernment  Bill  of  Lading, 
it  is  not  permissible; 

1.  To  issue  a  duplicate  of  the  original  bill, 

2.  That  contractors  prepay  freight  charges, 

3v     To  issue  Government  Bills  of  Lading  after  service 
has  been  performed. 

g.  Fayrnent  for  transportation  by  means  of  a  Government 
Bill  of  Lading  is  made  to  the  delivering  carrier  upon  presentation  of  a 
transportation  voucher  properly  executed  and  supported  by  an  executed 
original  bill  of  lading,  or  certificate  in  lieu  thereof  to  Thomas  J, 
Sffiart,  Control  Acco^onts  and  Audit  Section,  1037  I\"orth  High  Street, 
Columbus,  Ohio, 
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Section  B  STATE  OFFICE  RESPONSIBILITY  IN  COMECTION  WITH  COHTHACTS 


I.    There  are  two  different  kinds  of  contracts  under  which 
conservation  materials  are  furnished — definite  quantity  contracts  and 
indefinite  quantity  or  source  of  supply  contracts. 

a.    Definite  quantity  contracts  are  for  exact  amounts  and 
under  the  1944  Conservation  Program  will  "be  the  type  let  for  superphos- 
phate and  mixed  fertilizer. 

"b.    Source  of  supply  contracts  are  merely  an  agreement 
which  is  in  existence  whereby  the  Government  may  place  orders  if  it 
wishes  in  accordance  with  the  specifications  and  the  supplier  may  term- 
inate the  agreement  whenever  he  wishes  "by  written  notice.    This  is  the 
type  of  contract  to  "be  used  for  liming  material.    The  placement  of  orders 
by  the  Government  under  this  type  of  contract  formulates  a  binding  con- 
tract for  the  amount  of  the  order  and  the  supplier  is  bound  to  deliver  in 
accordance  with  the  specifications. 

II.    There  will  be  two  kinds  of  source  of  supply  contracts, 

a.  One  kind  will  cover  more  than  one  State  and  will  be 
allocated  between  States  by  the  Washington  Office,    States  must  adhere 
to  these  allocations  in  accordance  with  Section  I,  Paragraph  I,  Part  IV. 

b,  Th3  other  kind  will  apply  only  to  one  State.  States 
will  be  responsible  for  holding  these  suppliers  to  their  contracts  and 
must  report  any  irregularity  to  Washington  at  once. 

III.    Regardless  of  whether  a  contract  covers  one  or  several 
States,  each  State  office  through  the  person  in  charge  of  material  is 
responsible  for  the  proper  placing  of  orders,  securing  proper  delivery 
and  in  the  case  of  contracts  wholly  within  a  State  instigating  action 
against  delinquent  suppliers, 

a.    Orders  must  never  be  placed  with  a  secondary  source 
until  the  primary  source  has  been  fully  utilized  for  the  same  period  for 
which  orders  are  being  placed  with  the  secondary.    Likewise,  in  the  case 
of  a  tertiary  source,  etc.    Orders  may  be  placed  the  same  day  with  both 
primary  and  secondary,    For  example,  the  primary  source  offered  500  tons 
a  week  and  there  was  need  for  1000  tons  for  that  particular  week.  The 
secondary  and  tertiary  sources  which  offered  300  and  200,  respectively, 
could  be  utilized  the  same  day  the  orders  were  placed  with  the  primary. 
If,  in  the  case  of  suppliers  f-orniehing  only  within  a  State,  the  primary 
failed  to  make  complete  delivery  the  first  week  and  had  a  balance  of  100 
tons  undelivered,  the  State  representative  sho^ald  determine  the  average 
weekly  rate  of  delivery  for  the  preceding  four  weeks  and  place  a  tonnage 
not  in  excess  of  this  figure  with  the  supplier,    A  State  office  mr.y  place 
orders  in  excess  of  a  fo^xr  week  backlog  only  in  cases  approved  by  the 
Regional  Office, 
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Section  C  COERBSPOI^Sl'TCE  TO  SUPPLISRS 

I.    Any  correspondence  to  suppliers  pertaining  to  contractual 
matters,  allocation  of  material  or  additional  supplies  must  not  "be  en- 
gaged in  "by  personnel  not  in  a  position  to  "bo  in  possession  of  all  the 
facts  or  able  to  make  definite  decisions  or  connitjuents.  .    For  example, 
county  personnel  must  not  write  to  suppliers  fiornishing  in  other  counties 
or  States  except  as  provided  in  II  (a)  of  this  section.    State  offices 
must  clear  with  the  Regional  Office  any  action  which  might  affect  the  in- 
terests of  other  States.     In  general,  suppliers  furnishing  in  more  than 
one  c>tate  should  only  be  contacted  about  the  above  mentioned  subjects  by 
the  Regional  Office, 

II,    County  offices  must  direct  all  correspondence  to  suppliers 
through  the  State  office, 

a.     In  some  instances  the  State  office  may  wish  to  authorize 
direct  cotimunication  between  the  county  office  and  suppliers.     If  this  is 
done,  the  county  must  send  two  copies  of  its  correspondence  to  the  State 
office  and  the  State  office  will  forward  one  to  the  Regional  Office. 

III.    Copies  of  all  correspondence  which  States  have  with  suppliers 
on  contractual  natters,  allocation  of  material  or  additional  supplies, 
should  be  sent  to  the  Regional  Office,     The  Washington  Office  will  send 
copies  of  correspondence  to  suppliers  to  the  State  which  nay  be  affected. 

Section -D  STATE  OFFICE  PR0C3DUKS  111  GOMECTION  WITH  BILLS 
SUBMITTED  BY  SUPPLIERS 

I ,  Discounta 

a.  Claims  submitted  by  suppliers  offering  a  discount  must 
be  handled  promptly  so  that  payment  can  be  made  within  the  discount  period. 
If  a  discount  is  lost,  the  certifying  officer  must  prepare  a  statement  ex- 
plaining the  reason  for  such  loss.     If  this  explanation  indicates  that  the 
amo\int  of  the  discovmt  was  lost  due  to  negligence,  it  will  be  necessary 
that  the  responsibility  be  fixed  and  the  Government  reimbursed  for  the 
amount  of  the  discount  lost, 

b.  Discount  periods  will  be  figured  from  the  date  of  receipt 
of  Form  NED-69,  "Contractor's  Delivery  Sxamnary"  ,  in  the  State  office  or 
the  date  of  delivery  of  the  material  as  shown  on  Form  ACr-67  whichever  is 
later, 

c.  If  it  is  necessary  to  return  Form  N13D-69  to  the  supplier 
because  of  errors  in  preparation,  the  discount  period  will  be  figured  from 
the  date  of  receipt  of  the  corrected  form  in  the  State  office. 

II,    Payments  to  Suppliers  of  Liming  Material  Delivered  f .o.b. 
Plan t~"oF  to  IndiviluIaT  Farmyards 


a.    The  a.tate  office  will  receive  from  each  supplier  each 
week  Form  NIlD-69,  "Contractor's  Delivery  Surj:iary"  ,  together  with  the  re- 
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lated  Forns  ACP-64,  "Request  for  Conservation  Materials", 
"b.    The  State  office  v;ill: 

1.  Determine  that  Section  VII  of  Forms  ACP-64  has  t>een 
signed  by  the  applicant  or  his  representative.    If  there  is  listed  on 
Form              data  relative  to  a  Form  ACP-64,  which  has  not  been  properly 
signed,  delete  this  data  from  Form  NlD-69  and  prepare  a  difference  stato- 
nent.     (See  page  36  for  preparation  and  distribution  of  this  difference 
statement.  )* 

2.  Check  the  receipted  copies  of  Forms  ACP-64  to  the 
State  office  copy  of  Form  iraD-44  to  determine  that  all  pertinent  data 
agree, 

a.  If  it  is  found  that  the  amounts  shown  on  the 
Forms  ACP-64  are  greater  than  the  amounts  shown  on  Form  NSI>-44,  correct 
the  ACP-64  to  agree  with  the  NI3D-44  after  first  checking  with  the  county 
office  to  confirm  the  accuracy  of  the  discrepancies  between  the  l)rHl]>-44 
and  the  ACP-64' s  and  prepare  a  difference  statement*.    It  it  is  found 
that  the  amounts  shown  on  NFlD-44  are  greater  than  the  amounts  shown  on 
ACP-64,  correct  the  N3;i)_44  to  agree  with  the  ACP-64  and  send  a  memorandum 
of  the  difference*  to  the  State  accountant  unless  a  new  set  of  liSD-44'? 
has  been  prepared  to  cancel  an  order  in  whole  or  in  part,     (See  page  36 
for  preparation  and  distribution  of  a  meraorajidun  of  difference.) 

b.  Corrections  in  column  (3)  or  (7)  on  ESD-44  should 
be  made  by  drawing  a  single  line  through  the  original  entry  and.  entering 
the  amount  actually  received  imr.-.ediately  above.    The  total  amount  delivered 
should  be  the  amount  actually  received. 

3.  Enter  the  date  on  which  the  material  was  delivered  to 
the  applicant  on  the  proper  line  in  column  (4)  or  (8)  of  the  State  office 
(blue)  copy  of  Form  lIED-44. 

4.  Check  the  receipted  copies  of  Form  ACP-64  to  Form 
N3D-69  to  determine  that  all  pertinent  data  agree.    Note;     If  a  disagree- 
ment is  found,  return  the  Form  MD-69  and  all  related  Forms  ACP-64  to 
the  supplier  with  a  letter  pointing  out  the  discrepancy.    This  letter 
should  be  prepared  after  a  complete  examination  of  all  of  the  information 
in  order  that  it  will  not  be  necessary  to  return  the  forms  more  than 
once,    A  copy  of  this  letter  must  be  fonvarded  to  the  Regional  O-ffice. 

5.  Examine  the  Form  NEI>-69  aiid  determine  that; 

a.    The  form  has  been  signed  by  the  suppler  or  his 
authorized  agent  who  has  given  his  title. 


♦    Prior  to  the  preparation  of  a  difference  statement  the  State  office  should 
check  with  either  the  farmer  or  the  supplier  if  it  is  felt  that  an  error 
has  been  made  which  can  be  corrected  or  explained  by  either  party  and  thus 
obviate  the  necessity  of  a  difference  statement. 
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"b.    All  pertinent  information  for  each  applicant 

has  "been  entered, 

c.  All  changes  or  erasures  have  "been  initialed 
"by  the  person  signing  the  fom, 

d.  All  cocputaticns  have  iDeen  correctly  perforr.ed. 

e.  The  ngne  and  address  of  the  supplier,  the  con- 
tract nur/oer,  and  the  unit  price  as  shown  on  Fom  IT3D-69  agree  exactly 
with  those  on  the  contract, 

6.  After  conpleting  the  check  of  IOJD-69  the  person 
responsible  should  date  and  sign  it  in  the  lower  left-hand  corner. 

7.  Post  the  required  infornation  on  the  county  and 

supplier  card. 

8.  Prepare  Standard  Porn  1034,  supplenented  by  1035 
where  necessary  in  accordance  with  the  instructions  on  page  38. 

9.  Prepare  Standard  Fom  1064  ir.  accordance  v/ith  the 
instructions  on  page  40. 

10.  Return  original  ACP-64's  to  the  county  office  after 
ctlumns  (4)  or  (8)  have  been  completed. 

11.  File  the  State  office  copy  of  NSD-44  in  a  permanent 
file  of  Aaa  n'ombers  after  all  deliveries  have  been  completed  on  that  form, 

III.    Railroad  Deliveries  of  Liming  Material 

a.  Forms  ACr-67,  "Roceiving  and  Inspection  Report", 
together  v/ith  related  Foms  AGF-64  will  be  received  in  the  State  office 
from  the  county  offices  and  lTSD-69  from  the  supplier. 

b.  The  State  office  will; 

1.  Detem.ine  that  the  full  amount  ordered  is  re- 
ported on  ACP-67  or  that  appropriate  notations  have  been  nade  if  there  is 

a  discrepancy, 

2.  Determine  that  Section  YII  of  Fom.s  ACF-64 
has  been  signed  by  the  applicant  or  his  representative. 

3.  Check  the  receipted  copies  of  Forms  AC?-64 
to  the  State  office  copy  of  Form  F3D-44  and  the  ACP-67  to  determine  that 
all  pertinent  data  agree. 

a.     If  it  is  fo-and  that  the  amounts  shown  on 
the  Forms  AC?-64  axe  greater  than  the  ai-.o^ant  shown  on  Form  1I3D-44,  correct 
the  ACP-64  to  agree  with  the  1\TED-44  after  first  checking  with  the  co-anty 
office  to  confirm  the  accuracy  of  the  discrepancies  between  }T3D-44  and  the 
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^GP-64's  and  prepare  a  difference  statement,     (Se-->  page  35).     If  it  is 
round  tha.t  the  amounts  shovn  on  KSD-44  are  greater-  than  the  amounts  shovTi 
on  ACP-64,  corr^-^ct  the  K3D~44  to  a^^ree  with  the  ACP-54  and  send  a  memorandum 
of  the  difference  (ses  page  36)  to  the  state  accountant  ujiless  a  nev  set 
of  NED-44's  has  been  prepared  to  cancel  an  order  in  whole  or  in  part. 

"b.     Corrections  in  columns  (3)  or  (?)  on  ITSD- 
44  should  be  made  by  drawinv'^  a  single  line  through  the  original  entry 
and  entering  the  anount  actually  received  imraediately  above.     The  total 
amount  delivered  should  be  the  amount  actually  received. 

4.  iJnter  the  date  on  v^hich  the  material  was 
delivered  to  the  applicant  on  the  proper  line  in  columns  (4)  or  (S)  of  the 
state  office  copy  of  Form  1I3D-44. 

5.  Check  the  copy  of  Form  ACP-.67,  "Receiving  and 
Inspection  Report",  to  the  state  office  copy  of  Form  ]!lSD-44  to  determine 
that  the  actual  amount  ordered  was  received  in  a  satisfactory  condition, 

a.  If  a  shortage  of  material  is  reported  for 
v;hich  the  supplier  is  responsible,  prepare  a  difference  statement,  a 
copy  of  v;hich  sliall  accompany  the  original  ACP-67,  forward  to  Control 
Accounts  arid  Audit  Section,  Columbus,  Ohio.     Complete  the  "Remarks" 
section  of  Form  ACP-67  by  including  the  following  statement  "Deduction 
made  from  suppliers  voucher  as  per  attached  difference  statement."  A 
memorandum  of  difference  (See  page  36  should  also  be  prepared  unless 

a  new  set  of  Form  lJEI)-44'8  has  bean  prepared  to  increase  or  cancel  an 
order  in  '■•hole  or  in  part. 

b.  If  a  shortage  of  material  is  reported  for 
which  the  railroad  is  responsible  the  remarks  section  of  Form  ACP-67 
will  be  completed  to  include  the  follo^-dng  information? 

(1)  Contract  number 

(2)  IiET  PRIC3  Per  Ton 

(3)  Th3  phrase  "Ivo  deduction  made  from 

Supplier's  Voucher". 

c.  If  more  material  has  been  received  as  sho^.Ti 
by  Form  ACP-57  than  was  ordered,  malce  the  necessary  corrections  on  Form 
N3D-44  and  prepare  a  memorand^om  of  difference  to  correct  the  S^ate  Ac- 
countant's record  of  obligations  unless  a  new  set  of  forms  IdD-44  has  been 
prepared  covering  the  overage. 

6.  Prepare  Standard  Forms  1034  sxii  1035  in  accordance 
with  the  instructions  on  page  38  if  the  supplier's  bill  on  lEIUo9  conforms 

to  the  ACP-67.     If  not,  the  preparation  of  the  voucher  should  be  dela^yed 
until  any  discrepancy  is  cleared  with  the  supplier. 
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7.  Prepare  Standard  Torn  1064  in  accordanc2  with  the 
instructions  on  pago  40.- 

8.  Dotemine  that  the  nans  and  addrdss  of  the- eupplior, 
the  contract  nunocr,  and  the  unit  price  as  shown  on  Fom  1034  and  1035 
agree  exactly  with  those  shown  on  the  contract.    If  an  assignee  is  in- 
dicated, verify  that  the  assignnent  forms  are  on  file  in  the  State  office 

or  that  a  notice  has  been  received  fron  the  Regional  office  to  authorize 
paynont  to  the  assignee. 

9.  Post  the  required  information  to  the  County  and 

Supplier  Card, 

IV-,    Preparation  of  Difference  Statenent  IO!I>-81 

a.  Prepare  original  ajid  four  copies  of  the  forn  in  case 
of  siding  delivery  or  an  original  and  three  copies  for  other  types  of  de- 
livery, 

b.  The  form  will  show; 

1,  The  nunber  Assigned  to  the  fom  for  exanple  - 

2,  Aaa  nunber  of  the  shipment  to  which  the  difference 


N.Y.-l. 


statenent  applies, 


amount  was  obtained. 


3,  Payee's  nano  exactly  as  it  appears  on  the  voucher 

4,  Period  of  voucher  or  date  of  ser^'-ice 

5,  Date  of  preparation 

6,  Amount  claimed 

7,  Amount  certified 

8,  Amount  deducted 

9,  Set  out  the  computation  by  which  the  approved 

10.  Explanation  of  error 

11,  Reason  for  deduction 


The  original  will  be  signed  by  the  authorized  certify- 
ing officer  and  all  copies  will  bear  either  the  typed  name  of  the  person 
signing  or  a  facsimile  signature, 

d.    Distrioution  of  Statement. 

1.  Original  to  accompany  voucher  for  payment 

2.  Cops'-  to  payee 

3.  Copy  to  be  attached  to  State  office  copy  of  vouchor 
■4.     Copy  to  Regional  Office 

5.    Copy  to  be  attached  to  original  ACP-67  and  forwarded 
to  Thomas  Smart,  Columbus,  nhio  for  siding  delivery, 

V.    Memorandum  of  Difference  -  Form  xT3D-B6 


a.    Prepare  an  original  and  one  copy  of  the  form. 
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Id,    The  forn  will  show: 

1.  Aaa  nunber 

2.  Date  of  preparation 

3.  Value  of  natorial  as  previously  reported  to 
State  Accountant  on  Forn  iT3I>-44 

4.  Ano-unt  certified  on  1034  for  this  order 

5.  Difference 

6.  Reason  for  difference 

c.    Distribution  of  Menorandun 

1.  Original  to  recain  with  conpleted  original  lJED-44 

in  Materials  Unit. 

2,  Copy  to  State  Accountant. 


I 
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SECTION  S.       PRSPARATIOII  OF  PUBLIC  VOUCHEH.   STAI'DARD  FOKvIS  1034.  1035 
AND  1064  BY  THE  STATE  OFFICE.   

1.     Preparation  of  Standard  Forms  1034. 

a.  Prepare  original  and  one  copy  of  this  form. 

b.  Make  no  entries  in  space  for  "D.  0.  Voucher  No. 

c.  In  the  space  for  »Bu.  Vou.  No."  enter  a  number  assigned 
in  accordance  with  the  follo^^ing  procedure; 

1.     Each  state  office  ^ill  establish  a  register  of 
Bureau  Voucher  numbers.     This  number  ^in  be  composed  as  follo\''s: 

1st  —  State  Code 
2nd  —  44  -  CM. 

3rd  —  number  beginning  with  1  and  continuing  in  a 
numerical  sequence.     Care  should  be  taken  to 
insure  that  these  ntimbers  are  not  duplicated. 
It  is  suggested  that  a  number  sheet  be  used  to 
avoid  duplication.     These  numbers  should  be 
assigned  in  state  sequence  rather  than  in  county- 
sequence. 


d.     On  line  headed  "U.  S. "  enter  Department  of  Agriculture, 


A.A.A." 


1.     "Department  of  Agriculture"  has  been  printed  on 
some  forms  and  "A.A.A."  ha.s  been  omitted.     Be  sure  to  include;  "A.A.A." 

e.  Make  no  entry  in  the  block  headed  "General  Accounting 

Office  Pre^,udit". 

f.  On  line  for  "Voucher  prepared  at"  enter  the  complete 
address  of  the  state  office  and  the  date. 

g.  On  line  for  "United  States,  Dr."  "to"  enter  the  name 
of  the  payee  as  shown  on  the  contract. 

h.  On  line  for  address  enter  the  payee's  address. 

i.  Make  no  entry  in  space  for  "Payee's  Account  No.  ". 

j.     In  the  space  for  "Terms  •  ,  Discount  Cash  days", 

enter  the  percentage  and  the  nvimber  of  days  during  which  the  discount  is 
effective.    Make  no  entry  if  contract  does  not  provide  for  discount. 

k.    Make  no  entry  in  the  column  headed  "No.  and  date  of 

order" . 


-  39  - 

1.     In  the  column  headed  "Date  of  Delivery  or  Service" 
enter  the  dates  of  the  period  covered  "by  Form  lHID-69,  "Contractor's 
Delivery  Sujiimary". 

ra.     In  the  column  headed  "Articles  or  Services"  enter  a 
complete  description  of  the  material  fui-nished.    This  description  must 
"be  sufficient  to  identify  the  material  furnished  as  "being  the  same  as 
covered  by  the  contract.    General  description  such  as  "Liming  Materials" 
is  not  acceptable. 

n.     In  the  column  headed  "Q;aantity"  enter  the  number  of  tons 
of  liming  material  delivered  for  each  different  unit  price. 

0.     In  the  column  headed  "Unit  Price"  "Per"  enter  the  unit 
measuremant  such  as  "tons". 

p.     In  the  column  headed  "Araoiint"  enter  the  amount  claimed  for 
the  material  furnished. 

q.     Information  Called  for  in  paragraphs  r  to  u  inclusive  of 
this  procadur-3  should  be  furnished  for  railroad  shipments  only. 

r.     In  the  space  for  "^hipped  from"  enter  the  shipping  point 
from  which  rail  charges  are  to  bo  made  as  shown  in  contract. 

8.     In  the  space  for  "to"  on  the  same  line  enter  the  point  at 
which  th^  consignee  received  the  materials. 

t.     In  the  space  for  weight  enter  the  v/eight  of  the  materials 

received. 

u.     In  the  space  for  "Government  B/L  No."  enter  the  number 
of  the  Government  Bill  of  Lading. 

V.     In  the  space  for  "Total"  enter  the  total  amount  claimed 
for  all  of  the  materials  listed  on  the  form. 

w.     In  the  space  for  "Payee"  -^nter  the  phrase  "See  attached 
Form  MD-69,  "Contractor's  Delivery  Summary". 

X.     In  the  Block  for  "Differences": 

1.  If  a  difference  statement  -.as  been  issued,  indicate 

the  amount  shown  on  the  difference  statement  opposite  the  word  "Differences". 

2.  If  a  discount  is  offered,  t;/pe  the  words  "Discount" 
under  tho  r>;ord  "Differences"  and  enter  opposite  the  v/ord  "Discount"  the 
amount  of  the  discount. 
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y.     In  thr  spp.ce.  for  "Account  verified  corrc-ct  for"  the  result 
obtained  by  subtr?>ctiag  .from  the  ?.mcunt  opposite  tne  vord  "Total"  the 
amount  sho^rn  in  the  block  for  "Differences". 

z.     In  the  space  for  "Contract  No."  enter  the  number  assigned 
to  the  contract. 

aa.     In  the  sj^ace  for  "Date"  on  the  same  line  as  Contract 
Fo."  enter  the  date  of  the  contract. 

bb.    Llake  no  entries  in  the  spaces  for  "Rec.  No."  "Dete", 
and  "Invoice  Eec'd". 

cc.     In  the  space  for  "Approved  for  $         "  enter  the  amount 
for  which  the  voucher  is  finally  approved.     This  amount~must  agree  rith 
that  shorn  opposite  the  \''ords  "Account  verified,  correct  for". 

dd.     In  the  block  for  "Accounting  Classification",  enter; 

1.  Appropriation  and  account  symbol  number,  v^hich 
for  1944  conservation  materials  rill  be  1242215(21), 031, 

2.  Appropriation  title,  which  for  1944  conservation 
materials  rill  be  "Conservation  and  Use  of  Agricultural  Land  Resources, 
Department  of  Agriculture  1944  (AAA)  (Conservation  Payments)." 

ce.    ^hen  Form  1064  has  been  prepared  enter  the  schedule 
number  assigned  to  that  form  in  the  lorer  left  corner  of  Form  1034. 

II.     Pr eparation  of  Schedule  of  Disbursement s    Standard  Form  1064. 

a.  Prepare  original  and  three  copies  of  this  form 

b.  In  the  space  for  "Department  or  Establishment"  enter 
"Agriculture". 

c.  In  the  space  for  "Bureau  or  Office"  enter  "A.A.A. "  and 

the  state  in  ^vhich  the  form  is  prepared. 

d.  In  the  space  for  "by"  enter  "G.  F.  Allen". 

e.  In  the  space  for  "Title  or  Ra,nk"  enter  "Chief  Disbursing 

Officer". 

f.  '  In  the  spa,ce  for  "Station"  enter  at  New  York,  Nev/  York, 

g.  In  the  space  for  "Period"  enter  the  month  in  -^hich  it  is 
expected  the  payments  rill  be  made. 

h.  In  the  space  for  "Symbol  No."  enter  "78-602". 

i.  In  the  space  for  "Bureau  Schedule  No."  enter  a  nurber 
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assigned  in  accord^.nce  with  the  following  procedure: 

1.     Each  State  office  will  esta"blish  a  register  of  Bureau 
Schedule  numbers.    This  number  will  be  composed  as  follows; 

1st  -  0564  -  Allotment  Code  Symbol  for  1944  conservation 

ma  terials . 
2nd  -  State  Code 

3rd  -  Number  beginning  with  1  and  continuing  in  numerical 
sequence.     Care  should  be  taken  to  insure  that  these 
numbers  are  not  duplicated.    It  is  suggested  that 
a  number  sheet  be  used  to  avoid  duplication.  These 
numbers  should  be  assigned  in  State  sequence. 

J.     In  the  space  for  "date"  enter  the  current  date. 

k.    Make  no  entries  in  the  column  headed  "Disbursing  Officer's 
Voucher  No."  and  "For  G.  A.  0.  Only." 

1.     In  the  column  headed  "B^areau  or  Office  Voucher  No."  enter 
the  Bureau  Office  Voucher  for  each  Jorm  1034  to  be  listed  on  -Form  1064. 

m.    In  the  column  headed  "Payee"  on  the  same  line  on  which 
appears  the  Bureau  Voucher  Number  enter  the  full  name  of  the  payee  as  it 
appears  on  the  voucher. 

n.     If  a  discount  shovifs  on  the  voucher,  enter  on  Form  1064 
immediately  belov;  the  entry  referred  to  in  paragraph  "m"  above,  the  vrords; 
"Last  Discount  Date."     These  words  should  be  CR-pi  tali  zed  and  underlined. 
Immediately  below  the  words  "last  Discount  Date"  enter  the  date  on  which 
the  discount  period  expires. 

0.     In  the  column  headed  "Symbol  of  Appropriation  or  Fund* 
enter  the  symbol  of  the  appropriation.     This  n-amber  need  not  be  repeated. 

p.    In  the  column  headed  "Amount"  enter  the  figure  shown  on 
the  voucher  in  the  space  for  "Approved  for  $  ." 


q.     In  the  space  immediately  above  the  double  line  at  the 
bottom  of  the  form  in  the  column  headed  "Symbol  of  Appropriation  or  Fund" 
type  the  vrord  "Total." 

r.    At  the  bottom  of  the  column  he?.ded  "Amounti' and  opposite 
the  word  "Total"  referred  to  in  paragraph  "Q,"  above,  enter  the  sum  of  the 
entries  in  this  column. 

s.     In  the  lov'er  right  corner  on  the  line  above  the  word 
"Title,"  type  "Authorized  Certifying  Officer." 

t.    At  the  bottom  of  the  second  carbon  copy  enter  the  words 
"Return  To"  and  type  below  the  name  and  address  of  the  authorized 
certifying  officer. 
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u.    After  the  State  Accountant  has  indicated  that  funds  are 
available^  the  form  is  ready  for  the  signature  of  the  certifying  officer. 

Section  F.'   DISPOSITION  OF  ?ORI.IS  ACP-64  and  67.  KSD-44  and  69. 

STAKJAaD  V0UCH3R  FOHMS  1034  and  1064,  IgMOHAI':DU^; 
■  COPIES  OF  GOVEa:T^SxJ?  bill  of  LADIITG,  AIH)  AD-105  3Y 
THS  STATE  OFF I OS. 

I.    Siding  Delivery. 

a. ,  Liming  Material 

1.  The  "blue  copy  of  form  NED-44  and  related  pink 
copy  of  ACP-67  should  be  filed  in  the  S^ate  office  in  a  permanent  file  of 
Aaa  numbers. 

2.  The  original  NSD-69  and  original  Standard 
Voucher  Forms  1034,  and  original  and  two  copies  of  1064  and  Mailing  Slip 
Form  AD-105  should  he  forwarded  to  the  Disbursing  Office. 

3.  The  first  copy  of  Standard  Voucher  Forms  1034, 
1035,  and  1064  should  be  forvrarded  to  the  S^ate  Accountant. 

4.  The  State  office  copy  of"  NED-69  should  be 
retained  in  the  me.terials  unit  of  the  State  office. 


5.  The  Northeast  Division  copy  of  the  Government 
Bill  of  Lading  should  be  filed  in  the  State  office. 

6.  The  County  office  copies  of  KED-69  should  be 
forwarded  to  the  Co-unt?;-  office  together  vrith  the  related  original  forms  ACP- 

7.  Mail  tha  white  copy  of  Form  ACP-67  to  Thomas 
J.  Smart,  Control  Accounts  and  Audit  Section,  1037  North  High  Street, 
Columbus,  Ohio. 

(a)  If  a  shortage  or  damage  is  being  re- 
ported for  which  the  supplier  is  responsible,  a  copy  of  the  Difference 
Statement  prepared  in  connection  with  the  supplier's  voucher  should  bo 
attached. 

(b)  If  a  shortage  or  damage  is  being  re- 
ported for  which  the  carrier  is  responsible,  the  "Remarks"  section  of 
Form  ACP-67  will  shovr  the  amount  of  the  shortage,  the  net  unit  cost  of 
the  material  and  a  statement  that  a  deduction  vras  not  made  from  the 
supplier's  voucher. 

8.  '  The  S^ato  office  will  forward  the  blue  copy 
of  each  Form  ACP-67,  on  which  the  consignee  has  noted  a  shortage,  overage 
or  damage  to  the  regional  office,  attached  to  a  copy  of  the  Difference 
Statement  prepared  in  connection  with  the  supplier's  voucher.     T'.ie  person 
in  charge  of  conservation  material  in  the  State  office  should  sign  belot^ 
the  consignee's  signature  to  indicate  that  he  has  examined  the  form  and 
satisfied  himself  that  the  shortage  or  overage  lias  been  charged  to  the 
proper  party  by  the  consignee. 
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I I .    Other  than  aiding  delivery..   All  types  of  material, 

1.  The  white  copies  of  Form  ACP-64  shall  "be 
forwarded  to  the  county  office  with  the  related  N3D-59. 

2.  The  original  Standard  Voucher  Form  1034, 
also  an  original  and  tvro  copies  of  1064,  and  Form  AD-105  should  he  for- 
warded to  the  Disbursing  office. 

3.  The  first  copy  of  Standard  Voucher  Form  1034, 
1035  and  first  copy  of  1064  should  he  forwarded  to  the  S^ate  Accountant. 

4.  File  the  "blue  copy  of  10)-44  in  the  permanent 
file  of  Aaa  numhers  after  all  deliveries  have  heen  completed  on  the  form. 


Section  G.    FR0C2DUH3  IN  COmECTION  ^-TITH  ASSIGKMZNT  OF  PAY- 

MSNTS         UIIDBH'a  COI'ISERVATiON  I^L-ITE5IAL3  COITTIIaGT. 


I.    Several  companies  furnishing  conservation  materials 
have  assigned  payments  due  thera  under  contracts  to  financial  institutions. 
The  following  procedure  has  heen  provided  for  assignments  of  payments 
under  Government  contracts  and  must  he  followed  hy  assignees,  assignors 
and  certifying  officers.    Unless  the  prescrihod  forms  are  filed  in  connec- 
tion with  a  voucher  submitted  to  a  State  office,  assignments  can  only  "be 
made  when  substantiated  by  vrritten  notics  from  the  Regional  Office  to  the 
effect  that  the  necessary  forms  are  on  file  in  another  State  office. 

II.    Under  the  ".issignmcnt  of  Claims  Act  of  1940"  and 
assignment  of  money  due  or  to  become  due  under  a  public  contract  involv- 
ing payments  of  $1,000  or  more  may  bo  made  to  banks,  trust  companies  or 
other  financial  institutions.     The  Act  does  not  authorize  as.signraent  of 
the  contract  itself,  but  does  permit  assignmont  of  moneys  duo  or  to  bocome 
due  under  the  contract.     Irrespective  of  an  assignment  by  a  contractor 
of  the  money  due  or  to  become  du.e,  the  contractor  is  charged  with  the 
duty  of  performing  the  contract  in  accordance  with  it.s  terms.     It  there- 
fore is  the  responsibility  of  the  contractor  to  execute  certificates  on 
vouchers,  invoices,  etc.,  as  roquired  by  th?j  contract.     In  this  connection 
no  money  is  due  and  payable  by  the  United  States  until  such  certificates 
are  executed  by  th.3  contractor,  and  since  it  is  his  responsibility  to 
establish  that  bxi  anount  is  duo  and  payable  under  the  contract,  it  is  not 
necessary  to  obtain  a  certification  in  that  respect  from  the  assignee. 

III.     In  the  event  that  any  moneys  due  or  to  become  due  from 
the  United  Spates  under  a  contract  are  assigned,  the  assignee  is  re- 
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quired  to  forv/ard  a  certified  true  copy  of  the  instrument  of  assign- 
ment, and  four  copies  of  the  notice  of  assi^mnent  to  ee.ch  of  the  follovr- 
ing:     (The  above- forms  can  be  obtained  at  any  bank.) 

a.  The  General  Accountin-^  Office,  Washington,  D.  C, 

b.  The  Division  of  Purchase,  Sales  and  Traffic, 
U.  S.  Departr.ent  of  Agriculture,  %shington,  D.  C. 

IV.     Sa.ch  of  these  offices  will  retain  one  copy  of  the  notice 
of  assignment  and  return  three  receipted  copies  to  the  assignee. 

V.     The  assignee  will  retain  one  copy  of  each  set  of  receipted 
forms  for  his  own  records  and  the  other  four  receipted  forms  should  be 
attached  to  the  first  invoice  or  voucher  submitted  for  payment. 

a.  In  the  case  of  fertilizer  materials,  when  Standard 
Form  1034  is  prepared  by  the  contractor,  the  caption  on  the  voucher  and 
the  mailing  slip  should  be  made  out  as  follows: 

The  Blpjik  Bank  and  Trust  Company,  Assign.'^e  of 
John  Doe,  (Address  of  Bank) 

b.  For  liming  or  other  materials,  v^hen  Form  i7SD-59  is 
used,   the  State  office  vrill  prepare  Standard  Form  1034  in  the  same  manner 
as  (a)  above. 

ETote:  In  all  cases  the  signature  of  the  contractor  must  appear  on  the 
invoice  or  voucher,  and  the  signature  of  the  assignee  is  not  required. 

VI.     Of  the  four  notices  of  assignment  attached  to  the  first 
invoice  or  voucher,  tvro  each  receipted  by  the  General  Accounting  Office 
and  the  Division  of  Purchase,  Sales  and  Traffic,  and  the  State  office 
should  detach  and  retain  one  copy  of  each  set,  and  forward  the  remaining 
copies  v.dth  the  first  voucher  to  the  Disbursing  office.    All  subsequent 
vouchers  under  the  contract  submitted  or  prepared  in  the  State  office 
should  bo  made  pa;;/-able  to  the  assignee  as  indicated  above. 

-  Important;  Any  request  to  assign  payment?;  not  substantiated  by  the  official 
forms  should  not  be  recognized  -onless  authorized  by  the  Regional  Office. 
Upon  receipt  by  the  State  office  of  notice  of  assignment  under  any  con- 
tract, the  Regional  Office  should  be  notified  immediately  in  order  that 
•ther  Sta:es  may  be  notified. 
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NOTICE    OF  ASSIGITMEITT 

(Bofore  filling  out  this  notice,  read  carefully  inatructions  on  reverse 

side) 

Date 


To 


Re  Contract  Number   

Made  "by  the  United  States  of  Ar.T^rica 

  Depart men t 

  Division 

vflth  

(Name  of  Contractor) 


(Address  of  Contractor) 
For  


Dated 


PL3AS:i  TAK3  NOTICS  that  moneys  duo  or  to  become  due  under  the  contract 
described  above  has  been  assigned  to  the  undersigned  purs'oant  to  the  pro- 
visions of  the  Assignment  of  Claims  Act  of  1940  (Public  No.  311,  76th 
Congress),  approved  October  9,  1940. 

A  true  copy  of  the  instrument  of  assignment  is  attached  hereto. 

Payments  due  or  to  become  due  under  such  contract  s/iould  be  made  to  the 
assignee. 

Please  ruturn  to  the  undersigned  the  three  enclosed  copies  of  this  notice 
vith  appropriate  notations  showing  the  data  and  hour  of  receipt  and  duly 
signed  by  thy  person  acknowledging  receipt  on  behalf  of  the  addressee. 

Very  truly  yours, 


(Naxie  of  Assignee] 

By_ 


TlTame  and  title  of  sif^ning  officer) 


(Addr-'ss  of  Assignee) 
Receipt  is  hereby  acknowledged  of  the.  above  notice  and  a  copy  of  the  above 

mentioned  instrument  of  assignment.    These  wore  received  at    a.m. 

on  ,  19  .   p.m. 


on  behalf  of   

(Name  and  title  of  addressee  of  notice) 


(Signature) 
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INSTRUCTIONS 

In  order  to  avoid  delay,  inconvenience,  and  possible  impairnent  of 
the  validity'-  of  assignments,   these  instructions  should  "be  followed  cerefully: 

1.  Under  the  terras  of  the  Assignment  of  Claims  Act  of  1940, 
written  notice  of  each  assignment  of  moneys  due  or  to  become  due  from  the 
United  States  or  from  any  agency  or  department  thereof,  together  ^'ith  a  true 
cop7  of  the  instrument  of  assignment  must  be  filed  vdth: 

(a)  the  General  Accounting  Office, 

(b)  the  contracting  officer  or  the  head  of  his  department 
or  agency, 

(c)  the  surety  or  sureties  upon  the  bond  or  bonds,  if 
any,  in  connection  vith  such  contracts,  and 

(d)  the  disbursing  officer,  if  an.y,  designatad  in  such 
contract  to  make  payment.  , 

2.  All  blanks  should  be  carefully  filled  in  and  the  original  e-A 
three  copies  should  be  forvarded  to  each  of  the  parties  with  whom  notice  is 
required  to  be  filed. 

3.  The  addressee  should  acloiowledge  receipt  of  this  notice  on 
the  thrse  copies  aiid  return  the  same  to  the  a.ssignee. 

4.  One  copy  of  each  such  receipt  should  be  retained  by  the 
assignee  for  his  own  records  and  two  copies  of  each  such  receipt  should  be 
attached  to  the  first  invoice,  voucher,  or  other  similar  dociiment  submitted 
for  payment. 

5.  It  will  not  be  necessary  to  forv/ard  additional  copies  of  such 
receipt  with  request  for  further  payments,  because  the  first  copies  '--ill 

be  duly  recorded  in  the  appropriate  offices  of  the  Government. 

5.     If  there  is  no  surety  bond  in  connection  with  the  contract 
giving  rise  to  the  claim  which  is  assigned,  it  is  not  necessary  to  serve 
notice  of  assigrjnent  upon  any  surety. 

7.  If  no  disbursing  officer  is  designate-l  in  such  contract  to 
make  payment,  it  is  not  necessary  to  serve  notice  of  assignment  upon  any- 
disbursing  officer. 

8.  To  the  original    (but  not  the  copies)of  each  notice  of  assign- 
ment, there  should  be  attached  one  true  copy  of  the  instrument  of  assign- 
ment.    This  may  consist  of  (a)  a  duplicate  original  containing  all  the  sig- 
natures, seals,  acknowledgments,  etc.,  which  appear  on  the  original;  (b) 

a  complete  photostatic  copy  of  the  original;  or  (c)  a  .certified  copy  of 
the  original,  provided  that  such  copy  Ib  accurate  and  complete  in  all  re- 
spects, inclufing  signature?,  seals,  acknowledgments,  etc.,  ^'hich  may  be 
typewritten,  and  provided  that  a  certificate  to  the  effect  thnt  it  is  a 
true  copy  be  executed  b-^  a  notary  public  or  other  officer  authorized  by  law 
to  administer  oaths. 
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Section  K.     CrSCKINS  QJJALITY  OF  MATERIAL  FUHNISHSD 


I.     Sampling.  The  State  office  will  "be  respor.si"ble 
for  seeing  that  samples  are  taken  in  accordance  with  the  following 
instructions: 

a.  Samples  of  liming  material  will  be  taken  ty  a 
representative  of  the  State  office  at  the  manufacturer's  plant.    One  sample 
a  month,  with  the  first  sample  "being  taken  not  later  than  seven  days  after 
the  first  delivery  has  been  made,  is  required.    Additional  samples  may  be 
required  either  by  the  State  or  Washington  office.    Upon  receipt  of  a 
sample  falling  below  guarantee,  the  Washington  office  will  require  a  sample 
a  week  until  the  material  analyses  as  guaranteed.     If  possible,  samples 
should  be  taken  from  material  delivered  each  week  since  the  date  of  the 
IgSt  sample  which  met  the  guarantee. 

b.  Check  samples  of  each  supplier's  material  wj.ll 
be  secured  at  the  farm  at  least  twice  during  the  period  of  each  contract. 

II.    Method  of  Sampling. 

a.  For  liming  materials  samples  being  taken  at 
plants  vrhich  furnish  bagged  material  should  bo  taken  directly  from  the 
bagging  machine  insofar  as  possible.  Bulk  material  may  be  sampled  either 
from  a  loading  spout  or  from  a  storagv-;  bin.  In  any  event,  care  should 
be  taken  to  be  sure  that  a  representative  sample  of  the  material  being 
furnished  to  the  A^;ricultural  Aci.justment  Agency  is  secured. 

III.     Type  of  Container.     The  sample  should  be  collectad 
in  a  water-tight  glass  jar  which  will  be  furnished  by  the  Regional  Office. 

IV.     Identification  of  Sample.    Form  ACP-133,  which 
will  be  furnished  in  redi-form  sets  of  four  copies  each,  shall  be  prepared 
and  the  quadruplicate  copy  forwarded  to  the  Northeast  Division,  A. A. A. 
The  other  thre-.i  copies  shall  be  forvrardad  with  the  sample  in  the  wooden 
container  furnished  by  the  Washington  office,  either  direct  to  Dr.  K.  D. 
Jacob,  Fertilizer  Division,  Bureau  of  Plant  Industry,  Beltsville,  Maryland, 
or  to  tho  State  office.    Care  should  be  taken  to  attach  the  correct  ACP-133 
to  the  related  sample.     It  is  suggested  that  a  stacker  be  attached  to 
each  ssL.iple  bottle,  on  which  will  be  indicated  the  Aaa  n\imber  under  v;hich 
the  raatoriel  was  furnished. 

V.     Shipping  Containers.     The  same  shipping  containers 
will  be  furnished  by  the  Washington  office,  for  use  in  mailing  the 
samples  to  Dr.  Jacob  as  were  used  under  the  1943  Program.     Each  State 
office  sho-old  review  its  records  to  determine  that  sufficient  containers 
were  available  to  transmit  the  necessary  samples.     It  is  estimated  that 
each  container  should  make  one  trip  per  month  from  the  State  office  to 
Dr.  Jacob's  office  and  return  to  the  State  office.     If  the  containers 
furnished  each  State  under  the  1943  Program  did  not  approxima.te  this 
schedule,  tho  Regional  office  should  be  informed  so  that  adjustments  may 
be  made  between  States. 
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VI.    Anal '^s is  of  Sample.    All  Biialyses  of  mater  ?.l 
vrill  lie  under  th«  supervision  of  Dr.  K.  D.  Jacob  of  tho  Seltsville 
Sxperimont  Station.     As  soon  as  the  result  of  the  analysis  is  kiaovm,  a 
copy  vdll  be  sent  to  the  supplier  and  to  the  reg-oecoive  State  office. 

VII.     C he ck i n,^    e i gh t  s .     A  check  on  the  woisht  of  the 
material  vill  also  "be  made  at  the  same  time  as  a  sample  for  chemical 
analysis  is  taken.     The  ^-eL^ht  report  vill  be  made  on  Form  N3D-89  pre- 
pared in  duplicate,  the  original  of  vrhich  vill  be  approved  by  the  person 
in  charge  of  conservation  material  and  forv;arded  to  the  Regional 
Office.     This  form  vill  be  prepared  as  follows: 

a.  Type  of  material  -  Standard  gro^ond  lime- 
stone, burned  lump  lime,  or  anj'-  other  applicable  nateria.1. 

b.  Contractor  -  The  name  of  the  contractor 
v;ho  is  f-j^-nishing  the  material. 

c.  Weighed  by  -  Uarae  of  p.^rson  checking  the 

weight. 

d.  State  -  ITame  of  the  State  in  which  the 

check  is  ma.de. 

e.  Co-anty  -  Hame  of  the  Countv  in  which  the 

check  is  raade. 

f .  Contract  -  Thn  contract  number  under  which 
the  material  is  being  furnished. 

g.  Aaa  ITo.  -  The  Aa.a  number  assigned  to  the 
shipment  by  the  county  office. 

h.  At  -  Th7  location  of  the  plejit  at  v;hich 
th3  sample  is  taken,  or  tha  farm  at  v;hich  the  sample  is  secured. 

i.  "^^^  d.a,tQ  the  sample  is  taken. 

^i.     Type  of  scale  -  Platform,  or  truck  scale, 
k.     0.\:k,v  -  The  name  of  the  person  who  o'-ms 

the  scale. 

Staled  by  -  i^ame  of  person  who  last 
checked  the  scrle  for  accuracy. 

™'     Pi'- seal-^d  -  Date  the  scale  was  checked 

and  sealed. 

n.    Ne_o  ^<:^%^t  Spsoif icd.  -  The  weight  specified 
in  the  bag  or  in  the  case  of  bulk  lime,  tn?  tonnage  wh?.ch  the  load 
represents.    For  example:    A  farmer  majr  have  an  ordsr  in  for  ?0  tons 
of  bulk  lime,  whereas  the  particular  load  may  represent  only  5  tons 
of  this  order. 

0.     Fet  ^Veight  Found  -  The  weight  found  in  the 

bag  or  truckload. 

p.     In  the  event  truckloads  of  bulk  material  a-re 
being  checked,  th'-;'  lower  section  of  the  form  is  to  be  used  in  addition 
to  the  top  portion  and  will  be  completed  as  follows: 

1.  Q-ross  Weight  -  This  is  the  gross  weight 

of  the  truck  and  lime. 

2.  Tare  -  Gross  weight  of  truck  without 

the  lime. 

2-     ^^3t  height  -  height  of  the  lime  which  is 

Item  1,  minus  Item  P.. 

4.     Name  of  Authorized  Veighor  -  Name  of 
person  authorized  to  use  the  scale  on  T-^iich^the  above  weights  are  made. 


q.    Signature  of  State  Office  Representative. 
This  is  the  signature  of  the  porson  vho  chRckod  the  weights  as  shovm 
under  Item  "c". 


Section  I.    ALLOCATIQH  OF  laTSPIAL  -  MATERIAL  CQRKBSPONDBITCS 

I.    Allocation  of  Material.     The  availability  of 
materials  in  some  areas  in  quantities  less  thsji  tho  needs  of  the  Re- 
gion necessitates  Gllocation  "by  the  Regional  office.    The  State  allo- 
cations must  be  distributed  to  counties  b-'-  the  State  committee  and 
the  county  3.11ocations  distributed  by  the  co^onty  comnittee.     It  is 
essential  that  all  offices  adliere  strictly  to  their  allocations  and 
not  exceed  them  v/ithout  firr-t  securing  approval  -  the  county  office 
from  the  State  ajid  the  State  off  ice  from  the  Regional  office. 

II.     Material  Corrospondence.     In  the  event  tha.t 
definite  monthly  allocations  are  made  to  the  States,  the  States  must 
notify  the  Regional  office  as  soon  as  it  is  apparent  thc'.t  the.  monthly 
allocation  will  not  be  used  at  all  or  in  part  as  tho  c-se  may  be. 
Such  notice  stating  the  tonnage  being  released  miist  reach  the  Regiona.1 
office  not  later  tlia^n  the  first  of  the  month  for  vhich  the  al-location 
is  made. 

III.    Unless  further  restricted  because  of  short 
supplies,  each  county's  allocation  of  material  is  the  amo^ont  deter- 
mined by  the  State  committee  to  be  tliat  county's  fair  share  of  the. 
material  a.vailable  for  distribution. 

IV.    Each  county  office  must  maintain  a  check  sheet, 
Form  for  each  type  of  mat'^rial  being  furnished.     This  ma:,'-  • 

kept  by  supplier  if  desired. 

Section  J.     SUPPLIES  0?  FORMS 

I.    Forms  to  be  used  by  State  offices  ^.-ill  be 
furnished  by  the  'iTashington  office  and  forms  to  be  used  by  sup- 
pliers vill  be  sent  direct  to  them  from  V/ashington.  ^ 

Section  K.     WEEKLY  REPORT  BY  STATES 

I.     Instructions  to  State  offices  for  preparation 
of  weekly  Summary  of  Conservation  Materials  ordered.  1944-Form  IOR-805. 

a.    Form  l\^R-805  v;ill  be  prepared  each  week 
and  must  be  received  in  the  Washington  office  not  later  than  Wednes- 
day of  the  follov/ing  week  for  vhich  the  report  is  made.    A  separate 
form  will  be  submitted  for  18/^  superphosphate,  19^  superphosphate, 
20°/b  superphosphate,  liming  material,  fertilizer,  trees,  or  any  other 
material  or  service  being  f^ornished.     If  any  State  is  placing  orders 
under  the  1943  as  well  as  the  1944  program,  a  separate  report  will  be 
made  on  Form  KSR-705.    The  report  will  be  prepared  as  per  the  sample 
attached,  indicating  by  suppliers  the  following  information: 


1.     The  county 
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shipping  point, 
will  be  furnished. 


2.     The  name  of  the  contractor  and  his 

5.     Contract  number  under  v;hich  the  material 

4.     ^-iThether  bag  or  b-alk  is  applicable. 


5.     On  the  dotted  line  the  number  of  tons 
(thousands  in  the  case  of  trees)  ordered  during  the  period  for  a  par- 
ticular type  of  delivery.   (Note:  the  same  line  should  be  used  for  the 
entries  under  each  type  of  delivery  for  the  same  form  of  delivery, 
bag  or  bulk. ) 


6.     On  the  solid  line  immediately  below 
the  tonnages  cnt3re(i,  as  in  (4)  above,  enter  the  c^omulative  tons 
ordered  to  date  for  each  type  of  delivery. 

b.  The  report  should  also  have  vreekly  and 
cumulative  totals  for  the  State  by  kinds  of  material  and  types  of 
delivery, 

c.  A  separate  Form  i7ER-805  and  labeled: 
KSR-805A,  should  be  used -to  report  tonnage  of  unplaced  orders  in  the 
State  office  the  day  the  report  is  made  ^XD.     This  should  also  be 
itemized  by  kinds  of  material  and  types  of  deliveries  for  each  county. 

d.  At  the  close  of  tho  program  year  a  final 
report  win  be  iriade  which  will  show  the  niunber  of  ACP-64's  prepared 
for  each  kind  of  material. 


e.     As  coon  as  deliveries  have  been  completed 
by  all  suppliers  for  each  tjrpe  of  material,  a  final  report  of  de- 
liveries prepared  by  county,  supplier,  contract  n\imber,  type  of 
material  and  delivery  vdll  be  forv/ardod  to  tho  '.'.'ashington  office. 
This  will  reflect  all  changes  due  to  overages  or  shortages. 


Eirector,  Northeast  Division. 
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N3D-72 


County  Office  Allocation 
Check  Sheet 


 ,  1000  

Type  of  Material  Kind  of  Delivery  Amount  of  Allocation 


Aaa  Number 


Tons  (Cv7t.,  etc.) 


100 


Balance 


900 
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Aaa  N-ain"ber  Sheet 


Aaa  NumlDer 


1^-6-^ 


Kind  of  Material 


Lime 
Super 


'ons,  C7;t.,  1000,  etc, 


150  tons 
30  tons 


(ilame) 


53 


U.  S.  Departiaent  of  A.griculture 
Agricultural  Adjustment  Agency 
northeast  Division 


St?.te_ 
Number 


Aaa  Number 


(Address) 


(Period) 


(Date) 


Amount  claimed 
Amount  certified 
Total  difference 


Claimed  I'c 

Allowed  Tc 

Dif f eience 

Disco^int  '^p_ 

Total  Difference 

ileason  for  deduction: 


(Post) 


da.ys 


Certifying  Officer 
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KED-Sb 

wiemorandum  of  Difference 


Date 


Value  of  material  on  original  NiD-^U 

ijnoiont  certified  on 

Difference 


Reason  for  difference  in  detail 


Person  in  charge  of  Ifeterials 


^5  - 


Tjpe  of  ii^ai^^iiil 

Contractor  

Weighed  by  


BSPOiaLON  WEIGHT  OF  GOl^SSflVAIION  l^TZhlAL 


StatG 


County^ 


_Cor.tract_ 


J.  art.  i'c 
Date 


T:>rpe  of 
Scale 


Owner 


Sealed  Ijy 


■  Uate  y"  ^ef       ,  "T^ef 

Sealed     J     Weight    |  Wei^t 
'  Found 


Spec 


I 

^ach  loan  of  bulk  material  weighed  will  show  the  following  information 
in  addition  to  the  above: 

1st  Load  c'nd  Load  "^^d  Load 

Jross  Wei^t  (truck  &  lime)  

 ^with  driver;  without  driver 

Tare  (leigiit  of  tracK)  

 ^'/uth  driver;  \vithout  driver 

Net  Woi.^t  (lime)  

Name  of  Authorized  Weigher  


Approved  for  State  Committee 


-  56  - 

Form  It£D-90  ' ' 

Becorjd_  o f  Transfer  of  Conservation  ^^terial- -  ' 

The   County  Corarnittee  on   tr£'jiGf errsd 

(Date) 


  of    from  

(Tons,  cwt.)  (Kind  of  Mat/erial)  (Name  of  Farmer) 


  to   

(Serial  No.)  (Name  of  Farmer)  (Serial  No.) 


This  material  v/as  f^arnished  on  Aaa   under  the    ^CP  for 

use  under  the    ^C?. 


The  transfer  was  made  "because 


1.  The  original  cash  collection  (was,  vyas  not)  declared  to  he 
in  default. 

2.  The  new  recipient  (did,  did  not)  transfer  the  material  at 
his  own  expense. 

3.  The  NSD-'+^  on  which  the  material  was  z'urniGhed  has  been 
corrected  to  s)iow  the  amount  transferred,  the  amount  left 
on  the  farm  and  the  date  of  the  transfer. 

^.     The  forms  lISD-100  for  ooth  farmers  have  been  correct  2d  by 
the  above  amo\int. 


The  above  information  is  correct  to  the  host  of  my  knowledge. 


Approved  by  the  County  Committee 


Date 
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C0..1MCDITT  N2H-g05  

(state) 

SU.XUY  or  CONSERVATION  lilMUZBlIJjS  0HDS3ZD 
UNDSE  19UU  P.ROGBAM 


Thro-ogh 


:;ionth 

Da7 

Year 

COiJTiiACTOH 

GONTPACT 
NlTiOZR 

:  BAG 

:                 TONS  OSDERiD 

COUIOT 

.  OH 

WiSKLY  Aia  CU:.rjLATIV2 

ShirFING'  POiNT 

BULK 

:  F.O.B. 

SIDING 

:  T5UGK 

:  FAiUii 

A 

I 

SKIPPING  POINT 

,  BAG 

! . . .19Q. . 

250 
"61^' 

BULK 

B 

BAG 

.  .  .120. . 

:...110. 

:  225 

...U6. 

_12L_ 

C 

BAG 

. . .,20.. 

20 

B 

II 

SEIPPIIJG  POINT 

BULK 

F 

BULK 

A 

III 

SHIPPING  POINT 

BAG 

. .14g. 

1403 

Orders  for  farmyard  dslivery  from  sidings  to  farms  by 
consignees  employed  ander  contract  by  the  Association 
will  be  reported  in  the  coluxnn  headed  "Track"  rather 
thpn  ^:inder  "Parayard"  or  "Siding". 
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ICE 

H 

m 

o 

M 
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CO 
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Ph  to 


CO 

Vr^  ^  a 

o  iq  n 
r^i  o  ixj 
woo 


I  I 


I  cu  fj3  "3  cr> 
:  W     o  c 

C/3  O  fi<  rH 


o  pq  m 
"     ^  ^ 


o  ^3' 


n  O 


Pxi  o 


o 
E^  n 

l-t  EH 
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CO 

o 
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Ul^ITSD  STATES  DSPAETi llilFT  OF.AGEICULTOTE 
Agriculture!  Adjustment  Agency 
ITortheast  Division 


LIBRARY 

CURRENT  SERIAL  RECORD 

DEC  17)943 

U.  S.  DEPARTMENT  OF  AGRICULTURE 


NER-ail 
SUPFLEI-jEiTT  I 


1944  CONSERVATION  IvI/xTERIALS  ATO  SERVICES 


FERTILIZER  MATERIAL 


Issued 
November  12,  1943 


NER-811  contains  complete  instructions 
for  handling  lining  npterials  under  tne 
1944  Agricultural  Conservation  Program 

This  supplement  contains  the  necessary 
instructions  to  adapt  1I3R-811  to  the 
hrndling  of  fertilizer  materials  under 
contrrcts.     It  should  he  filed  with  the 
iTER-811  and  used  in  connection  with  tne 
NER-811 . 

State  or  county  offices  may  reproduce 
sections  of  this  "bulletin  for  specific 
purposes  and  T/ider  distri'bution. 


CHANGES  IN  IISR-811  IT5C3SSARY  TO  ASAFT  IT  TO  FEIRTILIZSR  I-I^.TSRIALS 


lSR-811  for  Liming  Hrterial  can  "be  adapted  for  use  in  connection 
Tvith  fertilizer  materials  furnished  under  contracts  with  the  AAA.  "by  the 
su"bstitution  of  the  rvord  "Fertilizer"  for  the  ^ord  "Liminf'^"  and  the 
term  "cT't."  for  the  word  "ton"  and  maJcing  the  following  chaJiges  and 
corrections.     The .  ij^s tractions  on  the  preparation  of  forms  N3D-69 
and  standard  form  1034  are  complete  insofar  as  they  are  applicable  to 
fertilizer  rapterials.     They  are  copies  of  the  instructions  which  hpve 
been  sent  to  suppliers  and  are  given  herein  as  a  "basis  for  auditing 
suppliers'  "bills.    They  are  not  intended  to  replace  the  instructions 
for  liming  material. 

Fart  I.,  Section  A.  Pages  1  -  3.  Item  III.  The  maximum  amount  of 
fertilizer  nrterial  which  may  "be  furnished  for  use  on  pjiy  farm  will  be 
detemined  in  a  manner  consistent  with  the  recommendations  of  the  State 
Committee  after  the  fertilizer  program  is  announced. 

Section  D,  Page  4,  Item  I.e.    Fill  in  Section  II  as  follows: 

1.  Description  of  material  or  service  -  Enter  here  18,  19, 
or  20'}  super  or  any  other  type  of  fertilizer  material  which  is. being 
requested  on  Form  ACP-64. 

Part  II.     Section  B,  Page  7,  Item  III.     A  minimum  carload  of  fer- 
tilizer material  is  30  tons.    A  carload  of  fertilizer  material  should 
not  ordiiaarily  exceed  40  tons.     In  rare  instances  it  may  be  found 
necessary  to  place  a  single  request  for  more  than  that  amount.  However, 
in  such  cases  the  State  Office  must  secure  the  written  approval  of  the 
supplier  before  placing  the  order.    Orders  may  be  placed  at  any  time 
in  loultiples  of  any  amount  between  30  and  40  tons  without  written 
approval. 

Page  8.  Item  III,  a.     Substitute  the  words  "20fo  Superphospha.te" 
for  "Bull-:  Ground  Limestone"  in  the  exainple. 

Page  10,  Item  III,  p.     The  individual  entries  in  columns  3  and  7 
will  be  on  a,  cwt.  basis;  however,  the  total  of  these  columns  should 
appear  as  a  circled  entry  at  the  foot  of  column  7  and  the  total  quan- 
tity requested  should  be  converted  and  shown  in  units  of  tons  in  the 
space  provided. 

Part  III^  Section  A,  Page  25,  Item  II.    Billing  Procedure.'  The 
following  are  complete  billing  instructions  for  fertilizer  materials, 

a.     Farmyard  Delivery 

1.     Forms  Used.     Suppliers  of  fertilizer  m?>terial  who 
make  deliveries  to  individual  farmyards  will  bill  on  Form  iTED-69, 
Although  no  space  is  provided  it  is  requested  th^t  persons  having 
more  th.-ji  one  source  of  supply  indicate  in  the  space  below  the  words 
"Contractor's  Delivery  Summary"  the  source  from  which  the  material 
listed  on  the  form  was  secured. 
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(a)    Use  of  Form  lIED-69.    A  separate  form  will  "be  pre- 
pa,red  each  weelc  for  each  county,  ^nd  each  progran  year  for  "zhich 
the  mpterial  ^7as  furnished.     Suppliers  should  itemize  on  this  form 
all  ACP-54' s  "by  kind  of  rnf^terial  for  fam  or  f.o.b.  truck  delivery, 
ajid  should  list  Aaa  num"bers  and  farm  serial  n\irabers  under  each  Aaa. 
numlDer  nuioerically, 

("b)     Instructions  for  preparation  of  Form  NED-69.  In 
the  heading  of  Form  iraD-69  should  "be  entered  the  kind  of  material 
i.e.,  18,  IS,  or  20%  superphosphate,  etc.,  except  as  provided  in  "4" 
"below, 

(c)    In  the  columns  immediately  "beloTv  the  heading,  enter 
from  left  to  right,  the  follo-'.ving: 

(1)  Column  hepded  "Aaa.  No."  (in  n-umerical  order): 
the  Aaa  numlser  shcm  on  each  Form  ACP-64. 

(2)  Colximn  headed  "Farm  Ho.";  the  farm  serial 
num"bcr  entered  on  the  first  line  in  the  upper  right  hand  corner  of 
each  Form  ACP-64    (do  not  enter  State  and  county  code). 

(3)  Column  headed  "Delivery  Date:"     The  date  the 
material  ^^es  delivered,  as  indicated  "by  the  date  entered  in  the  space 
provided  in  Section  VII  of  Form  ACP-64  Revised  Aug.  1943. 

(4)  Columns  headed  "Tons  delivered"  -  Cols.  1,  2, 
3,  and  4:    the  terms  plant,  farm,  or  a'b'breviations,  should  be  inserted 
and  the  -rord  "tons"  changed  to  "cwt."    Each  supplier  should  only  use 
one  lIED-69  per  county  per  ^eek  unless  he  is  furnishing  more  than  four 
kinds  of  material.     If  the  space  provided  at  the  heading  of  the 
columns  is  not  sufficient  to  describe  the  raaterial  fully,  the  code 
should  be  tj'ped  in  the  spaCe  under  the  number  of  the  form.    For  exampl 

Col.  1  -  Plant,  18fo  superphosphate, 
Col.  2  -  Farm,  isfo  superphosphate. 
Col.  3  -  Farm,  20-1  superphosphate, 
Col.  4  -  Farm,  0-14-14. 

The  number  of  cwt.  of  each  kind  of  material  for  each  type  of  delivery 
should  be .  entered  in  the  appropriate  columns.     Each  coltimn  will  "be 
totaled  and  converted  to  tons  prior  to  completing  the  louver  portion 
of  the  form. 

All  materials  listed  in  one  column  must  be  for  the 

same  unit  cost. 

(5)  In  the  louver  part  of  Form  NED-69,  below  the 
words  "Total  Delivered"  enter  the  following: 

(a)    Under  "Tons"  -  Col.  1,  the  total  of  the 
entries  in  coltirans  headed  "Tons  delivered  -  Col.  1." 
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(bj     Under  "Tons"  -  Col.  2,  the  total  of  the 
entries  in  tne  columns  headea  "Tons  delivered  -  Col.  2." 

(c;    Under  "Tons"  -  Col.  3,  the  total  of  the 
entries  in  the  columns  headed  "Tons  delivered  -  Col.  3." 

(dj     Under  "Tone"  -  Col.  U,  the  total  of  the 
entries  in  the  columns  neaded  "Tons  delivered  -  Col.  ^4." 

(ej     Under  "Unit  Cost,"  the  gross  contract 
price  per  ton  for  each  type  of  material. 

(f)  '    Under  "Total,"  the  number  of  tons  entered 
under  "Tons"  times  the  "Unit  Cost"  for  each  type  of  material. 

(g)  On  the  line  entitled  "Total  Cost,"  the  . 
total  of  the  column  heaaed  "Total." 

(b)  Lach  set  should  be  numbered  in  the  space  pro- 
vided III  the  lower  right-hand  corner  indicating  the  individual  sheet 
numoer  and  the  total  number  of  sets  for  each  cotmty.     (For  example, 
bnet.t  2  will  be  labeled  bheet  2  of  3»  if  there  are  three  sheets  used  for 
a  particular  week.) 

(7)  On  the  line  in  the  lower  right-hand  corner, 
enter  the  date  representing  the  end  of  the  period  covered  by  t  he  Form 
siihv-bS'     (i^ote:    a11  ACP-bU's  included  in  the  bill  should  bear  a  de- 
livery date  previous  to  the  date  shown  on  this  line.) 

(8)  In  the  indicated  spaces  in  the  lower  left  por- 
tion of  Form  !IEij-b9  there  should  appear  the  name  of  the  contractor, 
the  signature  of  the  contractor  or  his  authorized  agent,  and  the  date 
the  bill  was  prepared. 

(5)    No  entries  are  to  be  made  by  the- contractor  in 
the  spaces  on  tne  last  line  of  the  form  above  the  words  "Approved 
for  itate  Committee"  ana  "Liate." 

2.    x/istribution  of  Form  .l:IEl;-69.    Detach  two  copies,  mail 
the  balance  with  carbons  intact  to  the  btate  office  with  the  related 
ACii'-b^'s,  mail  the  Washxngton  Office  copy  to  the  Conservation  Materials 
ana  b.ervicts  Unit,  iJortheast  Division,  Agricultural  Adjustment  Agency, 
'/•ashington,  D.  C.,  and  retain  the  copy  labeled  "Supplier's  Copy." 
The  supplier's  copy  is  the  pink,  sneet  in  each  set  and  the  Washington 
Office  copy  is  ti  e  green  sheet.     In  some  sets  they  are  the  last  two 
copies  and  in  others  they  are  the  first  and  last  copies. 


3.  x'reparation  of  Form  AD-IO^.  This  form  will  be  prepared 
in  single  copy  each  week  for  each  State  office  and  transmitted. to  the 
btatt.  office  with,  the  related  forms  iILD-b9. 
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{&J    Atove  "Bureau  of  Office,"  enter  •'Agri- 
cultural Aajustment  Agency"  and  the  name  of  the  State  shown  for 
shipments  lis  tea  on  related  form(s; 

(b)  Department's  Purchase  Order  I^"o.  Enter 
the  contract  number  shown  on  related  form(s)  KED-bS. 

(c)  Payee's  Reference  No.    Enter  the  payee's 
accoujit  (or  invoice)  numbers  if  desired.     These  should  be  listed  on 
the  reverse  side  of  Department  Form  AD-105,  unless  there  is  adequate 
room  on  the  front  of  the  form. 

(d)  Place  of  Delivery  or  Service.  Enter 

Individual  Farmyards. 

(e)  I>ate  or  Period.    Enter  the  dates  of  the 
first  and  last  days  of  the  week  for  which  shipments  are  covered  by 
related  f  orm(  s;  iIED-69. 

(f)  Name;  Street  Uo.;  City  and  State.  Enter 
the  name  of  the  firm  and  its  mailing  address  as  shown  on  the  contract. 

k.        Corrected  Forms  HED-69.     In  cases  where  form 
iihi)-b3  is  returned  to  the  supplier  by  the  State  office  for  correction 
and  the  supplier  prepares  a  new  set  of  the  form,  he  will  write  the 
word  "Corrected"  in  the  space  below  the  amo\int  of  "Total  Cost"  on  the 
Washington  office  copy  only. 

b.     Siding  Delivery.     Suppliers  of  fertilizer  materials  who 
make  delivery  F.u.B.  cars  will  bill  on  Standard  Form  103^+  supported 
b^  Form  aCP-IUi. 

1.    Preparation  of  Form  aCp-1^1    "Conservation  Material 
Delivery  Summary. " 

(a)  This  form  should  be  prepared  as  of  the 
last  day  of  each  week,  to  cover  one  or  more  rail  shipments  for  a 
single  State  only. 

(b)  Five  copies  are  to  be  prepared  of  each 
Form  Ko.  ACP-lUl.    Entries  on  the  form  should  be  as  follows: 

(1)  For  week  Ending.    Enter  the  closing 
date  of  the  week  for  which  shipments  are  listed  on  the  Form  No.  ACP-lUl. 

(2)  State.    Enter  the  name  of  the  State  for 
which  the  shipments  have  been  made. 

(3)  Payee's  Name  and  Address.    Enter  the 
name  of  the  firm  and  its  mailing  aadress  as  shown  on  the  contract. 

(U)    Contract  Number.    Enter  the  num.ber 
of  the  contract  under  which  shipment  has  been  made. 
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(5)    haterial.    Enter  description  of  the 
material,  asid  if  bagged,  aescription  of  the  container  in  which  shipped. 

(b)    Shipping  Point.    Enter  the  shipping 
point  as  shown  in  the  contract. 

(7)  Payee's  Account  No.    Erjter  tfce  firm's 
usual  acco\«it  (or  invoice)  nuiiiber(  s) . 

(8)  County  Name.    Enter  the  name  of  the 
county  for  which  the  respective  shipment  has  been  made, 

(9)  Order  No.  Aaa.  Enter  the  Aaa  order 

number  for  the  shipment. 

(10)  Government  B/L  No.    Enter  the  number 
of  the  applicable  Government  of  Lading,  if  any. 

(11)  destination.    Enter  the  railroad 

aestinatSon  point. 

(12)  Date  Shipped.    Enter  the  date  3f 

shipment. 

(13)  Tons .    Enter  the  tons  shipped  under 

the  Aaa  oraer. 

(1^+)     Total  Tons.    Enter  the  total  tons 
shipped  under  the  Aaa  orders  listea. 

2.    r reparation  of  Stanaard  Form  IO3U 

(a)  For  each  State,  one  copy  of  Standard  Form 
No..  103^  and  two  copies  of  Standara  Form  No.  103'4-a  should  be  prepared. 

(1)  As  of  the  last  day  of  each  week. 

(2)  To  cover  the  total  quantity  of 
material  listed  on  related  Form(s)  aCP-IUi  as  having  been  ship-ned  for 
the  State  during  the  week. 

(b)  Entries  on  Forms  IO3U  and  l03Ua  should  be 

as  .follows: 

(1)  U.  S.  DEPARTNiEI^T'  OF  AGRI CULTURE.  Add 
"a.  a.  a."  On  any  forms  where  U.  S.  department  of  Agriculture  is  not 
over-printed,  this  shall  also  be  acded. 

(2)  Voucher  prepared  at.    Enter  city  and 
State  aaaress,  and  the  aate  on  which  the  voucher  is  :.repared. 

(3)  To.  Enter  the  name  of  the  firm  as 

shown  on  the  contract. 


{k)    .Aadress .  Enter  tne  mailing  address 
of  the  firm  as  shown  on  the  contract. 

(5)    Payee's  Account  No.    Enter  "See 

attachment. " 

(b;  No.  and  Date  of  Order;  Date  of 
Delivery  or  Service.    Enter  across  these  coluiruis  the  name  of  the  State 
for  which  shipments  are  listed  on  related  Eorm(s)  ACP-lUl.  Immediately 
below  the  name  of  the  State,  enter  "See  attachment." 

( 7 )  Articles  or  Services 

(a)  Enter,  if  applicable;  in  the 
"Terms"  space,  the  discount;  in  the  "Discount  Cash"  space,  the  dis- 
count period  (number  of  days). 

(b)  In  the  space  below  "Bro\iglit 
Forward  from  Continuation  Sheet(s),"  enter: 

(1)  Description  of  the  material 
and  if  bagged,  description  of  the  container  in  which  shipped. 

(2)  The  following  certification: 

I  certify  that  the  above  bill  is  correct  and  just;  that  payment  therefor 
has  not  been  received;  that  all  statutory  requirements  as  to  American 
production  and  labor  standards,  and  all  conditions  of  purchase  applicable 
to  the  transactions  nave  been  complied  with;  and  that  State  or  local 
sales  taxes  are  not  included  in  the  amounts  billed. 

(8)  (Quantity.    Enter  the  total  tons  for 
shipments  listed  on  the  related  Form( sj" ACP-lUl . 


(9) 

price  per  ton. 

(10) 

in  the  two  spaces  provided. 

(11) 

point. 


Unit  Price.    Enter  the  contract 
Amount .    Enter  the  total  amount. 
Shipped  from.    Enter  the  shipping 


( 12)  To  Weight;  Government  B/L  No. 

No  entries  in  these  spaces  are  necessary.  Related  Form(s)  ACP-lUl  cover 
such  data. 

(13)  Certification. 

(a)  Payee.    Enter  the  name  of 

the  firm  as  shown  on  the  contract. 

(b)  Per.    Enter  signature  of  the 
person  authorized  to  sign  on  behalf  of  the  firm. 
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(c)     Title.    Enter  the  title 
of  the  person  authorized  to  sign  on  behalf  of  the  firm, 

(14)     Contract  Mo.     Enter  the  contract  n\unber  shown 
*               on  related  Form(s)  ACP-141. 

^  (15)     Contract  Date.     Enter  the  da,te  on  which  the 

«  contract  was  awarded. 

3.  Preparation  of  Form  aD-^105- 

(a)     This  form  will  be  prepared  in  single  copy  as  follows; 

(1)  Above  "Bureau  or  Office,"  enter  "Agricultural  Ad- 
justment Agency"  and  the  najne  of  the  State  shown  for  shipments  listed 

on  related  ?orm(s)  ACP-141. 

(2)  Department's  Purchase  Order  Fo.    Enter  the  con- 
tract number  shora  on  related  Form(s)  ITo.  ACP-141, 

(3)  Payee's  Reference  Ho.    Enter  the  payee's  account 
(or  invoi-ce)  numbers  listed  on  Form(s)  ACP-141;  for  example,  1000-1020, 
If  the  pa-yee' s  account  numbers  listed  are  not  in  chronological  order  to 
permit  entry  according  to  this  exampl-e,  the  numbers  will  be  listed  on 
the  reverse  side  of  Department  Porm  AD-105. 

(4)  Place  of  Delivery  or  Service.    Enter  "Various 

destina.tions ." 

(5)  Date  or  Period,  Enter  the  dates  of  the  first  and 
last  days  of  the  week  for  which  shipments  are  covered  by  related  Porm(s) 
No,  ACP-141. 

(6)  Name;  Street  No.;  City  and  State.  Enter  the  name 
of  the  firm  and  its  mailing  address  as  shown  on  the  contract.  . 

4,  Handling  and  Distribution  of  Forms, 

(a)     Contractors  will  forward  the  following  forms,  which 
constitute  their  claims  to  the  State  office  for  which  the  forms  were 
prepe.red* 

■   (1)     Standard  Form  No.  1034,  related  original  form(s) 
ACP-141,  and  Department  AD-105,  attached  together;  and 

(2)  One  copy  of  Standard  Form  Ho,  1034a,  related 
copies  of  Porm(s)  ACP-141  and  if  any,  of  Government  Bills  of  La.ding 

raar-ed"..,FOH'.:AHD  THIS  COPY  TO  DIVISION,  AGRICULTURAL  ADJUST- 

M3i-T  AGSl^CY,  VJASKINGTON,  D.C."    attached  together, 

(3)  The  State  office  copy  of  Form  ACP-141. 

(b)     Contractors  will  forward  the  copy  so  la.beled  to  the 
Division  of  Special  Programs;  Agricultural  Adjustment  Agency,  'Washington, D.  C. 
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(c)     Contractors  will  retain  the  following, 

(1)  For  rail  shipments  of  fertilizer,  the  copy  of 
Form  Ho.  ACP-141,  marked  "This  copy  to  be  retained  by  the  contractor." 

(2)  Copy  of  each  Standard  Form  Vo.  1054a  prepared. 
Part  IV.,  Section  A,  Page  27,  Item  IV.     State  office  record  of  requests. 

a.  Each  State  office  will  maintain  currently  by  program  year  the 
following  information  concerning  each  request  for  shipment.    The  information 
will  be  maintained  on  visible  index  cards  furnished  by  the  Regional  office. 
Separate  cards  will  be  maintained  for  each  supplier  in  each  county  and  for 
each  type  of  material.     Items  8  through  14  will  be  completed  from  the 
contractor's  weekly  report  of  deliveries  after  it  has  been  corrected  for  any 
shortages  reported  by  consignees  on  Form  ACP-67,  and  also  any  deletions 
because  the  ACP-64  was  returned  for  correction, 

8.  NED-69  or  voucher  and  ACP-141,  received, 

9,  !Date  of  delivery  or  closing  da.te  of  period  on  NED-69 
or  ACP-141, 

10,    Quantity  delivered  as  shown  on  ]:TED-69,  or  ACP-141  corrected 
to  agree  with  the  amount  actually  received, 

b.  The  following  minimum  information  will  be  maintained  by  program 
year  for  each  supplier  for  each  kind  of  material  he  is  furnishing  in  the 
State.     Items  6  through  13  will  b,e  completed  when  the  information  is  available, 

13.     In  the  blank  headings  write  in  P2'05  or  K20  whichever  is 
applicable  and. make  the  necessary  entries  when  the  completed  report  is  received. 

Section  B.    Page  31.     State  office  responsibility  in  connection  with 
contracts. 

1.  Fertilizer  materials  are  purchased  under  definite  quantity 
contracts.    Allocations  of  material  will  be  made  by  the  Washington  office  by 
suppliers  and  months  to  each  State  office, 

2,  Insofar  as  possible  orders  should  be  placed  in  a  manner  which 
permits  the  utilization  of  the  cheapest  source  in  each  county  when  the  freight 
cost  is  considered  a.s  well  as  the  material.    Each  State  office  through  the 
person  in  charge  of  conseirvat ion  material  will  be  held  responsible  for  the 
placement  of  orders  in  accordance  with  the  allocations,  for  securing  the 
necessary'-  samples  and  weight  checks  and  for  reporting  any  irregularity  in 
connection  i-rith  contracts  to  the  Washington  office. 

Section  D,  Page  32.    Item  I  b. 

b«    Disco\int  periods  will  be  figured  from  the  date  of  receipt  of  the 
supplier's  voucher  in  the  State  office  or  the  date  of  delivery  of  the  material 
as  shovm  on  Form  ACP-67  which  ever  is  later. 
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Page  54,  Item  III.    Railroad  Deliveries  of  Fertilizer  Material. 

a.     Form  ACP-67,  "Receiving  and  Inspection  Report"  together  with 
the  related  Forms  ACP-64  vdll  be  received  in  the  State  office  from  the  county 
offices  and  Standard  Form  1034  supported  by  ACP-141  from  the  supplier. 

Page  35,  Item  b,  6. 

6,    Audit  Standard  Form  1034  and  ACP-141  to  determine  that; 

a.  The  forms  have  been  prepared  in  accordajice  with  instructions, 

b.  That  the  originals  of  Standard  Form  1034,  AD-105  and  ACP- 
141  have  been  received  attached  and  th^i.t  a  copy  of  each,  except  the  AD-105, 
together  with  the  Northeast  region  copy  of  each  bill  of  lading  have  been 
attached  ajid  that  the  State  office  copy  of  AGP-141  has  also  been  received. 

c.  The  deliveries  itemized  on  Form  ACP-141  agree  with  Form 
ACP-57  "Receiving  and  "Inspection  Report,"  or  that  the  proper  notations  have 
bee  made  on  that  form, 

d.  The  total  tons  delivered  as  shown  on  ACP-141  agree  with 

the  entry  on  Standard  Form  1034,  and  the  amo-ont  of  the  voucher  is  correct. 

e.  The  contract  number,  type  of  material, .shipping  point, 

name  amd  address  and  other  pertinent  information  agree  with  those  entries  in 
the  contract. 

f.  The  form  has  been  signed  and  all  corrections  initialed 
by  the  pa.yee  or  his  representative  who  has  indicated  his  title. 

Section  F,  Page  42.    Disposition  of  Forms  ACP-64.  67  and  141.  MED-44 
and  69,  Standard  voucher  forms  1034  and  1064,  memorandum  copies  of  Government 
Bill  of  lading,  and  AD-105  by  the  State  office.  

3.    The  first  copy  of  Standard  Vouchor  Forms  1034,  and  1064  should 
be  forwarded  to  the  State  accountant  after  the  materials  unit  has  checked  the 
bills  of  lading  against  the  Form  ACP-141,  detached  the  bills  of  ladin-z  and 
attached  them  to  the  State  office  copy  of  ACP-141. 

4.    The  State  office  copies  of  >1ED-69  and  ACP-141  will  be  retained 
by  the  materials  unit  in  the  State  office. 

Section  H,  Page  47,  Item  I. 

a.    Samples  of  fertilizer  material  will  be  taken  by  a  representative  of 
the  State  office  at  the  car  in  case  of  siding  deliveries  but  may  be  taken  at 
the  plant  in  case  of  farmyard  delivery.    One  sample  for  ee.ch  300  tons  of 
material  furnished  by  one  supplier  in  each  State  is  required  but  in  no  event 
will  any  Stp,te  submit  less  than  one  sample  for  a  supplier  for  each  type  of 
material.    Bag  weights  should  also  be  checked  at  the  time  a  sample  is  taken 
of  chemica.l  analysis.    The  State  or  Washington  office  may  require  additional 
sanples  at  any  time.    Upon  receipt  of  a  sejnple  falling  below  guarantee  the 
'•Washington  office  will  request  as  mamy  additional  samples  as  are  found  neces- 
sary to  make  a  determination  concerning  the  quality  of  the  material  furnished. 
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lBB-821  j    J     Issued  August  3 

UNITED  STATES  DEPJcikEMr  AOHICULTUflE 
Agrioultural  Adjustm^t  Ag«noy 
Northo&ct  i>»glon 


1944 


COUHTY  PaOCEDUBK  FOH  PREPAHATIOH  AND  T 

1944  APPLICATIONS  FOB  PAYMENT  (NE»-82' 


SECTION  I.  OSNEfttLL 


A*    Form  to  b»  Used*    All  applications  for  payment  under  the 
1944  Agricultural  Consenrati on  Program  will  be  filed  on  Form  NEa-820« 

B.  Land  to  be  Included  Under  a  Single  Applioati<«>    A  single 
application  for  payment  shall  corer  neither  more  nor  less  than  a  farm 
as  defined  in  National  Bxilletin  ACP-1944* 

C.  Persons  Eligible  to  File  Applicationso    An  application  for 
payment  with  respect  to  any  farm  enrolled  before  the  final  date  for  en- 
rollment in  the  State  may  be  filed  by  any  producer  vrtio  contributed  to 
the  carrying  out  of  an  approved  practice  on  the  farm  except  ivhere  the 
only  practices  carried  out  were  "those  carried  out  with  conservation 
materials  and  services*    An  application  for  payment  for  less  than  |1«00 
should  be  submitted  only  upon  special  request  by  iixe  producer* 

D*    Farms  for  which  Applications  for  Payment  are  Inquired*  Appli- 
cations shall  be  filed  by  a  producer  for  sdl  farms    in  a  county  wi-tti 
resoect  to  urtiich  a  net  deduction  can  be  computed  for  conservation  mate- 
rials and  with  respect  to  any  farm  in  the  coun-ty  on  irhich  he  has  adopted 
any  practice  tending  to  defeat  the  pvirposes  of  the  program,  failed  to 
cai*ry  out  approved  erosion  control  measures,  or  employed  any  scheme  or 
device  to  deprive  others  of  payment* 

E*    Nuttber  of  Copies*    Applications  for  payment  will  be  prepared  in  the 
county  office  in  quadruplicate*    The  original  (white)  and  first  (yellow) 
copy  will  be  transmitted  to  the  State  Office*    The  second  (blue)  copy 
will  be  retained  in  the  county  office  files,  and  the  third  (pinlc)  copy  should 
be  furnished  to  the  producer*    Carbons  between  copies  which  are  forwarded 
to  the  State  Office  shoxild  not  be  r amoved* 

F*    Signatures  and  Notices  of  No-Payment* 

1*    Method  of  Obtaining  Signature  of  Produoers*    A  producer 
may  sign  his  application  for  payment  either  before  or  after  the  data 
from  frhich  the  payment  will  be  computed  have  been  entered  on  the  form* 
The  signature  is  required  only  on  the  original  (white)  copy. 
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In  all  oas«t  whmr^  tH«  aigoatur*!  are  obtained  before  the 
agricultural  data  are  ehawn  on  the  application,  it  i«  i*eqalred  Hwit 
a  oonpleted  copy  of  the  application  for  paynent  thowing  all  of  -tiie 
basic  data  for  the  farA  be  nailed  or  othenriae  fumiahed  to  each  pro- 
ducer at  leaat  fire  daya  prior  to         tranaalttal  of  -Oie  applieatioQ 
to  -the  State  Offioe*    ▲  notice  ahould  be  fumiahed  to  Urn  producer 
with  hia  copy  of  the  application  to  iA»  effect  that  he  ahould  notify 
the  county  offioe  imediately  of  any  en*or  in  or  any  oaiaaion  of  data 
ahonn  on  the  explication* 

2*    If  it  it  deteznained  that  no  payment  la  due  a  produoer, 
irtio  haa  aigned  an  application,  he  shall  be  notified  to  that  effect* 
The  notice  ahould  contain  an  explanation  aa  to  idiy  no  payawnt  la  due* 
▲  copy  of  all  auoh  noticea  ahowlng  the  date  of  iaaxomce  ahall  be  retained 
in  the  county  office  files* 

8BCTI0!f  II.    BHTHIES  TO  BE  MADS  BY  THE  COCniTY  OFFICES  OB  HEB-820 

111  aolid  horltontal  linea  indicate  spaoea  to  be  uaed  in 
State  officea  and  muat  not  be  uaed  by  county  officea*    Entriea  to  be 
made  by  ootnty  officea  are  indicated  by  dotted  horizontal  linea* 

All  f  igurea  ahoim  on  the  application  repreaentlng  peroen't 
agea  and  unite  ahall  be  expressed  to  the  neareat  tent^i  himdredtha 
amounting  to  five  or  leas  ahall  be  dropped,  and  hxmdredtha  amounting 
to  more  than  five  ahall  be  conaldered  a  whole  tentti*    The  following 
example  illuatratea  the  application  of  thia  rulet 

Percentage  and  Iftiite  Plgurea  Expreaaed  in  Tenthe 

47*64  47*6 

47*65000  47.6 

47*65  plua  any  resuiinder  47*7 

47*66  47.7 

All  eraaxirea  or  alterationa  and  all  entries  on  the  appli- 
cation to  correot  original  entriea  which  have  been  changed  or  other- 
wiae  altered  muat  be  initialed  (in  aorlpt,  not  printed)  by  a  comty 
ooamitteenan*    The  county  ocmmittesman  initialing  any  auoh  oor  root  ion 
muat  alao  sign  the  application* 

A*  State  and  County  Code  and  Serial  Niaaber*  Enter  in  the  apace 
provided  in  the  upper  right-hand  comer  the  State  and  County  code  and 
fam  aerial  nuaber* 

B*    For  entriea  to  be  made  in  Sections  III  and  IV,  refer  to 
lJEB-821,  Si?)plement  No*  1,  for  the  applicable  State. 
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C,    Entrlei  In  Section  7,  Signaturesj  D«bt»  and  Atsignmenta* 

!•    Name  and  Address <    Enter  in  Column  E,  Line  9,  the 
typed  name  of  each  prodiioer  entitled  to  share  in  the  payment  for  the 
farm  and  enter  in  Column  E,  Line  11,  the  address  of  each.    The  typed 
name  should  show  the  Christian  nama^  additional  initials,  if  any,  and 
surname*    All  or  either  of  two  or  more  Christian  names  may  be  used, 
with  additional  initials,  if  any,  and  the  surname » 

Prepare  euid  attach  an  additional  copy  for  eeujh  producer 
entitled  to  share  in  the  payment  for  the  fkrm  and  transmit  as  a 
single  farm  application*    In  "t^ese  cases,  enter  the  State  and  county 
code  and    serial  nvmber  on  each  producer* s  copy*    The  entries  in  Section 
III  and  17  shall  be  made  on  only  one  producer *8  copy  as  they  relate  to 
the  fajTa.    The  entries  in  all  other  sections  relate  to  the  producer 
whose  name  appears  on  the  application* 

2*    Sigmtures*    A  si^ature  of  each  producer  should  appear 
in  Colvsm  A,  Line  9*    In  the  case  of  producers  who  make  application 
for  payment  on  two  or  more  farms,  care  should  be  exercised  to  make 
sure  that  the  typed  name  and  signature  of  such  producer  is  the  same 
on  all  such  applications* 

No  payment  will  be  made  to  any  producer  t*io  does  not  eigi 
the  application*    If  the  application  is  not  si^ied  by  a  producer, 
credit  will  be  allowed  only  for  his  share  of  the  farm  payment  repre- 
sented by  practices  carried  out  with  the  use  of  consei^tion  materials* 

3*    Witnesses.    A  witness  to  the  signature  of  a  producer  is 
required  only  in  case  the  signature  of  the  producer  is  printed,  made 
by  mark  or  subscriljed  in  other  than  English  script*    In  such  cases, 
the  si^iature  of  the  witness  should  be  obtained  on  Line  11  immediately 
below  the  signature  of  the  producer  .hose  signature  is  being  witnesses* 

4*    Persons  Signing  in  a  Representative  or  Fiduciary  Capacity* 
In  case  an  application  is  signed  by  a  person  who  is  acting  in  a  repre- 
sentative or  fiduciary  capacity,  his  title,  such  as  "Administrator," 
"Executor,"  "Guardian,"  "Agent,"  or  "Attomey-in-Pkot,"  and  the  name 
of  the  principal,  should  appear  as  part  of  the  signature*  However, 
that  part  of  the  signature  showing  the  name  of  the  principal  2nd  the 
Title  of  the  person  signing  may  be  typed*    Refer  to  ACP-16,  "Instructions 
on  Signature  and  Authorizations,"  for  a  detailed  explanation  with  respect 
to  the  form  of  signature  and  the  type  of  documentary  authority  which 
should  be  accepted  in  the  case  of  a  person  signing  in  a  representative 
or  fiduciary  capacity* 
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5*    Aooeptable  Signature « 

a.    All  signatures  must  b«  in  the  original  and  should  b« 

In  ink  or  Indelible  pencil, 
b*    The  signature  as  subscribed  need  not  be  as  complete 

as  the  typed  name,  but  must  not  be  in  conflict  with 

the  typed  name. 

&•    Assignments*    If,  in  accordance  vlth  ACP-70,  as  amended, 
an  assignment  has  been  executed  by  the  producer,  the  name  and  address 
of  the  assignee,  as  shoim  In  Section  I  of  Form  ACP-69,  emd  the  unpaid 
balance  of  any  such  assignment  as  shoim  in  Seotion  II  of  Form  ACP-69, 
will  be  entered  on  Line  8  of  Section  7*    Folloiring  the  name  of  the 
assii^nee  enter  the  word  "assignee"* 

7.    Indebtedne 8 s  i teins •    If  a  producer's  name  appears  on  the 
county  office  Hsgister  of  Indebtedness,  enter  separately  on  the  producer's 
application  all  items  of  indebtedness  shown  -thereon  in  -the  following  manner t 

"Due      (Agency)  ,    «   ." 

D*    Entries  in  Seotion  VI,  Payment 

En-t;er  in  Column  J,  Line  7,  each  producer's  shai^  in  the  ftu-m  payment 
as  determined  by  the  county  committee  in  aocordanoe  with  -the  instructions  set 
forth  in  JSational  Bulletin,  ACP-1944.    Enter  in  Column  I,  Line  7,  each 
producer's  share  in  the  -value  of  the  oons er-yation  materieus  furnished. 

If  only  one  producer  has  an  interest  in  -the  application,  these 
entries  shotild  be  "lOOT    If  more  than  one  producer  has  an  interest  in  the 
application,  the  sum  of  the  entries  in  Coiimn  J,  Line  7,  for  tdl  producers 
should  equal  100  and  if  conservation  materials  ha-ve  beeoa  furnished,  the  sum 
of  -the  entries  in  Column  I,  Line  7,  should  equal  100, 

No  payment  shall  be  made  "bo  a  producer  unless  he  has  contributed  to 
the  carrying  out  of  practices  o-ther  -than  -with  the  use  of  conservation  materialg 
or  services.    If  more  than  one  producer  has  contributed  -bo  the  carrying  out 
of  practices  on  a  farm  ^ich  Includes  practices  carried  out  olher  -than  wl-fch 
the  use  of  oonsejrvation  materials  or  sendees,  an  entry  shall'  "be  made  in 
Section  VII  on  any  producer's  application  who  has  carried  out  practices  only 
wi-th  the  use  of  conservation  materials  or  services  similar  -bo  the  followingt 

"Practices  carried  out  only  with  conservation  raa-beriais  or  services*" 

E*    Entries  in  Seotion  VII,  "Signature  of  County  Commit-bee  and 
Addi-faional  Ccamnittee  Determinations*^ 

1*    Conservation  Materials  Not  Used*    (Not  applicable  in  New  Jersey) 
If  all  or  any  part  of  the  conservation  materials  famished  to  a  ftxrm  have  not 
been  used  to  carry  out  approved  practices  and  ha-ve  not  been  trajisf erred  -bo 
the  1945  Program,  enter  the  kind  of  material  and  quantity  expressed  in  the 
saaae  units  for  which  the  rate  has  been  es-babiished  for  the  value  of  conservation 
material  as  set  forth  in  NER-821,  Supplement  1,  for  the  applicable  S-bate,  and 
the  notation  not  used* 
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2.  Additional  Deduction  for  Conservation  Materials  Mlsu«ed» 
If  it  is  determined  that  all  or  a  oortion  of  the  conservation  material* 
furnished  has  been  misused  and  is  subject  to  an  additional  deduction 
enual  to  the  amount  of  the  original  deduction,  a  recommendation  to  that 
effect  shoxald  be  entered  on  the  application  of  the  producer  from  whom  "the 
deduction  should  be  made,  •howing  the  kind  of  material  and  the  quantity 
expressed  in  the  same  units  for  nihioh  the  rate  has  been  established  for 
the  value  of  conservation  materials  as  set  forth  in  NER-821,  Supplement  1, 
for  the  applicable  state. 

3.  Conservation  Materials  Carried  Over  From  PrevloUB  Years*  In 
counties  having  a  conservation  practice  for  use  of  commerolal  materials, 
all  conservation  materials  furnished  under  previous  prograias,  which  were 
not  a-TJlied  during  a  previous  program  year  and  not  transferred  in  aocord- 
ance  v;ith  Bulletin  NER-811,  will,  if  applied  under  the  1944  Program  in 
carrying  out  approved  cong»rvation  practices,  be  shown  in  Section  III  as 
practices  carried  out  with  oommerclal  rather  than  conservation  materials. 

If  conservation  materials,  fvtmished  under  a  previous  program 
for  which  only  a  single  deduction  has  been  made,  are  carried  over  and  are 
not  used  or  are  misused  during  the  1944  Program  Year,  an  additional  single 
deduction  should  be  recommended  by  the  county  committee  on  that  quantily 
of  material  so  misused.    Such  a  recommendation  will  be  entered  on  the  ap- 
plication of  the  producer  to  -whom  the  material  was  furnished  and  should 
show  the  kind  and  quantity  of  the  material  recomitiended  for  additional 
single  deduction  and  the  applicable  rate.    In  cases  of  materied  carried 
over  from  previous  programs,  for  which  a  double  deduction  has  previously 
been  made,  no  further  recommendations  for  deduction  is  applicable* 

4.  .Other  Fkrms.    If  a  producer  files  an  application  on  which  a 
net  dedvjction  can  be  computed,  enter  the  serial  numbers  of  all  other  farms 
in  the  county  for  which  the  producer  has  or  ^11  file  applications,  and 

the  names  of  other  counties  in  the  State  in  which  he  will  file  applications, 
or  has  been  furnished  conservation  materials*    Enter  the  serial  ntaabers  of 
(^rms  in  these  counties  if  known* 

Where  it  is  known  that  the  prodxwer,  if  other  than  an  individual, 
partnership,  or  estate,  has  participated  in  the  1944  Program  in  other 
counties  or  states  it  should  be  so  indicated  and  the  names  of  the  counties 
or  states  entered* 

5*    If  the  county  committee  finds  that  a  producer  has  failed  to 
carry  out  approved  erosion  control  measures  as  set  forth  in  Section  8(b) 
of  ACP-1944,  enter  a  notation  to  that  effect* 

6*    If  the  producer  has  carried  out  practices  defeating  the  pur- 
poses of  the  programs  or  has  deprived  others  of  payment  as  set  forth  in 
Section  8(a)  or  8(c)  of  ACP-1944,  a  notation  to  that  effect  may  be  entered* 
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7»    Sigaiature  and  Date  of  Filing.    Upon  approval  of  an 
application,  by  the  comty  committee,  a  member  ihall  sign  in  the  space 
provided.    Such  signature  must  be  in  ink  or  indelible  pencil.  There 
will  be  entered  in  the  space  provided  the  date  on  which  the  application, 
after  having  been  signed  by  the  producer,  im«  received  in  the  county 
office  or  received  by  an  authorized  employee  of  the  county  committee. 

In  the  case  of  applications  on  which  there  ai^  two  or  loore  producers, 
the  date  shown  on  the  application  should  be  the  date  the  application 
signed  by  one  of  the  producers  was  first  received* 

SECTION  III.     TRANSMITTAL  OF  APPLICiLTIQNS 

Fom  NED-42  will  be  used  for  transmitting  applications  and  the 
related  flepoirts  of  Performance  to  the  State  offices.    Unless  other- 
wise directed  by  State  offices,  it  is  suggested  that  50  applicationg 
be  included  in  a  single  transmittal.    All  applications  that  are 
cross-referenced  should  be  included  in  the  same  transmittal.  The 
following  applications  will  be  transmitted  on  separate  transmittal 
sheetst 

1.    Original  applications 

2*    St;^plemental  applications 

3.  Suspended  applications 

4.  Forms  ACP-103 

SECTION  IV.     TRANSMITTAL  OF  REPORTS 
OF  PERFOmNCE  OF  NON-APPLI CATION  Fk9SS 

The  Reports  of  Performance  for  farms  for  which  applications  for 
payment  are  not  required  but  which  were  furnished  conservation  materials 
or  services,  under  the  1944  Program,  shall  be  transmitted  to  the  State  offl 
for  the  purpose  of  taking  statistics  in  the  same  manner  as  under  the  1943 
Program. 


A.  H.  Manchester 

Director,  Northeast  Division 
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Connaoticut,  New  Hampshire, 
Bhode  Island 

UNITED  STATES  DEPAflTMENT  OF  AGRICULTUHE 
Agrioultural  Adjustment  Agency 
Northeast  Heglon 

COUyrY  PHOCEDURE  FOR  PJEPAHATION  AND  TRANSMITTAL  OF  1944  APPLICATIONS 
FOR  PAYMENT  (CONNECTICUT,  NEW  HAMPSHIRE,   fflODE  ISLAND) 

GENE  a  A  L 

The  following  procedure  suppleioenting  NEA>821,  contains  instructions 
for  entries  to  be  made  by  county  offices  in  the  states  of  Connecticut,  New 
Hampshire,  and  *ode  Island  in  Sections  III  and  IV  of  Form  NER-820,  Application 
for  Payment,    Applications  shall  be  prepared  and  submitted  to  the  State  office 
if  a  net  deduction  can  be  computed  for  a  farm  due  to  nonuse  or  misuse  of  con- 
servation materials  fumiahed  or  by  a  recommendation  or  determination  that  may 
be  entered  in  Sectioi!  VII  as  provided  in  Section  II,  Subsection  E  of  NER-821* 
Entries  shall  be  made  from  the  information  shown  on  the  1944  Beport  of  Per- 
fonnanoe  (NER-815  for  the  applicable  state)  and  other  county  records* 

SECTION  I  -  THEffi  SHALL  BE  VP  ENTRIES  MaDE  IN  SECTION  III 

SECTION  II  -  ENTRIES  TO  BE  MADE  IH  SECTION  IV  -  ALLOWANCES 
AND  CONSERVATION  MATEffiSlS 

A.    The  rates  to  be  used  in  deter^Jinlng  the  value  of  the  farm  allowances 
and  the  value  of  conservation  materials  are  as  follows: 

Lime  Sviperphofcphate 

Expressed  in  terns  of  Expressed  in  terms  of  20^ 

bagged  standard  ground  superphosphate 
limestone* 

Per  Ton  Per  Hundredweigh-*; 

Conn*  *  15.10  |1*05 
N,  H.  *•  5.50  1.05 
R.  I*  5.60  1.06 

*    F&rmyexd  Delivery 

%ilroad  Siding  Delivery 

B*    Entries  shall  be  made  only  in  the  spaces  indicated  belowj 

J-3     Enter  the  value  of  the  lime  and  superphosphate  allowances  for  the  farm 
as  finally  determined  by  -Uie  county  committee  computed  at  the  rates 
indicated  in  A  above.    Do  not  include  the  increase  in  small  payment* 

1-6    Enter  the  value  of  conservation  materials  furnished  computed  at  the  rates 
indicated  in  A  above.    Do  not  include  the  value  of  materials  transferred* 


A.  W.  Manchester 

Director,  Northeast  Division 
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Maine  / 

UNITED  STATES  DEPARTMENT  OP  AGHTCULTITIE     /  '^f/'^i 
Agriouitural  Adjueteent  Agenoy  ^^'4,  ^  / 


Northeast  Iteglon 


COQNTY  PHOCEDURE  POK  PREPARATION  AND  THAIISUITTAL  OP  1944  APPL] 
PAYMEWr  (  Maine  ) 


GENE  R  A  L 


The  following  procedure  supplementing  NEK-82i  contains  instructions 
for  entries  to  be  made  by  county  offices,  in  the  State  of  Maine  in  Sections 
III  and  17  of  Form  NER-820,  Application  for  Payment.    Entries  shall  be  made 
frtam  Information  shoim  on  the  1944  Report  of  Performance  (NER-815,  Maine) 
and  other  county  records* 

SECTION  I  -  ENTRIES  TO  BE  MADE  IN  SECTION  III  -  PRACTICES 


Conservation  practices  to  be  entered  in  Section  III  are  limited  to 
praotioes  numbered  lA,  IB,  3A,  33,  4,  b,  b,  7,  8,  and  9. 

A.    Coivmn  A  -  Number  -  Enter  in  numerloai  order  in  this  coltmn  the 
nimber  of  each  of  the  abore  conservation  practices  carried  out  on  ■tJie  feurm 
and  approved  by  the  covmty  committee. 

B»    Column  B  -  Units  -  Enter  in  this  column  the  nunber  of  units  of  each 
practice  opposite  the  respective  practice  number  entered  in  Column  A.  A 
unit  of  each  practice  is: 

Practice  No.     Unit  Practice  Mo*      Thit  Practice  No.  Unit 

lA  Ton  4  100  linear  ft.  8  1,000 

IB                    "  5  *  sq.  ft. 

3A                   "  «  Acre  9  Acre 

3B                    ■  7  " 


8BCTIQM  II  -  EMTEES  TO  BE  MADE  IH  SECTION  IV  -  ALLOWANCES 
AND  COIfSEH?ATIOH  MATEHALS 

A.  iTie  rates  to  be  used  in  detenninlng  the  value  of  the  farm  allowances 
and  the  value  of  conservation  materials  are  as  followst 

!•    Aroostook  County.    |9.00  per  ton  for  lime  expressed  in  terms  of 
bagged  standard  ground  limestone  railroad  siding  delivery. 

2.  All  other  counties.    19.00  per  ton  for  lime  expressed  in  terms 
bagged  standard  groxjnd  limestone  farmyard  delivery. 

3.  fi.25  per  hundredweight  for  superphosphate  expressed  in  terms 
of  19%  or  20%  superphosphate. 

4.  fl.75  per  hundredweight  of  ammonium  nitrate. 
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B.    Entries  shall  be  made  only  in  the  spaces  indicated  belour: 

03  If  practice  lA  or  IB  has  been  carried  out  on  the  fam  and  entered 
in  Section  III,  enter  the  number  of  tons  of  lime  furnished  to  the 
farm  as  conservation  materials  expressed  in  terms  of  bagged  stan- 
dard ground  limestone  railroad  siding  delivery  in  Aroostook  County, 

H-3      If  Practice  lA  or  IB  has  been  entered  in  Section  III,  enter  the  lime 
allowance  for  the  fam. 

J-3      Enter  the  value  of  the  lima,  superphosphate  and  ammonium  nitrate 
allowances  for  the  farm  as  finally  detennined  by  the  county  com- 
mittee, computed  at  the  rates  indicated  m  A  above.    Do  not  include 
the  increase  in  small  payment, 

1-6      Enter  the  value  of  the  conservation  materials  furnished  computed 
at  the  rates  indicated  in  A  above*    Do  not  include  the  value  of 
materials  furnished. 


A,  W,  Manchester 

Director,  Northeast  Division 
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UNITED  STATES  DEPAkiMENT  OF  AGRICULTURE 
Agrloultura.1  Adjusianent  Agenoy 
Northeast  Rsglon 

COQHTT  PaOCBDURB  TOR  PREPABATIOH  AND  TRANSMITTAL  OP 
1944  APPLICATI0K3  FOR  PAYMENT  (MASSACHUSETTS) 

GENE  R  A  L 

The  folloirlng  procedure  supplementing  NER-821,  oontAins  instruotiona 
for  entries  to  be  made  by  county  offices  in  the  State  of  Massaohusetts  in 
Sections  III  and  I  /  of  Form  NER-820,  Application  for  Payment.  Entries 
shall  be  made  from  information  shoroi  on  the  1944  Report  of  Perfonaanoe 
(NER^15«  Massaohusetts)  and  other  oounty  records. 

SECTION  I  -  ENTRIES  TO  BE  MADE  IN  SECTION  III  -  PaLCTICES 

Entries  in  this  Section  III  are  limited  to  Practioe  No.  5* 

A.  Colvmn  A,  Number.  Enter  "3"  in  this  oolunn  if  Praotiee  No»  5 
has  been  carried  out  on  the  fam  auad  apprcred  by  the  oounty  oommlttee. 

B.  Colmn  B,  Thits.  Enter  the  nvnber  of  units  of  Praotioe  3  oai*ried 
out  on  the  fan.    A  unit  is  1  acre. 

SECTION  II  -  ENTRIES  TO  BE  MADE  IN  SECTION  17  -  ALLOWOCBS 
AND  CONSBRyATION  MATBgALS 

A*  The  rates  to  be  used  in  determining  the  value  of  the  farm  allonr- 
ances  and  the  ralue  of  conservation  materials  are  aa  followat 

1.    16.50  per  ton  for  lime  expreaaed  in  tensa  of  bagged  standard 
ground  limestone  farmyard  delivery. 

2*    |1.03  per  hundredweight  for  auperphosphate  expreased  in 
terms  of  20^  auperphoaphate. 

B,    Entries  shall  be  made  only  in  the  apaoea  indicated  belom 

J-3     Enter  the  value  of  the  lime  and  auperphosphate  alloimnoes  for  tha 
farm  as  finally  determined  by  the  oounty  ooamittee  computed  at  the 
rates  indicated  in  A  above.    Do  not  include  the  increase  in  small 
payment. 

IS      Enter  the  value  of  conservation  materials  furnished  ooaputed  at 
the  rates  indicated  in  A  above.    Do  not  include  the  value  of 
■aterials  transferred. 

A.  W.  Manchester 

Director,  Northeast  Dlviaioa 

iTT  l  BRA  F  Y  I 
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New  Jersey 

UNITED  STATES  DEPARTMENT  OF  AGHICULTUHE 
Agrioultural  Adjuitment  Agenoy 
Northeast  itegion 

COUNTY  PROCEDURE  PO  R  PREPARATION  AND  TRANSMITTAL  OF  1944  APPLI- 
CATUB  FOR  PAYMENT  (New  Jersey) 


G  ENER A  L 


The  following  procedure  •xipplementing  NER-821  contains 
instructions  for  entries  to  be  made  by  oounly  offices  in  the  state 
of  New  Jersey  in  Sections  III  and  IV  of  Form  NER-820,  Application 
for  Payment.    Entries  shall  be  made  from  information  shown  on  the 
1944  Report  of  Performance  (NEft-815,  New  Jersey)  and  other  county 
records. 

SECTION  I  -  ENTRISS  TO  BE  MADE  IN  SECTION  III  -  PRACTICES 

A.  Colimn  A,  Humber.    Enter  in  ntimerical  order  in  this  column  the 
nvinber  of  each  conservation  practice  carried  out  on  the  farm  and  approved 
by  the  county  committee. 

B.  Column       Units.    Enter  in  this  column  the  number  of  units  of 
each  practice  opoosite  the  reaoective  practice  number  entered  in  Colunn  A. 
A  unit  of  each  practice  is: 


Practice  No. 

Units 

Practice 

No,  Unit 

1 

Ton 

8 

Acre 

*  lA 

n 

9 

It 

2 

20  Iba, 

10 

100  linear  ft. 

2k 

It 

'11 

Acre 

3 

Ton 

12 

1,000  sq.  ft. 

4 

Acre 

13A 

Acre 

5 

n 

13B 

Pound 

6 

n 

13C 

N 

7 

n 

Equivalent  of  1  ton  bagged  ground  limestone  farmyard  delivery 
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SECTION  II  -  ENTRIES  TO  BE  MADE  IN  SECTION  IV  - 
ALLOWANCES  AND  CONbERVAnON  MTEHIAlS 

A*  The  rates  to  be  used  in  determining  the  value  of  the  farm 
allowances  and  the  valxie  of  conseirvation  materials  are  as  followst 


1*    Lime  expressed  in  terns  of  bagged  standard  ground  lljiiestone» 


farmyard  delivery* 

County 

Per  Ton 

County 

Per  Ton 

Sussex 

4*45 

Burlington,  Qlouoester, 

Morris 

4.50 

Mercer  and  Middlesex 

6,50 

llarren 

4*65 

Cuaberlcuid,  Monmouth, 

Passaio 

4*90 

Ocean  and  Salem 

5.40 

Bergen  and  Essex 

5.15 

Atlantic 

5.45 

Camden  J  Hmterdon,  Somerset 

Cape  May 

5.65 

and  Union 

6.20 

2*    $0.95  per  20  pounds  of  available  phosphoric  acid. 

B.    Entries  shall  be  made  only  in  the  spaces  indicated  below* 

J-5     Enter  the  conseirvation  practices  allowance  (total  edlowance)  as 
finally  determined  by  the  county  ooimaittee  (Do  not  include  the 
increase  in  small  payment).    The  lime  allowance  shall  be  computed 
at  the  applicable  rate  indicated  in  A  above. 

1-6     Enter  -the  value  of  consearvation  materials  fxirnished  computed  at 
the  rates  indicated  in  A  above.    Do  not  include  the  value  of 
materials  transferred. 


A.  W.  Manchester 

Director,  Northeast  Division 


a. 
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The  following  procedure  eupplementlng  NER-821  contains  instruct iong 
for  entries  to  be  made  by  county  offices  in  the  State  of  Now  York  in  Sections 
III  and  IV  of  NE4-820  Application    for  Payment,    Entries  shall  be  made  from 
information  shown  on  the  1944  iEteport  of  Perfomanoe  (NEft-SlS,  New  York)  and 
other  county  records* 

SECTION  I  -  ENTRIES  TO  BE  IJADE  IN  SECTION  III  -  PBUCTICES 

Conservation  practices  to  be  entered  in  Section  III  are  limited 
to  practices  numbered  3,  4,  5A,  5B  and  5C, 

A*    Colvmm  A  -  Number  -  Enter  in  numerical  order  in  this  column  the 
practice  nvmber  of  each  of  the  above  ooncervation  practices  carried  out 
on  the  farm  and  approved  by  the  county  committee* 

B,    Colvjnn  B  -  Units  -  Enter  in  this  column  the  number  of  units  of 
practices  numbered  3,  5A,  5B  and  5C  opposite  the  respective  practice  nxanber 
entered  in  Colvmn  A«    Do  not  enter  units  of  Praxjtice  No,  4.    A  unit  of  each 
practice  isi 

Practice  No*      Unit  Practice  No*  Unit 

3  100  linear  feet  63  Pound 

6A  Acre  5C  Pound 

If  Practice  No,  3  has  been  carried  out,  an  entry  shall  be  made  in 
Section  VII  on  the  application  of  the  prodixjer  to  whom  the  service  ?ra8  furnished 
showing  the  cost  to  AAA  for  the  farm  and  the  producer's  share,  similar  to  the 
following! 

"Practice  No.  3    Cost  to  AAA.  |   .  Share   

If  Practice  No*  4  has  been  carried  out,  an  entry  shall  be  made  in 
Section  VII  on  the  application  of  the  producer  to  whom  the  service  Tsas  furnished 
Bhowing  the  project  number  or  name,  amount  paid  by  AAA  for  the  project,  total 
acreage  of  cropland,  orchards  and  pastures  on  all  of  the  farms  in  the  project,  the 
acreage  of  cropland,  orchards  and  Dastures  on  the  farm,  and  "the  producer's  share 
of  the  cost  to  the  farm,  similar  to  the  following: 

"Practice  No,  4,  Project  (Number  or  nsuue).    Cost  to  AAA  ♦  _« 
acres  of  cropland,  orchards  and  pastures  in  the""pro- 
Ject  of  which   acres  are  on  this  farm.    Share  in  farm  cost 


Tlhere  practices  nmbered  3  and  4  have  been  carried  o\rb,  the  payment  and 
deduction  should  not  be  j-e fleeted  in  the  share  for  payment  and  dedxaotion  in 
Column  J,  Line  7  and  Colunn  I,  Line  7  i*espeotiTely* 


llEft-821  I 
Siqpplement  No*  1  -2-  I 

New  York  ' 

SECTION  II  -  ENTHIES  TO  BE^MAte  IN  SECTION  IV  —  ALLOW/^CES 
AND  CONSEflVATICW  MATERIALS 

A«  The  rates  to  be  uaed  in  determining  the  value  of  the  farm 
allowances  and  the  value  of  conservation  materials  are  as  followst 

!•    ♦S.SO  per  ton  for  lime  expressed  in  terms  of  bagged  standard 
ground  limestone  farmyard  delivery. 

2*    The  following  retes  per  hundredweight  for  supejrphosphate  ex- 
pressed in  terns  of  18^  or  ZO^i,  superphosphates 

But*  of  l&fo  BsLte  of  20  % 

SupeiT)ho8phate  Superphosphate  Counties 

♦0»99  ♦l«14  Albany,  Allegany,  Broome,  Cattaraugus, 

Cayuga,  Chautauqua,  Chemung,  Chenango, 
Columbia,  Cortland,  Delaware,  Erie, 
Pulton,  Genesee,  Greene,  Herkimer, 
Jefferson,  Lewis,  Livingston,  luadison, 
Monroe,  Montgomery,  Niagara,  Oneida, 
Onondaga,  Ontario,  Orleans,  Oswego, 
Otsego,  Rensselaer,  Saratoga,  Schenectady, 
Schoharie,  Schuyler,  Seneca,  Steuben, 
Sullivan,  Tioga,  Tompkins,  Warren, 
"Washington,  Wayne,  Tiyoming  and  Yates, 

1*03  1*18  Clinton,  Essex,  Franklin  and  St.  Lawrence 

0*98  1.13  Dutohess,  Putman,  and  Westchester 

0.96  1.11  Orange,  iiockland,  and  Ulster 

1.09  Richmond  and  Suffolk 

B«    Entries  shall  be  made  only  in  the  spaces  indicated  belowt 

J^3     Enter  the  value  of  the  lime  and  superphosphate  allowances  for  the  farm 
as  finally  determined  by  the  county  committee  computed  at  the  rates 
indicated  in  A  above.    Do  not  include  the  increase  in  small  payment. 

1-6      Enter  the  value  of  conservation  materials  furnished  (lime  aiid  super- 
phosphate only)  computed  at  the  rates  indicated  in  A  above.    Do  not 
include  the  value  of  any  materials  transferred. 


A.  W.  Manchester 

Director,  Northeast  Division 
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UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
Agricultural  Adjustment  Agency- 
Northeast  Region 

1944  Agricultural  Conservation  Program  -  Northeast  Region 

INSTRUCTIONS  FOR  DETERMINING  PERFOR^^CE 

STATE  AND  COUOTY  OFFICE  PROCEDURE 


(items  marked  with  an  asterisk  (♦)  are  appli- 
cable only  in  states  having  cash  practices.) 


SECTION  I.  GENERAL 


A.    General  Plan  for  Determining  Perfomanee 

1,  As  in  1943,  producers  Trill  be  responsible  for  deter- 
mining the  extent  of  conservation  practices  carried  out  on  their 
farms  and  reporting  their  determinations  to  their  community  com- 
mitteemen or  to  the  county  office.    Reports  for  "materials  only" 
farms  may  be  made  by  mail, 

2,  The  information  furnished  by  the  producer  will  be  en- 
tered on  or  attached  to  the  report  of  performance  for  the  farm  and 
he  will  certify  to  its  accuracy, 

3,  The  community  committeeman  serving  the  locality  in 
which  the  farm  is  located  will  review  the  report  and  approve  it 
when  he  is  satisfied  that  it  is  complete  and  reasonably  accurate, 

♦  4,    A  final  date  approved  by  the  Regional  Director  will 
be  established  by  the  State  Committee  for  the  submission  of  appli- 
cations for  payment  from  county  offices.    No  application  which  will 
result  in  a  net  payment  for  the  producer  shall  be  prepared  from  a 
report  of  performance  which  is  made  after  that  date  except  by  spe- 
cial permission  of  the  State  Committee,    General  publicity  should 
be  given  of  this  date. 


B.    State  Committee  Responsibilities 


In  addition  to  the  general  supervision  of  all  performano* 
work,  the  State  Committee  and  State  office  are  directly  respo.-;sible 
for  the  following  specific  functions: 

1,    A  plan  should  be  worked  out  with  each  county  commit- 
tee eorvering  all  details  of  checking  performance  in  the  county,  such 
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iis  notifying  producers,  letters  to  producers,  arrangements  for  as- 
sistance to  producers  at  sittings  and  in  the  county  office,  ob- 
taining services  of  community  committeemen,  necessary  spot-check- 
ing, etc. 

*  2,    Arrange  for  and  supervise  county  training  schools  at 
which  instructions  are  given  to  county  and  community  committeemen 
and  county  office  personnel  covering  their  responsibilities, 

3.    Determine  that  a  satisfactory  job  of  reporting  per- 
formance is  done  in  each  county  and  make  arrangements  for  adequate 
spot-checking  by  both  county  office  and  state  office  representa- 
tives, 

C,  Plans  for  Obtaining  Reports  of  Performance 

The  county  committee,  in  cooperation  with  the  farmer 
fieldmen,  will  work  out  a  plan  for  obtaining  reports  from  produc- 
ers in  the  county.    In  formulating  this  plan,  consideration  should 
be  given  to  the  following: 

1,  Arrangements  whereby  producers  may  present  their  re- 
ports at  the  county  office  at  any  time  during  office  hours, 

2,  A  series  of  meetings  at  which  community  committeemen 
will  be  present, 

3,  Arrangements  for  specified  times  at  which  community 
committeemen  will  receive  reports  at  their  homes, 

4,  Definite  appointments  for  each  individual  farmer  at 
the  county  office  or  at  the  home  of  a  committeeman. 

5,  Acceptance  of  reports  by  committeemen  at  me"etings  of 
any  sort.    Whenever  possible,  this  work  should  be  combined  with 
1945  enrollment  and  taking  orders  for  1945  conservation  materials, 

6,  Arrangements  for  producers  to  report  by  mail, 

D.  Determination  of  Extent  of  Practices 

Producers  should  report  all  practices  carried  out  on 
their  farms.     If  the  extent  of  a  practice  is  to  be  reported  in 
acres,  official  acreages  v^ich  have  been  furni.shed  under  the  Agri- 
cultural Adjustment  Agency  Program  on  farm  maps  or  other  forms 
should  be  used  if  available.    If  such  acreages  are  not  availaiie 
from  previous  records,  producers  may  make  the  necessary  determina- 
tion by  using  any  other  reasonably  accurate  method  which  is  com- 
monly used  in  the  community  in  determining  acreages.    Linear  feet 
and  square  feet  of  engineering  practices  should  be  deter.-nined  from 
ag^ual  measurements. 
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County  oommittoea  should  require  producers  to  furnish 
such  evidence  as  it  considers  necessary  to  establish  the  extent  of 
practices  which  are  measured  in  units  of  weight. 


E,    Training  Community  Commit teemen 


The  county  committee  shall  with  the  assistance  of  the  far- 
mer fieldman,  train  community  committeemen  and  other  persons  in  the 
preparation  of  reports  of  performance, 

F,    Notice  to  Farmers 


The  county  committee  will  send  a  notice  in  the  form  of  a 
letter  to  each  enrolled  producer  informing  him  of  his  responsibility 
for  determining  and  reporting  performance  on  his  farm,  what  informa- 
tion is  needed,  and  when,  where,  and  how  this  information  should  be 
reported,    *  The  final  date  for  accepting  reports  should  be  included 
in  the  letter  if  it  has  been  established. 


The  following  ^*  two  suggested  letters  t 

(Suggested  Letter  for  "Materials  Only"  Farms) 


Dear  Sin 


In  the  interest  of  economy,  farmers  are  being  requested 
to  report  their  own  performance  with  the  provisions  of  the 
1944  Agricultural  Conservation  Program.    Our  records  indi- 
cate that  you  were  furnished  the  following  Conservation 
Materials  for  carrying  out  approved  conservation  practice* 
during  the  Program  Year  which  ends  1944. 


Tons  (kind)  Lima 


Pounds  Superphosphate 

Please  furnish  us  with  a  report,  at  your  earliest  oonr** 
nienoe,  on  the  quantity  of  each  of  these  materials  used  on 
cropland  and  permanent  pasture  and  the  acreage  of  each. 
You  may  make  your  report  at  the  county  office  or  it  may  be 
made  by  mail,  or 

(List  here  any  other  arrangements  that  have  been  made) 


Requests  for  lime  and  superphosphate  to  be  furnished  under 
the  1945  Program  may  be  placed  at  the  same  time. 

It  is  the  responsibility  of  the  county  committee  to  have  a 
sufficient  number  of  farms  spot-checked  to  determine  that 
the  use  of  Conservation  Materials  is  being  reported  in  an 
acceptable  manner.    Your  cooperation  in  providing  your 
committee  with  a  prompt  and  accurate  report  will  be  appre- 
ciated. 
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*  (Suggested  Letter  for  Applioatlon  Farms) 
Dear  Sir: 

In  the  interest  of  economy,  farmers  are  being  requested 
to  report  their  own  performance  with  the  provisions  of 
the  1944  Agricultural  Conservation  Program.    You  are  re- 
quested to  report,  at  your  earliest  convenience,  on  the 
use  made  of  any  Conservation  Materials  furnished  to  you, 
and  the  extent  of  any  other  approved  conservation  prac- 
tices you  have  carried  out.    You  should  use  your  farm 
map  in  determining  the  acreage  of  practices,  where  acre- 
age is  required.     If  you  do  not  have  a  farm  map,  you  may 
determine  the  acreage  by  any  reasonably  accurate  method 
which  you  aire  accustomed  to  use  in  determining  acreage. 
Credit  cannot  be  allowed  for  practices  carried  out  after 
 1944 , 

You  may  make  your  report  to  the  county  office  or 
(Enter  here  any  other  arrangements  that  have  been  made) 


An  Application  for  Payment  will  not  be  prepared  for  you 
unless  you  make  your  report  before   1944, 


Requests  for  lime  and  superphosphate  to  be  furnished  un- 
der the  1945  Program  may  be  placed  at  the  same  time  you 
make  your  report. 

It  is  the  responsibility  of  the  county  committee  to  have 
a  sufficient  number  of  farms  spot-checked  to  determine 
that  performance  is  being  determined  and  reported  in  an 
acceptable  manner.    Your  cooperation  in  providing  your 
committee  with  a  prompt  and  accurate  report  will  be  ap- 
preciated. 


SECTION  II.    ENTRIES  TO  BE  MADE 
0^  COWY  6FFICE  c6pY  6f  iJfiR-SlS 

A.    Conservation  Materials  and  Services 

Prior  to  the  acceptance  of  reports  of  performance,  the 
kind  and  quantities  of  conservation  materials  and  services  fur- 
nished to  the  producer  under  the  1944  Program  should  be  entered  in 
the  spaces  provided  on  NER-815  for  each  enrolled  farm.     If  the  pro- 
ducer was  furnished  conservation  materials  under  the  1943  Program 
which  were  not  used  during  the  1943  Program  Year  and  were  not  trans- 
ferred to  the  1944  Progriun,  the  kind  and  quantity  of  each  of  such 
materials  shall  also  be  entered  in  this  section  and  identified  as 
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1943  materials,  -Lim©  fxirnished  under  the  1943  special  Lime  Pro- 
gram in  Pennsylvania  should  be  identified  as  such, 

B,    From  Farmers'  Reports 

Community  oomnitteemen  should  be  given  the  forms  NER-815 
for  the  farms  in  their  ooramunities  for  completion.    They  should 
also  be  furnished  with  blank  forms  >e:Ro815,  farm  maps,  and  any 
other  material  needed  by  them  in  completing  reports  of  performanoe. 

If  any  of  the  information  furnished  by  the  producer  is  in 
acceptable  written  form,  it  may  be  attached  to  the  NER-815  Instead 
of  trauasf erring  the  data. 

Community  Committeemen  should : 

1.  Verify  the  entries  in  Section  I,    The  Christian  name, 
additional  initials,  if  any,  and  surname  of  each  producer  who  con- 
tributed to  the  carrying  out  of  conservation  practices  should  be 
shown.    Either  of  two  or  more  Christian  names  may  be  used,  with  ad- 
ditional initials,  if  any,  and  surname.    This  is  especially  impor- 
tant if  an  application  for  payment  is  to  be  prepared  from  the  re- 
port. 

2.  Verify  the  address  and  relationship  to  the  farm  of 
each  producer, 

3.  Determine  and  enter  the  percentage  share  contributed 
by  each  producer  in  carrying  owt  practices. 

4.  As  th4  acreage  of  cropland  on  the  farm  will  be  needed 
for  statistical  purposes,  this  item  should  be  verified  and  correct- 
ed if  necessary. 

5.  Verify  the  entries  for  conservation  materials  and 
services.    Enter  a  brief  description  of  the  use  made  of  the  conser- 
vation materials  furnished.     If  any  of  the  materials  have  not  been 
applied  or  have  not  been  used  to  carry  out  a  conservation  practice, 
enter  a  notation  to  that  effect, 

♦  6,    For  other  conservation  practices,  enter  the  number, 
description,  and  extent  of  the  practice, 

7,    Enter  in  the  section  for  "Remarks"  any  significant 
information  not  otherwise  provided  for.    The  failure  to  carry  out 
approved  erosion  control  measures,  the  adoption  of  any  scheme  or 
device  to  deprieve  others  of  payment  or  the  adoption  of  any  prac- 
tice which  tends  to  defeat  the  purposes  of  the  program  should  be  re- 
corded. 
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The  producer  will  enter  his  aigaature  in  the  space  pro- 
vided and  the  community  committeemen  will  enter  his  signature  and 
date  if  he  approves  the  report. 

C,    Checking  Reports  of  Performance 

As  reports  of  performance  are  completed,  all  entries  will 
be  reviewed  in  the  county  office  for  completeness  and  accuracy.  If 
there  is  a  notation  in  the  Section  for  conservation  ruaterials  and 
aervlMS  that  any  material  has  not  been  used  to  carry  out  conserva- 
-tloa  practices,  the  serial  numbers  of  any  other  farms  in  the  county 
on  which  the  producer  contributed  in  carrying  out  practices  should 
be  obtained  and  entered  in  Section  I.     Particular  attention  should 
be  given  to  any  entries  made  in  the  Section  for  "Remarks."    Any  re- 
marks which  would  affect  the  payment  for  the  farm  should  be  referred 
to  the  county  committee, 

*  The  report  of  performance  for  any  farm  for  which  an  appli- 
cation for  payment  should  be  prepared  will  be  so  indicated  by  enter- 
ing immediately  above  Section  I,  the  word,  "Appl." 


♦  SECTION  III.     SIGNATURE  ON  APPLICATION  FOR  PAYMENT 

After  completing  the  report  of  performance,  if  it  is  de- 
termined that  a  payment  has  been  earned  for  the  fai*m,  the  signatures 
of  all  persons  entitled  to  share  in  the  payment  will  be  obtained  on 
a  copy  of  tha  Application  for  Payment  (Form  NER-820).  Community 
committeemen  contacting  feo^mers  should  catrry  a  supply  of  Applica- 
tions for  Payment  with  them  and  obtain  the  signatures  insofar  as 
possible  at  the  time  of  contact.    The  community  committeeman  should 
be  particularly  careful  to  inform  the  persons  signing,  that  signing 
ths  application  does  not  necessarily  mean  that  a  cash  payment  will 
bs  made  as  the  eligibility  for  payment  is  a  determination  of  the 
eo;mty  ooimnittee.    Signatures  will  be  written  with  ink  or  with  an 
indelible  pencil  and  the  date  of  signing  will  be  entered  in  the 
space  provided.     In  all  cases  where  possible,  the  full  Christian 
name,  additional  initials,  if  any,  and  surname  should  be  used  in 
executing  all  applications.     In  the  case  of  married  women,  the  hus- 
band's name  preceded    y  the  designated  "Mrs."  should  not  be  used. 
Where  two  or  more  individuals  are  jointly  entitled  to  receive  pay- 
Ewnt  the  application  should  include  all  as  payees  and  the  word  "and" 
should  appear  before  the  name  of  the  last  payee. 

SECTION  IV.  SPOT-CHECKING 

A.  State 


It  is  the  responsibility  of  the  State  Committee  to  see 
♦.hat  performance  work  is  honestly  and  efficiently  done.    Each  State 
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Coimnittee  has  full  rosponaibility  for  making  certain  that  the  work 
in  all  oountios  is  of  acceptable  quality  and  should  take  steps  to 
improTs  the  quality  of  the  work  when  it  is  found  that  it  is  not  sat- 
isfaotory. 

Farmer  fieldmen  shall  determine  the  manner  in  which  per- 
formano*  work  is  being  carried  out  in  each  county  by  reviewing  the 
extent  and  results  of  the  county  committee  spot-check  and  a  suffi- 
cient number  of  reports  of  performance  and  applications  for  payment. 
Farmer  fieldmen  may  visit  the  community  committeemen  or  spot-check 
some  farms  in  those  covmties  where  they  find  that  their  review  in 
the  county  office  does  not  enable  them  to  determine  the  manner  in 
which  the  work  has  been  done.    Faraer  fieldmen  shall  submit  to  the 
State  Committee  a  narrative  report  for  each  coxinty  indicating  wheth- 
er the  work  is  being  satisfactorily  done  and  also  including  any  rec- 
ommendations for  improving  the  quality  of  the  work, 

B.  County 

1.  The  county  committee  will  determine  the  farms  to  be 
spot-oheoked.  Some  of  the  farms  to  be  spot-checked  should  be  se- 
lected at  random  and  some  should  be  selected  where  a  doubt  exists 
regarding  the  accuracy  of  the  information  furnished  by  the  producer. 
The  county  committee  will  require  a  spot-check  on  enough  farms  to 
satisfy  itself  that  reports  being  made  are  complete  and  accurate, 

2.  Form  NED-65  Revised,  "Spot-checker's  Farm  Report," 
will  be  used  in  making  reports  of  spot-checkers.    Reports  are  to  be 
prepared  in  duplicate— the  original  to  be  retained  in  the  county 
office  and  the  copy  to  be  forwarded  to  the  State  office. 


SECTION  Y.    RECORDS  AND  REPORTS 

A,  .    County  Office  Records 

A  record  of  progress  of  performance  work  will  be  main- 
tained in  each  county  office  on  NED-102,  Revised,  "Office  Control 
Sheet  194  ,"   Farmer  fieldmen  will  give  specific  instructions  on 
the  use  and  maintenance  of  this  form. 

B.  County  Office  Progress  Report 

A  report  showing  the  progress  of  performance  work  in  the 
county  will  be  submitted  to  the  State  office  by  each  county  oom- 
mittee  not  later  than  the  5th  day  of  each  month,  showing  oumulative 
totals  for  the  following  items  as  of  the  last  day  of  the  preriouc 
month. 


1,    Number  of  farms  enrolled  in  the  1944  Prograa, 
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2,  Estimated  number  of  enrolled  farma  whioh  will  not  be 
eligible  for  payments  in  oash  or  in  materials  or  services, 

3.  Number  of  farms  for  which  performance  has  been  re- 
ported, 

*  4,    Estimated  number  of  farms  for  which  1944  applications 
for  payment  will  be  filed, 

5.  Niimber  of  farms  spot-oheolced  by  representatives  of 
oounty  committee, 

6.  Number  of  farms  enrolled  in  1945  Program. 

C.    State  Office  Progress  Reports 

Reports  of  progress  will  be  submitted  to  the  Regional  Of- 
fice by  each  State  office  not  later  than  the  10th  day  of  each  month, 
showing  by  oountiet,  the  status  of  the  work  of  checking  performance 
and  applications  as  of  the  last  day  of  the  previous  month.     In  ad- 
dition to  the  items  received  from  county  offices,  the  report  will 
show  cvunulative  totals  of  the  following: 

1,    Number  of  counties  for  which  reports  have  been  received 
from  farmer  fieldmen  in  accordance  with  Section  III  of  this  bulletin, 

*  2,    Nxanber  of  applications  for  payment  received  in  State 

office, 

*  3,    Number  of  applications  for  payment  certified  for  pay- 
ment by  the  State  office, 

*  4,    Number  of  applications  for  payment  suspended  by  Gen- 
eral Accounting  Office, 

*  5,    Number  of  applications  for  payment  suspended  by  the 
State  office. 


A.  W.  Ibinchester 

Director,  Northeast  Division 
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